
THIEF RIVER FALLS CITY COUNCIL 
AGENDA 

Tuesday, July 16, 2024 
 
 
COUNCIL CHAMBERS 
CITY HALL – 405 3RD STREET EAST 
5:30 PM 
  

 
 
    
1. CALL TO ORDER 
    
2. PLEDGE OF ALLEGIANCE 
    
3. ROLL CALL 
    
4. PUBLIC FORUM - Individuals may address the City Council about any item not 

included on the regular agenda. A maximum of 5 minutes is allotted for the public 
forum. The City Council will not take official action on items discussed at this time, with 
the exception of referral to staff or a committee, board or commission for a future 
report.  

    
5. PRESENTATIONS/PROCLAMATIONS/PUBLIC INFORMATION 

ANNOUNCEMENTS  
  5.1. 2023 Audit Presentation - Hoffman, Philipp, & Martell, PLLC.  
    
6. APPROVE AGENDA - Council members may add items to the agenda for discussion 

purposes or staff direction. The Council will not normally take official action on items 
added to the agenda. 

    
7. CONSENT AGENDA - These items are considered routine in nature and are approved 

with one motion without discussion/debate. The Mayor will ask if any Council member 
wishes to remove an item and place it on the regular agenda for discussion and 
consideration. If no items are to be removed, the Mayor will then ask for a motion to 
approve the Consent Agenda. 

  7.1. Approval of July 2, 2024 Council Proceedings (4-11)  
  7.2. City of Thief River Falls Bills and Disbursements (12-41)  
  7.3. Approve Aziah Engelstad for a Beer in the Park Permit (42-43)  
  7.4. Approve Jenson Emanuel for a Beer in the Park Permit (44-45)  
    
8. NEW BUSINESS 
  8.1. Approve Election Judges for the 2024 Primary and General Elections (46)  
  8.2. Approval to fill a Power Plant Operator position for the Electric Department (47)  
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  8.3. Approve three step reclassifications in the Electric Department (48)  
  8.4. To Authorize the City Attorney’s Office to pursue legal action to collect on 

delinquent CDAB loan (49)  
  8.5. Approve to reduce the Application Fee on the Revolving Loan Fund from CDAB 

(50)  
  8.6. Approve a Commercial Energy Renovation Loan to Movement Evolution of TRF 

(51)  
  8.7. Second Reading of Interim Moratorium Ordinance on the commercial cultivation and 

retail sales of cannabis in the city limits of Thief River Falls. (52-53)  
  8.8. Adoption of Interim Moratorium Ordinance on the commercial cultivation and retail 

sales of cannabis in the city limits of Thief River Falls. (54-60)  
  8.9. Franklin Middle School Football Field Scoreboard – Conditional Use Permit Request 

(61-75)  
  8.10. Approval to appoint Jennifer Myers as Deputy City Clerk (76)  
  8.11. Approval of ESST Policy (77-87)  
  8.12. Approval Drug and Alcohol Testing Policy (88-97)  
  8.13. Discussion on Reallocating / Renaming Fund Balance reserve account 100-24630 

(98)  
  8.14. Approval to order furniture and chairs for the Utility Billing office and IT office. (99-

118)  
  8.15. Approve the lease of a Sendpro C Lite Postage Meter (119-123)  
  8.16. To adopt a resolution governing the counting of write-in votes for City offices (124)  
  8.17. Approve City Hall remodel change proposal request #1 (125-129)  
  8.18. Approve VFW Post 2793 Temporary Intoxicating Liquor License with Addendum 

(130-136)  
  8.19. Approve a Memorandum of Understanding with the City of Thief River Falls on 

behalf of the Ralph Engelstad Arena and Pennington & Red Lake County Public 
Health and Home Care. (137-140)  

  8.20. Approve amendment to Resolution #4.80.24 dated April 16, 2024 (141)  
    
9. CLOSED SESSION 
  9.1. Pending/Threatened Litigation – Lift Station 9 Improvements and Force Main 

Replacement Project.  
    
10. COUNCIL BOARDS AND COMMISSIONS REPORTS - Not all boards or 

commissions will have met prior to the Council meeting. These reports are intended to 
keep the other council members informed of actions or proposed actions taken by these 
boards and commissions. Only those with something to report would be on the agenda. 

    
11. UPCOMING MEETINGS 
  11.1. City Council Meeting - August 6th at 5:30 p.m.  
  11.2. Public Utilities Committee - August 12th at 7:00 a.m.  
  11.3. Public Safety/Liquor Committee - August 12th at 4:30 p.m.  
  11.4. Administrative Services Committee - August 13th at 4:00 p.m. Room 201 City Hall  
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  11.5. Public Works Committee - August 14th at 4:30 p.m.  
  11.6. City Council Meeting - August 20th at 5:30 p.m.  
    
12. INFORMATIONAL ITEMS 
  12.1. June 2024 Investment Summary (142-143)  
  12.1. June 2024 Investment Summary  
    
13. ADJOURNMENT 
 
 
City of Thief River Falls complies with the ADA.  Individuals with disabilities requiring special aids should contact the City 
Administrator, 405 Third Street East, Thief River Falls, MN  56701, 218-681-2943, 48 hours prior to the scheduled meeting. 

Page 3 of 143



     City of Thief River Falls 
 

                                                           PHONE: 218-681-2943  
         FAX:  218-681-6223 

    405 Third Street East • PO Box 528                                                                                 email:    @citytrf.net 
    Thief River Falls MN  56701-0528                                                                               www.citytrf.net 

________________________________________________________ ____________________  
 

Request for Council Action 
 
 

DATE: 7/16/2024 
   
SUBJECT: #7.1 Approval of July 2, 2024  Council Proceedings  
  
RECOMMENDATION: It is respectfully requested the Council consider the following:  
  
MOTION TO: By the City Council, to approve the July 2, 2024  Council Proceedings. 
  
BACKGROUND:  
  
KEY ISSUES:   
  
FINANCIAL CONSIDERATIONS:   
  
LEGAL CONSIDERATION:   
  
DEPARTMENT/RESPONSIBLE PERSON: Angela Philipp, City Administrator  
  
ATTACHMENTS: 
1. 07.02.24 City Council Minutes 
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COUNCIL PROCEEDINGS

Tuesday, July 2, 2024

CALL TO ORDER
This meeting is officially called to order at 5:30 p.m. on July 2, 2024.  This meeting is being 
presided over by Mayor Brian Holmer.
 
PLEDGE OF ALLEGIANCE
 
ROLL CALL
The following Councilmembers were present: Holmer, McCraw, Narverud, Pream, Lorenson, 
Bolduc, Aarestad, and Arlt.  Mayor Holmer chaired the meeting.
 
PUBLIC HEARING
 
Cannabis Moritorium Public Hearing
  

Richard Baker, Economic / Community Development Director, presented an update with 
Delray Sparby, City Attorney, making some clarifying points.

The Public Hearing was called to order by Mayor Brian Holmer.  The following people 
spoke during the hearing:

• Casey Hammer from Canna Corner would like to work together with the City to 
help figure out what the City wants.  He also stated the typical customer is 
currently older with pain or sleep issues.

• John Rightmeir from Canna Corner wanted to express a Thank You to Law 
Enforcement and the Community of Thief River Falls.

The public hearing was closed.
PUBLIC FORUM
 
PRESENTATIONS/PROCLAMATIONS/PUBLIC INFORMATION 
ANNOUNCEMENTS 
 
APPROVE AGENDA
Councilmember Mike Lorenson motioned, being seconded by Councilmember Scott Pream, to 
approve the agenda.
On vote being taken, the resolution was unanimously passed.
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Council Proceedings
July 2, 2024
Page 2 of 7

CONSENT AGENDA
 
RESOLUTION NO. 07.140.24: Approval of June 18, 2024 and June 24, 2024 Council 
Proceedings
  

Presented as part of the Consent Agenda, Councilmember Michele McCraw introduced 
RESOLUTION 07.140.24, being seconded by Councilmember Megan Arlt, that:

THEREFORE, BE IT RESOLVED By the City Council, to approve the June 18, 2024 
and June 24, 2024 Council Proceedings.

On vote being taken, the resolution was unanimously passed.
RESOLUTION NO. 07.141.24: City of Thief River Falls Bills and Disbursements and Council 
Per Diems
  

Presented as part of the Consent Agenda, Councilmember Michele McCraw introduced 
RESOLUTION 07.141.24, being seconded by Councilmember Megan Arlt, that:

THEREFORE, BE IT RESOLVED By the City Council, to authorize payment of bills 
and disbursements in the total amount of $2,164,935.00 and council per diem in the 
amount of $942.50.  A printout of the approved payments, disbursements are attached 
hereto and made a part hereof.  

On vote being taken, the resolution was unanimously passed.
RESOLUTION NO. 07.142.24: Approval of the list of City surplus items 
  

Presented as part of the Consent Agenda, Councilmember Michele McCraw introduced 
RESOLUTION 7.142.24, being seconded by Councilmember Megan Arlt, that:

WHEREAS, The City of Thief River Falls periodically compiles a list of no longer 
useful items for city services and disposes of the items through a public auction.   

 The sale of auction items are returned to the respective departments that the surplus 
originated from for other maintenance expenses.                            

THEREFORE, BE IT RESOLVED Approve the current list of unused items as surplus 
to be sold at public auction.

On vote being taken, the resolution was unanimously passed.     
NEW BUSINESS
 
Conduct First Reading of an Ordinance to adopt an Interim Moratorium on the commercial 
cultivation and retail sales of cannabis in the city limits of Thief River Falls. 
  

Councilmember Steve Narverud motioned, being seconded by Councilmember Michele 
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Council Proceedings
July 2, 2024
Page 3 of 7

McCraw to call for the first reading of an ordinance PROHIBITING THE SALE, 
TESTING, MANUFACTURING, CULTIVATING, GROWING, TRANSPORTING, 
DELIVERY, AND DISTRIBUTION OF CANNABIS PRODUCTS IN THE CITY OF 
THIEF RIVER FALLS 

    

 THE CITY COUNCIL OF THE CITY OF THIEF RIVER FALLS, MINNESOTA 
ORDAINS: 
 
 
Section 1.     BACKGROUND. 
A.    By enacting 2022 Session Law Chapter 98, Article 13, the Minnesota Legislature 
amended Minn. Stat. §151.72 and permitted the sale of edible and nonedible 
cannabinoid products that contain no more than 0.3% of Tetrahydrocannabinol, 
commonly known as THC (“THC Products”). 
B.    The 2023 Legislature recently approved a new law to expand both the legalization 
of types of THC and cannabis products and also the types of THC and cannabis 
businesses permitted. 
C.    This new law establishes a regulatory framework for adult-use cannabis, as well as 
the lower potency hemp edibles; moves the medical cannabis program under a newly 
created state agency called the Office of Cannabis Management; establish taxes on 
regulated products; create grants to assist individuals entering into the legal cannabis 
market; amends criminal penalties; provides for expungement and resentencing of 
certain convictions; provides for temporary regulation of hemp derived edible 
cannabinoid products; reschedules marijuana; and appropriates money. 
D.    The State licensing agency became effective July 1, 2023, and is directed in the 
new law to establish a model ordinance for cities, which the City of Thief River Falls 
would benefit from reviewing and analyzing before making any decisions related to 
cannabis businesses and products in the City. 
E.    The law specifies what distance restrictions cities can put in place under their 
zoning power. The City would benefit from having time to study and analyze acceptable 
time, place and manner restrictions that would be feasible for the City of Thief River 
Falls, which are specifically mentioned as a basis of regulation in the new law. 
F.    Pursuant to Minn. Stat. § 462.355, subd. 4, the City is authorized to enact by 
ordinance a moratorium to regulate, restrict or prohibit land uses within its jurisdiction to 
protect the public health, safety, and welfare. Specifically, the City is authorized to enact 
a moratorium ordinance to allow it to undertake a study to determine whether to adopt 
any regulations or restrictions, including siting and location of uses, related to the sales, 
testing, manufacturing, cultivating, growing, transporting, delivery and distribution of 
Cannabis Products. 
G.    Pursuant to its general police powers, as set forth in Minn. Stat. § 412.221, subd. 
32, the City may enact and enforce regulations or restrictions on Cannabis Products 
within the City to protect the public safety, health, and welfare, including restrictions 
and a moratorium on the sales, testing, manufacturing, cultivating, growing, 
transporting, delivery and distribution, during the pendency of a study to determine the 
need for police power regulations, including but not necessarily limited to any additional 
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Council Proceedings
July 2, 2024
Page 4 of 7

licensing and permitting that may be allowed, if any, by the State. 
H.    Pursuant to the language of the new law, cities, as soon as the law becomes 
effective, have authority to adopt an interim ordinance to prohibit a cannabis business 
from opening until January 1, 2025, to conduct studies or consider adopting or amending 
allowed restrictions on the operation of a cannabis business.  
 
Section 2.       FINDINGS. 
A.    The City Council finds there is a need to study: 
a.    Cannabis products, including products: using any part of the genus Cannabis plant; 
containing cannabis concentrate; infused with cannabinoids (including but not limited to 
tetrahydrocannabinol); extracted or derived from cannabis plants or cannabis flower; 
synthetically derived cannabinoids; and any lower potency hemp edibles that contain 
more than 0.3% of Tetrahydrocannabinol; 
b.    Cannabis businesses related thereto; and  
c.    The impact of those businesses and products as related to allowed land uses and 
zoning, in order to assess the necessity for and efficacy of regulation and restrictions 
relating to the retail sales, wholesale sales, testing, growing, cultivating, manufacturing, 
transporting, delivery of or distribution of any of the products referenced herein, 
including through zoning ordinances or licensing, if allowed, in order to protect the 
public health, safety, and welfare of its residents. 
B.    The study will allow the City Council to determine the appropriate changes, if any, 
that it should make to the Thief River Falls Code, including any necessary zoning 
changes. 
C.    The time will allow for the Office of Cannabis Management which will be licensing 
cannabis businesses to rule make and adopt its model ordinances which will further aid 
the Council in studying and considering restrictions on the operation of cannabis 
businesses and the use of the products listed in Section 2, paragraph A above. 
D.    The City Council, therefore, finds that there is a need to adopt a city-wide 
moratorium on the retail sale, wholesale sale, testing, growing, cultivating, 
manufacturing, transporting, delivery of, and distribution of Cannabis Products, 
including products: using any part of the genus Cannabis plant; containing cannabis 
concentrate; infused with cannabinoids (including but not limited to 
tetrahydrocannabinol); extracted or derived from cannabis plants or cannabis flower; 
synthetically derived cannabinoids, or lower potency hemp edibles that contain more 
than 0.3% of Tetrahydrocannabinol, within the City while City staff studies the issue 
 
Section 3.       MORATORIUM. 
A.    No individual, establishment, organization, or business may engage in the retail 
sale, wholesale sale, testing, growing, cultivating, manufacturing, transporting, delivery 
of or distribution of Cannabis Products, including products using any part of the plant of 
the genus Cannabis plant; containing cannabis concentrate; infused with cannabinoids 
(including but not limited to tetrahydrocannabinol); extracted or derived from cannabis 
plants or cannabis flower; synthetically derived cannabinoids, or lower potency hemp 
edibles that contain more than 0.3% of Tetrahydrocannabinol, for twelve (12) months 
from the effective date of this ordinance. 
B.    Planning or zoning applications related to any of the products listed in Subsection A 
of Section 3 herein or applications from individuals, establishments, organizations, or 
businesses involved in the proposed sale, testing, growing, cultivating, manufacturing, 
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Council Proceedings
July 2, 2024
Page 5 of 7

transporting, delivery of or distribution of Cannabis Products within the City of Thief 
River Falls shall not be accepted or considered for twelve (12) months from the effective 
date of this ordinance. 
C.    Should, at the end of the year, Council deems it necessary to continue to study the 
need for local regulation regarding the retail sale, wholesale sale, testing, growing, 
cultivating, manufacturing, transporting, delivery or distribution of Cannabis Products 
listed in Section 3(A), the City Council may extend this Moratorium by adoption of an 
interim ordinance pursuant to the new 2023 law if so allowed under that law. 
D.    This moratorium does not apply to the selling, testing, manufacturing, or 
distributing of Cannabis Products related to the Medical Cannabis Program as 
administered by the Minnesota Department of Health, provided that such activity is done 
in accordance with the regulations and laws of Minnesota regarding Medical Cannabis. 
E.    This moratorium does not apply to the sale of THC Products allowed under the 
2022 Legislation, which includes edible and nonedible cannabinoid products that contain 
no more than 0.3% of Tetrahydrocannabinol. 
 
 
Section 4.       STUDY. 
The City Council directs City staff to study the need for local regulation regarding the 
retail sale, wholesale sale, testing, growing, cultivating, manufacturing, transporting, 
delivery or distribution of Cannabis Products listed in Section 3(A) herein within the 
City of Thief River Falls. Staff must also study the need for creating or amending zoning 
ordinances, licensing ordinances, as allowed by the state, or any other ordinances, as 
allowed and not preempted by the state, to protect the citizens of Thief River Falls is 
from any potential negative impacts. Upon completion of the study, the City Council 
will consider the advisability of adopting new ordinances or amending its current 
ordinances. 
 
Section 5.       ENFORCEMENT. 
The City may enforce this Ordinance by mandamus, injunctive relief, or other 
appropriate civil remedy in any court of competent jurisdiction. The City Council hereby 
authorizes the City Administrator, in consultation with the City Attorney, to initiate any 
legal action deemed necessary to secure compliance with this Ordinance. A violation of 
this Ordinance is also subject to the City’s general penalty listed in the City of Thief 
River Falls Code of Ordinances. 
 
Section 6.       TERM. 
Unless earlier rescinded by the City Council, the moratorium established under this 
Ordinance shall remain in effect until twelve (12) months from its effective date, at 
which point, it will either automatically expire or be extended pursuant to other statutory 
authority until January 1, 2025. 
 
Section 7.       EFFECTIVE DATE. 
 
This ordinance shall be effective immediately upon passage and publication according to 
law.   
 
 ADOPTED this 2nd day of July, 2024, by the City Council of the City of Thief River 
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Council Proceedings
July 2, 2024
Page 6 of 7

Falls. 
 
                                   By: __________________________ 
                                         Brian Holmer, Mayor 
ATTEST: 
 
____________________________________ 
Angela Philipp, City Administrator
 
 
 
CITY OF THIEF RIVER FALLS, PENNINGTON COUNTY, MINNESOTA 
 
SUMMARY ORDINANCE NO. ______________
 
A SUMMARY INTERIM ORDINANCE PROHIBITING THE SALE, TESTING, 
MANUFACTURING, CULTIVATING, GROWING, TRANSPORTING, DELIVERY, 
AND DISTRIBUTION OF CANNABIS PRODUCTS IN THE CITY OF THIEF 
RIVER FALLS 
 
 
     NOTICE IS HEREBY GIVEN that, on the 2nd day of July, 2024, Interim Ordinance 
No. _________________ was adopted by the City Council of the City of Thief River 
Falls, Minnesota. 
 
     NOTICE IS FURTHER GIVEN that, because of the lengthy nature of Interim 
Ordinance No. _________________ the following summary of the ordinance has been 
prepared for publication.   
 
     NOTICE IS FURTHER GIVEN that the ordinance adopted by the City Council 
establishes a moratorium prohibiting the sale, testing, manufacturing, cultivating, 
growing, transporting, delivery, and distribution of cannabis products in the City of 
Thief River Falls.  
 
     A printed copy of the whole ordinance is available for inspection by any person 
during the City’s regular office hours or on the City’s website.   
 
     APPROVED for summary publication by the City Council of the City of Thief River 
Falls, Minnesota, this 2nd day of July, 2024. 

City Attorney Sparby read the proposed ordinance. No action was taken at this time and 
this ordinance will again be presented at the next Council Meeting.  

RESOLUTION NO. 07.143.24: Approve VFW Post 2793 Beer in the Park Permit 
  

Following discussion, Councilmember Anthony Bolduc introduced Resolution 7.143.24, 
being seconded by Councilmember Scott Pream, that: 
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Council Proceedings
July 2, 2024
Page 7 of 7

WHEREAS, The VFW Post 2793 has applied for a Beer in the Park Permit for a 
membership picnic for 40-50 guests at Oakland Park

WHEREAS, The park has been reserved with the Parks and Recreation Department. No 
financial transactions may occur at this event for charging, directly or indirectly, for the 
sale of 3.2 malt liquor (i.e. admission, cover charge). The permit allows for the 
consumption of 3.2 Malt Liquor Only. No strong beer, wine, or intoxicating liquor is 
allowed.

THEREFORE, BE IT RESOLVED Approve a beer in the park permit effective August 
18, 2024 from 11:00 am to 5 pm for a membership picnic at Oakland Park.

On vote being taken, the resolution was unanimously passed.
COUNCIL BOARDS AND COMMISSIONS REPORTS
 
UPCOMING MEETINGS
 

• Public Utilities Committee - July 8th at 7:00 a.m.
• Public Safety/Liquor Committee - July 8th at 4:30 p.m.
• Administrative Services Committee - July 9th at 4:30 p.m. Room 201 City Hall
• Public Works Committee - July 10th at 4:30 p.m.
• City Council Meeting - July 16th at 5:30 p.m.

INFORMATIONAL ITEMS
 
ADJOURNMENT
There being no further discussion, Councilmember Anthony Bolduc motioned it being seconded 
by Councilmember Scott Pream to adjourn at 6:01 p.m.  On a vote being taken, the Chair 
declared the motion unanimously carried.
 

_________________________________
           Brian D. Holmer, Mayor

Attest: ________________________________
              Angela Philipp, City Administrator
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     City of Thief River Falls 
 

                                                           PHONE: 218-681-2943  
         FAX:  218-681-6223 

    405 Third Street East • PO Box 528                                                                                 email:    @citytrf.net 
    Thief River Falls MN  56701-0528                                                                               www.citytrf.net 

________________________________________________________ ____________________  
 

Request for Council Action 
 
 

DATE: 7/16/2024 
   
SUBJECT: #7.2 City of Thief River Falls Bills and Disbursements and Council Per Diems  
  
RECOMMENDATION: It is respectfully requested the Council consider the following:  
  
MOTION TO: By the City Council, to authorize payment of bills and disbursements in the total amount of 
$636,464.58.  A printout of the approved payments, disbursements are attached hereto and made a part hereof.   
  
BACKGROUND:  
  
KEY ISSUES:   
  
FINANCIAL CONSIDERATIONS:   
  
LEGAL CONSIDERATION:   
  
DEPARTMENT/RESPONSIBLE PERSON: Angela Philipp, City Administrator  
  
ATTACHMENTS: 
1. Expense Account Codes 
2. Image_001 
3. 07-16-24 COUNCIL MEETING - AP PKT #1024 
4. 07-16-24 COUNCILMEETING - UB PKT #2553 
5. 07-16-24 COUNCIL MEETING - AP PKT #1025 
6. 07-16-24 COUNCIL MEETING - AP PKT #1029 
7. 07-16-24 COUNCIL MEETING - AP PKT #1030 
8. 07-16-24 COUNCIL MEETING - AP PKT #1027 
9. 07-16-24 COUNCIL MEETING - AP PKT #1028 
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CITY OF THIEF RIVER FALLS
EXPENSE ACCOUNT CODES

FUND DEPARTMENT DESCRIPTION

100 GENERAI. FUND

ci Council

Elections

4150

4160 City Attorney
4192 lT Department

4194 Government Build ings

42L0 P o lice

4275 Emergency Mana ment

4220 Fire

4240 Buildin Official

43L2 Street

4 315 Sa n itation

4 316 Street L htin

Park Department

Branch Libra

45 60 Carnegie Library Buildi

4570 20L Atlantic Ave Garage

4650 Public Works

4670 General Administration

z!0 COMMUNITY DEVELOPMENT REVOLVING LOAN FUNO

230 TRF K.9 UNIT FUND

260 MECC

270 TRAIN CANOPY

610 TIQUOR

520 WATER UTILITY

630

640 MULTI EVENTS CUtTURAt CENTER - VENUWORKS

550 TOURIST PARK CAMPGROUNDS - VENUMORKS

670 STORM WATER UTILITY

680 WASTEWATER UTILITY

690 ELECTRIC UTILIW

810 POLICE RELIEF ASSOCIATION

820 GREENWOOD CEMETERY FUNO

117412022

4110
4r40

City Ad ministration

4510

4550

REA & HOMCC ARENAS . VENUWORKS
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City of Thief River Falls

COUNCIT MEETING BITLS

JULY 16th,2024

SUMMARY OF DISBURSEMENTS

6/2712024 AP PKT #1024 - DIRECT PAYABLES 57,923.s3

UB PKT #2553 . UTILITY REFUND CHECK 5627.93

6/2812024 AP PKT #1.025 - LIQUOR PAYABLES s182,768.67

7 ls/2024 AP PKT #1029 - DIRECT PAYABLES 521,227.26

7 /LL/2024 AP PKT #1027 -#14 PAYROLL 5249,77s.t9

AP PKT #1028 - #14 PAYROLL S389.88

7h612024 5t67,7s2.L2

GRAND TOTAL OF DISBURSEMENTS s636,454.58

#7.O2

6/27/2024

7 /L1,/2024
AP PKT #1030 - COUNCIL MEETING
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6/27/2024 4:25:32 PM Page 1 of 2

Council Approval Register
City of Thief River Falls, MN Packet: APPKT01024 - 06/27/24 DIRECT PAYABLE

AmountVendor Name Payable Number Post Date Account Number Account Name Description (Item) (None)

Vendor: CAPITAL ONE

259.72100-4220-6299006/19/20241656311045CAPITAL ONE Misc. Operating Expense MAY/JUN 2024 STMT - CLE…

11.62100-4510-6224006/19/20241656311045CAPITAL ONE Department Maint & Repair MAY/JUN 2024 STMT - TOIL…

18.10820-4840-6201006/19/20241656311045CAPITAL ONE Office Supplies MAY/JUN 2024 STMT - OFFI…

Vendor CAPITAL ONE Total: 289.44

Vendor: CITY OF T R F - WATER SYSTEMS

41.20620-4840-6201006/27/202406-27-24 PETTY CASHCITY OF T R F - WATER SYST… Office Supplies POSTAGE

12.08620-4840-6299006/27/202406-27-24 PETTY CASHCITY OF T R F - WATER SYST… Misc. Operating Expense OFFICE SUPPLIES

13.98620-4890-6440006/27/202406-27-24 PETTY CASHCITY OF T R F - WATER SYST… Travel, Conference, School MEETING SUPPLIES

Vendor CITY OF T R F - WATER SYSTEMS Total: 67.26

Vendor: PENNINGTON CO MOTOR VEHICLE

3,916.83690-1640006/27/2024KA85760 2PENNINGTON CO MOTOR V… Machinery & Equipment TAX / LICENSE / REG FEE - 2…

Vendor PENNINGTON CO MOTOR VEHICLE Total: 3,916.83

Vendor: TEESWATER AGRO PARTS

3,650.00100-4315-6221006/18/202433126TEESWATER AGRO PARTS Equipment Maint & Repair TV 140 NH REAR 3 PT ASSY -…

Vendor TEESWATER AGRO PARTS Total: 3,650.00

Grand Total: 7,923.53
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Council Approval Register Packet: APPKT01024 - 06/27/24 DIRECT PAYABLE

6/27/2024 4:25:32 PM Page 2 of 2

Fund Summary

Fund Expense Amount

100 - GENERAL FUND 3,921.34

620 - WATER UTILITY FUND 67.26

690 - ELECTRIC UTILITY FUND 3,916.83

820 - GREENWOOD CEMETERY FUND 18.10

Grand Total: 7,923.53

Account Summary

Account Number Account Name Expense Amount

100-4220-62990 Misc. Operating Expense 259.72

100-4315-62210 Equipment Maint & Repa… 3,650.00

100-4510-62240 Department Maint & Re… 11.62

620-4840-62010 Office Supplies 41.20

620-4840-62990 Misc. Operating Expense 12.08

620-4890-64400 Travel, Conference, Sch… 13.98

690-16400 Machinery & Equipment 3,916.83

820-4840-62010 Office Supplies 18.10

Grand Total: 7,923.53

Project Account Summary

Project Account Key Expense Amount

7,923.53**None**

Grand Total: 7,923.53
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6/28/2024 8:04:27 AM Page 1 of 1

Refund Check Register
City of Thief River Falls, MN Refund Check Detail

UBPKT02553 - REFUND DEPOSIT

Account Name Date TypeCheck # Amount Code Receipt Amount
08-01034-003 DRURY, AMANDA 6/27/2024 92904 627.93 Deposit627.93

Total Refunded Amount: 627.93Total Refunds: 1

Revenue Code Summary

Revenue Code  Amount
996 - UNAPPLIED CREDITS 627.93

627.93Revenue Total:

General Ledger Distribution

Account Number Account Name Posting Amount IFT

Posting Date:  06/27/2024

Fund: 690 - ELECTRIC UTILITY FUND

Cash & Investments690-10101 Yes-627.93

Accts Receivable - Billing690-11530 627.93

690  Total: 0.00

Fund: 999 - POOL CASH FUND

Pooled Cash & Investments999-10101 -627.93

Due To Other Funds999-20700 Yes627.93

999  Total: 0.00

Distribution Total: 0.00
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Council Approval Register
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AmountVendor Name Payable Number Post Date Account Number Account Name Description (Item) (None)

Vendor: ABSOLUTE ICE

220.40610-4810-6259006/12/202419801ABSOLUTE ICE Misc. Mdse for Resale PURCHASE - ICE

399.00610-4810-6259006/19/202419943ABSOLUTE ICE Misc. Mdse for Resale PURCHASE - ICE

228.00610-4810-6259006/26/202420116ABSOLUTE ICE Misc. Mdse for Resale PURCHASE - ICE

Vendor ABSOLUTE ICE Total: 847.40

Vendor: ARTISAN BEER COMPANY

233.80610-4810-6252006/17/20243689141ARTISAN BEER COMPANY Beer for Resale PURCHASE - BEER

Vendor ARTISAN BEER COMPANY Total: 233.80

Vendor: BELLBOY CORP - BAR SUPPLY

70.00610-4810-6254006/25/20240108542600BELLBOY CORP - BAR SUPPLY Soft Drinks/Mix for Resale PURCHASE - MIX

140.40610-4810-6259006/25/20240108542600BELLBOY CORP - BAR SUPPLY Misc. Mdse for Resale PURCHASE - CAN COOLERS

Vendor BELLBOY CORP - BAR SUPPLY Total: 210.40

Vendor: BELLBOY CORP - LIQUOR

2,657.40610-4810-6251006/25/20240204099000BELLBOY CORP - LIQUOR Liquor for Resale PURCHASE - LIQUOR

Vendor BELLBOY CORP - LIQUOR Total: 2,657.40

Vendor: BERNICK'S

572.40610-4810-6254006/21/202420060769BERNICK'S Soft Drinks/Mix for Resale PURCHASE - MIX

Vendor BERNICK'S Total: 572.40

Vendor: BEVERAGE WHOLESALERS INC

472.14610-4810-6252006/13/2024332578BEVERAGE WHOLESALERS I… Beer for Resale PURCHASE - BEER

Vendor BEVERAGE WHOLESALERS INC Total: 472.14

Vendor: BREAKTHRU BEVERAGE

11,686.75610-4810-6251006/25/2024116442011BREAKTHRU BEVERAGE Liquor for Resale PURCHASE - LIQUOR

250.53610-4810-6254006/25/2024116442011BREAKTHRU BEVERAGE Soft Drinks/Mix for Resale PURCHASE - MIX

Vendor BREAKTHRU BEVERAGE Total: 11,937.28

Vendor: C & L DISTRIBUTING

1,093.20610-4810-6252006/20/20241924218C & L DISTRIBUTING Beer for Resale PURCHASE - BEER

110.00610-4810-6254006/20/20241924218C & L DISTRIBUTING Soft Drinks/Mix for Resale PURCHASE - MIX

Vendor C & L DISTRIBUTING Total: 1,203.20

Vendor: CORE-MARK MIDCONTINENT INC

1,464.58610-4810-6259005/21/20241592029CORE-MARK MIDCONTINEN… Misc. Mdse for Resale PURCHASE - TOBACCO

4,110.94610-4810-6259006/26/20241655790CORE-MARK MIDCONTINEN… Misc. Mdse for Resale PURCHASE - TOBACCO / MA…

Vendor CORE-MARK MIDCONTINENT INC Total: 5,575.52

Vendor: JOHNSON BROTHERS LIQUOR

4,779.80610-4810-6251006/17/20242562062JOHNSON BROTHERS LIQU… Liquor for Resale PURCHASE - LIQUOR
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AmountVendor Name Payable Number Post Date Account Number Account Name Description (Item) (None)

2,280.50610-4810-6253006/17/20242562063JOHNSON BROTHERS LIQU… Wine for Resale PURCHASE - WINE

229.50610-4810-6254006/17/20242562064JOHNSON BROTHERS LIQU… Soft Drinks/Mix for Resale PURCHASE - MIX

Vendor JOHNSON BROTHERS LIQUOR Total: 7,289.80

Vendor: MC KINNON COMPANY INC

190.00610-4810-6251006/04/2024783079MC KINNON COMPANY INC Liquor for Resale PURCHASE - LIQUOR

375.80610-4810-6252006/04/2024783079MC KINNON COMPANY INC Beer for Resale PURCHASE - BEER

11,769.65610-4810-6253006/04/2024783079MC KINNON COMPANY INC Wine for Resale PURCHASE - WINE

150.00610-4810-6252006/05/2024783906MC KINNON COMPANY INC Beer for Resale PURCHASE - BEER

3,460.40610-4810-6251006/07/2024784096MC KINNON COMPANY INC Liquor for Resale PURCHASE - LIQUOR

362.60610-4810-6252006/07/2024784096MC KINNON COMPANY INC Beer for Resale PURCHASE - BEER

395.00610-4810-6251006/11/2024784384MC KINNON COMPANY INC Liquor for Resale PURCHASE - LIQUOR

13,495.82610-4810-6252006/11/2024784384MC KINNON COMPANY INC Beer for Resale PURCHASE - BEER

216.50610-4810-6252006/14/2024785448MC KINNON COMPANY INC Beer for Resale PURCHASE - BEER

7,477.15610-4810-6252006/14/2024785491MC KINNON COMPANY INC Beer for Resale PURCHASE - BEER

570.00610-4810-6251006/18/2024785767MC KINNON COMPANY INC Liquor for Resale PURCHASE - LIQUOR

13,829.25610-4810-6252006/18/2024785767MC KINNON COMPANY INC Beer for Resale PURCHASE - BEER

2,205.00610-4810-6251006/21/2024786734MC KINNON COMPANY INC Liquor for Resale PURCHASE - LIQUOR

6,331.70610-4810-6252006/21/2024786734MC KINNON COMPANY INC Beer for Resale PURCHASE - BEER

-112.40610-4810-6251006/25/2024787035MC KINNON COMPANY INC Liquor for Resale RETURN CREDIT - LIQUOR

-118.55610-4810-6252006/25/2024787035MC KINNON COMPANY INC Beer for Resale RETURN CREDIT - BEER

-3.33610-4810-6253006/25/2024787035MC KINNON COMPANY INC Wine for Resale RETURN CREDIT - WINE

141.75610-4810-6251006/25/2024787036MC KINNON COMPANY INC Liquor for Resale PURCHASE - LIQUOR

11,159.00610-4810-6252006/25/2024787036MC KINNON COMPANY INC Beer for Resale PURCHASE - BEER

328.20610-4810-6253006/25/2024787036MC KINNON COMPANY INC Wine for Resale PURCHASE - WINE

-30.00610-4810-6252006/21/2024907000117MC KINNON COMPANY INC Beer for Resale beer credit

Vendor MC KINNON COMPANY INC Total: 72,193.54

Vendor: NORTHWEST BEVERAGE INC

126.90610-4810-6251006/03/2024150764NORTHWEST BEVERAGE INC Liquor for Resale PURCHASE - LIQUOR

7,813.40610-4810-6252006/03/2024150764NORTHWEST BEVERAGE INC Beer for Resale PURCHASE - BEER

304.00610-4810-6254006/03/2024150764NORTHWEST BEVERAGE INC Soft Drinks/Mix for Resale PURCHASE - MIX

126.90610-4810-6251006/10/2024150867NORTHWEST BEVERAGE INC Liquor for Resale PURCHASE - LIQUOR

12,606.35610-4810-6252006/10/2024150867NORTHWEST BEVERAGE INC Beer for Resale PURCHASE - BEER

-30.00610-4810-6254006/10/2024150867NORTHWEST BEVERAGE INC Soft Drinks/Mix for Resale MIX CREDIT

10,642.55610-4810-6252006/10/2024150878NORTHWEST BEVERAGE INC Beer for Resale PURCHASE - BEER

-30.00610-4810-6254006/10/2024150878NORTHWEST BEVERAGE INC Soft Drinks/Mix for Resale MIX CREDIT

1,437.60610-4810-6251006/14/2024150989NORTHWEST BEVERAGE INC Liquor for Resale PURCHASE - LIQUOR

10,573.30610-4810-6252006/14/2024150989NORTHWEST BEVERAGE INC Beer for Resale PURCHASE - BEER

Vendor NORTHWEST BEVERAGE INC Total: 43,571.00

Vendor: PEPSI BEVERAGES COMPANY

517.25610-4810-6254006/13/202420296855PEPSI BEVERAGES COMPANY Soft Drinks/Mix for Resale PURCHASE - MIX

Vendor PEPSI BEVERAGES COMPANY Total: 517.25
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Vendor: PHILLIPS WINE & SPIRITS

9,292.77610-4810-6251006/17/20246799879PHILLIPS WINE & SPIRITS Liquor for Resale PURCHASE - LIQUOR

268.50610-4810-6251006/17/20246799880PHILLIPS WINE & SPIRITS Liquor for Resale PURCHASE - LIQUOR

Vendor PHILLIPS WINE & SPIRITS Total: 9,561.27

Vendor: SOUTHERN GLAZERS OF MN

8,641.41610-4810-6251006/25/20242496088SOUTHERN GLAZERS OF MN Liquor for Resale PURCHASE - LIQUOR

1,866.96610-4810-6253006/25/20242496088SOUTHERN GLAZERS OF MN Wine for Resale PURCHASE - WINE

23.33610-4810-6251006/25/20242496089SOUTHERN GLAZERS OF MN Liquor for Resale PURCHASE - LIQUOR

119.68610-4810-6253006/25/20242496089SOUTHERN GLAZERS OF MN Wine for Resale PURCHASE - WINE

4,667.55610-4810-6251006/25/20242496090SOUTHERN GLAZERS OF MN Liquor for Resale PURCHASE - LIQUOR

3,301.58610-4810-6251006/25/20242496091SOUTHERN GLAZERS OF MN Liquor for Resale PURCHASE - LIQUOR

2,595.31610-4810-6251006/25/20242496092SOUTHERN GLAZERS OF MN Liquor for Resale PURCHASE - LIQUOR

Vendor SOUTHERN GLAZERS OF MN Total: 21,215.82

Vendor: THIEF RIVER FALLS TIMES

121.20610-4810-6259006/28/202412 31 23 - 137THIEF RIVER FALLS TIMES Misc. Mdse for Resale NEWSPAPERS

676.50610-4880-6349006/28/202412 31 23 - 137THIEF RIVER FALLS TIMES Advertising ADVERTISING

Vendor THIEF RIVER FALLS TIMES Total: 797.70

Vendor: VINOCOPIA INC

112.75610-4810-6251006/25/20240353349-INVINOCOPIA INC Liquor for Resale PURCHASE - LIQUOR

3,560.00610-4810-6253006/25/20240353349-INVINOCOPIA INC Wine for Resale PURCHASE - WINE

240.00610-4810-6254006/25/20240353349-INVINOCOPIA INC Soft Drinks/Mix for Resale PURCHASE - MIX

Vendor VINOCOPIA INC Total: 3,912.75

Grand Total: 182,768.67
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Fund Summary

Fund Expense Amount

610 - LIQUOR DISPENSARY 182,768.67

Grand Total: 182,768.67

Account Summary

Account Number Account Name Expense Amount

610-4810-62510 Liquor for Resale 56,568.30

610-4810-62520 Beer for Resale 96,684.01

610-4810-62530 Wine for Resale 19,921.66

610-4810-62540 Soft Drinks/Mix for Resa… 2,233.68

610-4810-62590 Misc. Mdse for Resale 6,684.52

610-4880-63490 Advertising 676.50

Grand Total: 182,768.67

Project Account Summary

Project Account Key Expense Amount

182,768.67**None**

Grand Total: 182,768.67
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AmountVendor Name Payable Number Post Date Account Number Account Name Description (Item) (None)

Vendor: AMAZON CAPITAL SERVICES INC

186.44100-4150-6240006/30/20242ND HALF JUN 2024AMAZON CAPITAL SERVICES … Small Tools and Minor Equip 2ND HALF JUN 2024 - CAN…

361.94100-4192-6242006/30/20242ND HALF JUN 2024AMAZON CAPITAL SERVICES … Computer Equipment 2ND HALF JUN 2024 - PRINT…

20.13100-4210-6201006/30/20242ND HALF JUN 2024AMAZON CAPITAL SERVICES … Office Supplies 2ND HALF JUN 2024 - FILE F…

466.76100-4210-6299006/30/20242ND HALF JUN 2024AMAZON CAPITAL SERVICES … Misc. Operating Expense 2ND HALF JUN 2024 - FILE C…

114.48100-4210-6299006/30/20242ND HALF JUN 2024AMAZON CAPITAL SERVICES … Misc. Operating Expense 2ND HALF JUN 2024 - CARD…

16.45100-4220-6299006/30/20242ND HALF JUN 2024AMAZON CAPITAL SERVICES … Misc. Operating Expense 2ND HALF JUN 2024 - TV R…

1,569.00630-4840-6299006/30/20242ND HALF JUN 2024AMAZON CAPITAL SERVICES … Misc. Operating Expense 2ND HALF JUN 2024 - PHILI…

19.97690-4840-6202006/30/20242ND HALF JUN 2024AMAZON CAPITAL SERVICES … Computer Supplies 2ND HALF JUN 2024 - INK R…

56.98690-4840-6288006/30/20242ND HALF JUN 2024AMAZON CAPITAL SERVICES … Personal Protective Equipm… 2ND HALF JUN 2024 - PPE S…

Vendor AMAZON CAPITAL SERVICES INC Total: 2,812.15

Vendor: GLOBAL PAYMENTS INTEGRATED

93.04100-4670-6306007/02/2024JUN 2024 - ASHLEYGLOBAL PAYMENTS INTEGR… Credit Card Fees CREDIT CARD FEES - JUN 20…

1,178.75690-4890-6306007/02/2024JUN 2024 - ASHLEYGLOBAL PAYMENTS INTEGR… Credit Card Fees CREDIT CARD FEES - JUN 20…

6,075.58690-4890-6306007/02/2024JUN 2024 - ELECGLOBAL PAYMENTS INTEGR… Credit Card Fees CREDIT CARD FEES - JUN 20…

5.00100-4670-6306007/02/2024JUN 2024 - GENGLOBAL PAYMENTS INTEGR… Credit Card Fees CREDIT CARD FEES  - JUNE 2…

13.12100-4670-6306007/02/2024JUN 2024GLOBAL PAYMENTS INTEGR… Credit Card Fees CREDIT CARD FEES - JUN 20…

Vendor GLOBAL PAYMENTS INTEGRATED Total: 7,365.49

Vendor: INTERNAL REVENUE SERVICE

476.56100-4670-6299007/01/20242ND QTR 2024INTERNAL REVENUE SERVICE Misc. Operating Expense 2ND QTR 2024 - PCORI FEE

Vendor INTERNAL REVENUE SERVICE Total: 476.56

Vendor: LAWRENCE GWOST

334.00100-4510-6303307/09/202407 11 24LAWRENCE GWOST Music in the Park GAZEBO ENTERTAINMENT -…

Vendor LAWRENCE GWOST Total: 334.00

Vendor: LUIS MORENO

333.00100-4510-6303307/09/202407 11 24LUIS MORENO Music in the Park GAZEBO ENTERTAINMENT -…

Vendor LUIS MORENO Total: 333.00

Vendor: MINNESOTA ENERGY GROUP-000053

5.43690-4830-6389007/01/20245084843413MINNESOTA ENERGY GROU… Utilities Expense GAS METER READING - MAY…

Vendor MINNESOTA ENERGY GROUP-000053 Total: 5.43

Vendor: T R F CONVENTION &

13,387.50100-4670-6303007/09/2024MAY 2024T R F CONVENTION & Contracts Expense LODGING TAX - MAY 2024

Vendor T R F CONVENTION & Total: 13,387.50

Page 22 of 143



Council Approval Register Packet: APPKT01029 - 07/09/24 DIRECT PAYABLES

7/9/2024 2:00:39 PM Page 2 of 4

AmountVendor Name Payable Number Post Date Account Number Account Name Description (Item) (None)

Vendor: TRACTOR SUPPLY CREDIT PLAN

148.98100-4510-6221006/11/2024100293289TRACTOR SUPPLY CREDIT P… Equipment Maint & Repair FIMCO PUMP / FITTING KIT

Vendor TRACTOR SUPPLY CREDIT PLAN Total: 148.98

Vendor: TROY TOMOSON

333.00100-4510-6303307/09/202407 11 24TROY TOMOSON Music in the Park GAZEBO ENTERTAINMENT -…

Vendor TROY TOMOSON Total: 333.00

Vendor: VERIZON WIRELESS #786782900

334.76100-4110-6321006/21/20249967212880VERIZON WIRELESS #78678… Communication Expense WIRELESS PHONE CHARGES …

173.67100-4150-6321006/21/20249967212880VERIZON WIRELESS #78678… Communication Expense WIRELESS PHONE CHARGES …

40.01100-4192-6321006/21/20249967212880VERIZON WIRELESS #78678… Communication Expense WIRELESS PHONE CHARGES …

41.22100-4194-6321006/21/20249967212880VERIZON WIRELESS #78678… Communication Expense WIRELESS PHONE CHARGES …

700.74100-4210-6321006/21/20249967212880VERIZON WIRELESS #78678… Communication Expense WIRELESS PHONE CHARGES …

41.22100-4240-6321006/21/20249967212880VERIZON WIRELESS #78678… Communication Expense WIRELESS PHONE CHARGES …

82.44100-4510-6321006/21/20249967212880VERIZON WIRELESS #78678… Communication Expense WIRELESS PHONE CHARGES …

41.22100-4650-6321006/21/20249967212880VERIZON WIRELESS #78678… Communication Expense WIRELESS PHONE CHARGES …

41.22100-4660-6321006/21/20249967212880VERIZON WIRELESS #78678… Communication Expense WIRELESS PHONE CHARGES …

41.22610-4830-6321006/21/20249967212880VERIZON WIRELESS #78678… Communication Expense WIRELESS PHONE CHARGES …

122.45620-4830-6321006/21/20249967212880VERIZON WIRELESS #78678… Communication Expense WIRELESS PHONE CHARGES …

41.22650-4830-6321006/21/20249967212880VERIZON WIRELESS #78678… Communication Expense WIRELESS PHONE CHARGES …

41.22680-4830-6321006/21/20249967212880VERIZON WIRELESS #78678… Communication Expense WIRELESS PHONE CHARGES …

206.10690-4830-6321006/21/20249967212880VERIZON WIRELESS #78678… Communication Expense WIRELESS PHONE CHARGES …

82.44820-4830-6321006/21/20249967212880VERIZON WIRELESS #78678… Communication Expense WIRELESS PHONE CHARGES …

Vendor VERIZON WIRELESS #786782900 Total: 2,031.15

Grand Total: 27,227.26
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Fund Summary

Fund Expense Amount

100 - GENERAL FUND 17,786.90

610 - LIQUOR DISPENSARY 41.22

620 - WATER UTILITY FUND 122.45

630 - ARENAS - VENUWORKS 1,569.00

650 - TOURIST PARK - VENUWORKS 41.22

680 - WASTEWATER UTILITY FUND 41.22

690 - ELECTRIC UTILITY FUND 7,542.81

820 - GREENWOOD CEMETERY FUND 82.44

Grand Total: 27,227.26

Account Summary

Account Number Account Name Expense Amount

100-4110-63210 Communication Expense 334.76

100-4150-62400 Small Tools and Minor E… 186.44

100-4150-63210 Communication Expense 173.67

100-4192-62420 Computer Equipment 361.94

100-4192-63210 Communication Expense 40.01

100-4194-63210 Communication Expense 41.22

100-4210-62010 Office Supplies 20.13

100-4210-62990 Misc. Operating Expense 581.24

100-4210-63210 Communication Expense 700.74

100-4220-62990 Misc. Operating Expense 16.45

100-4240-63210 Communication Expense 41.22

100-4510-62210 Equipment Maint & Repa… 148.98

100-4510-63033 Music in the Park 1,000.00

100-4510-63210 Communication Expense 82.44

100-4650-63210 Communication Expense 41.22

100-4660-63210 Communication Expense 41.22

100-4670-62990 Misc. Operating Expense 476.56

100-4670-63030 Contracts Expense 13,387.50

100-4670-63060 Credit Card Fees 111.16

610-4830-63210 Communication Expense 41.22

620-4830-63210 Communication Expense 122.45

630-4840-62990 Misc. Operating Expense 1,569.00

650-4830-63210 Communication Expense 41.22

680-4830-63210 Communication Expense 41.22

690-4830-63210 Communication Expense 206.10

690-4830-63890 Utilities Expense 5.43

690-4840-62020 Computer Supplies 19.97

690-4840-62880 Personal Protective Equi… 56.98

690-4890-63060 Credit Card Fees 7,254.33
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Account Summary

Account Number Account Name Expense Amount

820-4830-63210 Communication Expense 82.44

Grand Total: 27,227.26

Project Account Summary

Project Account Key Expense Amount

27,227.26**None**

Grand Total: 27,227.26

Page 25 of 143



7/11/2024 9:44:14 AM Page 1 of 10

Council Approval Register
City of Thief River Falls, MN Packet: APPKT01030 - 07/16/24 COUNCIL MEETING

AmountVendor Name Payable Number Post Date Account Number Account Name Description (Item) (None)

Vendor: AGASSIZ ASPHALT LLC

785.25100-4312-6224007/01/202410497AGASSIZ ASPHALT LLC Department Maint & Repair HOT MIX

Vendor AGASSIZ ASPHALT LLC Total: 785.25

Vendor: AQUA PURE INC

12,527.95620-4840-6216007/06/2024TRFMN2409AQUA PURE INC Chemicals CHEMICALS

Vendor AQUA PURE INC Total: 12,527.95

Vendor: BRIAN J JACOBSON

960.00100-4225-6440006/26/2024BJ002BRIAN J JACOBSON Travel, Conference, School 2024 NFPA TRAINING SERVI…

Vendor BRIAN J JACOBSON Total: 960.00

Vendor: BRODIN SHEET METAL INC

45.25670-4840-6242006/24/202468020BRODIN SHEET METAL INC Computer Equipment RELAY - EMERGENCY UNDE…

Vendor BRODIN SHEET METAL INC Total: 45.25

Vendor: CITY OF T R F - POLICE DPT PETTY CASH

50.86100-4210-6201007/10/202407 16 24CITY OF T R F - POLICE DPT … Office Supplies REIMBURSE - PETTY CASH  …

7.78100-4210-6299007/10/202407 16 24CITY OF T R F - POLICE DPT … Misc. Operating Expense REIMBURSE - PETTY CASH F…

Vendor CITY OF T R F - POLICE DPT PETTY CASH Total: 58.64

Vendor: COLE PAPERS INC

69.51100-4194-6299006/06/202410446038COLE PAPERS INC Misc. Operating Expense TOILET TISSUE

164.93610-4840-6240006/20/202410450189COLE PAPERS INC Small Tools and Minor Equip WINDOW CLEANER

50.51100-4550-6299007/05/202410458254COLE PAPERS INC Misc. Operating Expense TOILET TISSUE

Vendor COLE PAPERS INC Total: 284.95

Vendor: D & J RADIO SALES & SRVC INC

36.00100-4312-6221006/20/20243660D & J RADIO SALES & SRVC … Equipment Maint & Repair RADIO ANTENNA

Vendor D & J RADIO SALES & SRVC INC Total: 36.00

Vendor: DDA HUMAN RESOURCES INC

875.00100-4670-6303006/28/2024792DDA HUMAN RESOURCES I… Contracts Expense RECLASSIFY & CREATE JOB …

Vendor DDA HUMAN RESOURCES INC Total: 875.00

Vendor: DIGI KEY CORPORATION

24.52100-4560-6299006/07/2024105223359DIGI KEY CORPORATION Misc. Operating Expense BACKUP BATTERY - CARNEG…

36.50690-4840-6299006/07/2024105223359DIGI KEY CORPORATION Misc. Operating Expense BATTERIES

120.54690-4840-6201006/25/2024105585062DIGI KEY CORPORATION Office Supplies LABEL MAKER RIBBON

Vendor DIGI KEY CORPORATION Total: 181.56
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Vendor: DOUGLAS WILLIAMS

134.40100-4210-6288007/10/2024REIMB 07 01 24DOUGLAS WILLIAMS Personal Protective Equipm… REIMBURSE - UNIFORM PA…

Vendor DOUGLAS WILLIAMS Total: 134.40

Vendor: EAZY PACK N SHIP

21.89100-4210-6299006/05/202414589EAZY PACK N SHIP Misc. Operating Expense SHIPPING CHARGES - JUN 2…

21.08680-4840-6217006/11/202414619EAZY PACK N SHIP Field Supplies SHIPPING CHARGES - JUN 2…

21.63680-4840-6217006/11/202414620EAZY PACK N SHIP Field Supplies SHIPPING CHARGES - 14620

19.69620-4840-6217006/18/202414663EAZY PACK N SHIP Field Supplies SHIPPING CHARGES - JUN 2…

Vendor EAZY PACK N SHIP Total: 84.29

Vendor: EVANS SCRAP AND STEEL INC

75.84100-4315-6221006/13/20240223614EVANS SCRAP AND STEEL INC Equipment Maint & Repair TUBING - CAB RACK

Vendor EVANS SCRAP AND STEEL INC Total: 75.84

Vendor: FALLS RADIATOR SERVICE INC

325.00100-4210-6212007/08/202449825FALLS RADIATOR SERVICE I… Gas-Oil-Lube OIL/FILTER CHANGE / SERVI…

Vendor FALLS RADIATOR SERVICE INC Total: 325.00

Vendor: FASTENAL COMPANY

16.98620-4850-6222006/07/2024MNROS131815FASTENAL COMPANY Plant Equip Maint & Repair PRESSURE SENSORS - AIRP…

27.50620-4850-6229006/13/2024MNROS131908FASTENAL COMPANY Water Meter Maintenance SUPPLIES - METER SERVICE

44.52100-4194-6299006/21/2024MNROS132025FASTENAL COMPANY Misc. Operating Expense LATEX GLOVES

Vendor FASTENAL COMPANY Total: 89.00

Vendor: FASTGRAPHIX

9.52690-4840-6299006/27/202406 27 24 ELECTRICFASTGRAPHIX Misc. Operating Expense VINYL FIRE EXTINQUISHER S…

10.32100-4312-6299006/27/202406 27 24 STREETFASTGRAPHIX Misc. Operating Expense VINYL FIRE EXTINGUISHER S…

Vendor FASTGRAPHIX Total: 19.84

Vendor: FS3 INC

308.92690-4850-6221006/25/202489408FS3 INC Equipment Maint & Repair DUCT PULLER - BORING MA…

Vendor FS3 INC Total: 308.92

Vendor: GOPHER STATE ONE CALL

170.10690-4850-6236006/30/20244060789GOPHER STATE ONE CALL Distribution Maint BILLABLE LOCATES - JUN 20…

Vendor GOPHER STATE ONE CALL Total: 170.10

Vendor: GRAYMONT WESTERN CANADA INC

8,897.65620-4840-6216007/04/20243-419988 RIGRAYMONT WESTERN CAN… Chemicals BULK PEBBLED QUICKLIME

Vendor GRAYMONT WESTERN CANADA INC Total: 8,897.65

Vendor: GREGORY STEPHEN HUFNAGLE

2,400.11100-4240-6303007/01/2024100GREGORY STEPHEN HUFNA… Contracts Expense BUILDING OFFICIAL SERVICE…

Vendor GREGORY STEPHEN HUFNAGLE Total: 2,400.11

Vendor: HARRIS COMPUTER SYSTEMS

4,593.75620-4890-6302006/30/2024SWKCT0000223HARRIS COMPUTER SYSTEMS Computer Maintenance & li… SENSUS INTEGRATION - q2 …

Vendor HARRIS COMPUTER SYSTEMS Total: 4,593.75
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Vendor: HAWKINS INC

834.11620-4850-6222005/30/20246772413HAWKINS INC Plant Equip Maint & Repair AMMONIA FEED REPAIR

22,751.52620-4840-6216006/11/20246779299HAWKINS INC Chemicals CHEMICALS

8,497.52620-4840-6216006/17/20246786451HAWKINS INC Chemicals CHEMICALS

Vendor HAWKINS INC Total: 32,083.15

Vendor: HUBERTS OUTDOOR POWER

52.98690-4850-6235006/17/202486750HUBERTS OUTDOOR POWER Power Plant/Dam Maint CHAINSAW PARTS

177.49100-4510-6221006/25/2024RO 25642HUBERTS OUTDOOR POWER Equipment Maint & Repair REPAIR SERVICES - WEEDEA…

Vendor HUBERTS OUTDOOR POWER Total: 230.47

Vendor: IHLE SPARBY AND HAASE PA

2,600.00100-4160-6304007/01/202404380IHLE SPARBY AND HAASE PA Legal Fees CONTRACT SERVICES - JUN …

5,250.00100-4160-6304007/01/202404381IHLE SPARBY AND HAASE PA Legal Fees CRIMINAL SERVICES - JUN 2…

Vendor IHLE SPARBY AND HAASE PA Total: 7,850.00

Vendor: INTEGRATED PROCESS SOLUTIONS INC

442.50620-4850-6222006/27/2024SI002593INTEGRATED PROCESS SOL… Plant Equip Maint & Repair LIME SLUDGE LIFT STN REPA…

Vendor INTEGRATED PROCESS SOLUTIONS INC Total: 442.50

Vendor: JOANNE OLSON

109.49100-4150-6440007/08/2024REIMB 06 28 24JOANNE OLSON Travel, Conference, School REIMBURSE - MEALS EXPEN…

79.06100-4150-6440007/08/2024REIMB 06 28 24JOANNE OLSON Travel, Conference, School REIMBURSE - MILEAGE JAN …

Vendor JOANNE OLSON Total: 188.55

Vendor: KJELL JOHNSRUD

164.99100-4210-6288006/28/2024REIMB 06 28 24KJELL JOHNSRUD Personal Protective Equipm… REIMBURSE - WORK BOOT …

Vendor KJELL JOHNSRUD Total: 164.99

Vendor: KORTERRA INC

2,600.00690-4850-6236007/01/202425016KORTERRA INC Distribution Maint 06/20/24 - 06/19/25 LOCAT…

Vendor KORTERRA INC Total: 2,600.00

Vendor: LESLIE MICHAEL COTA

1,585.00100-4240-6303006/26/2024494119LESLIE MICHAEL COTA Contracts Expense GRASS MOWING SERVICES -…

240.00610-4890-6303006/26/2024494121LESLIE MICHAEL COTA Contracts Expense GRASS MOWING SERVICES -…

138.00100-4510-6303006/26/2024494123LESLIE MICHAEL COTA Contracts Expense GRASS MOWING SERVICES -…

4,600.00680-4850-6222007/01/2024494125LESLIE MICHAEL COTA Lift Station and Pond Maint… GRASS MOWING SERVICES -…

Vendor LESLIE MICHAEL COTA Total: 6,563.00

Vendor: MARK BORSETH

1,087.50100-4660-6303006/30/20242024-6MARK BORSETH Contracts Expense PLANNING & ZONING SERVI…

Vendor MARK BORSETH Total: 1,087.50

Vendor: MCFOA

50.00100-4150-6433006/01/202401576MCFOA Dues and Subscriptions 2024/2025 MEMBERSHIP D…

Vendor MCFOA Total: 50.00
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Vendor: MEGGER

1,875.00690-4850-6221007/01/20245580062775MEGGER Equipment Maint & Repair MEGGER RENTAL

Vendor MEGGER Total: 1,875.00

Vendor: METCALF ARCHAEOLOGICAL CONSULTANTS INC

4,751.25100-4650-6448106/12/202420684METCALF ARCHAEOLOGICAL… FEMA PROF SRVCS - SHORELINE S…

Vendor METCALF ARCHAEOLOGICAL CONSULTANTS INC Total: 4,751.25

Vendor: MID-STATES EQUIPMENT INC

189.22670-4850-6221006/13/20241395690-02MID-STATES EQUIPMENT I… Equipment Maint & Repair PUMP REPAIR

Vendor MID-STATES EQUIPMENT INC Total: 189.22

Vendor: MIKES AUTOMOTIVE CENTER INC

20.00100-4510-6221006/20/20246289MIKES AUTOMOTIVE CENTE… Equipment Maint & Repair TIRE REPAIR

20.00100-4312-6224006/21/20246296MIKES AUTOMOTIVE CENTE… Department Maint & Repair TIRE REPAIR

Vendor MIKES AUTOMOTIVE CENTER INC Total: 40.00

Vendor: MN DPT OF LABOR & INDUSTRY

3,105.05100-4240-6439006/30/20242ND QTR 2024MN DPT OF LABOR & INDUS… Building Permit Surcharge 2ND QTR 2024 BUILDING P…

Vendor MN DPT OF LABOR & INDUSTRY Total: 3,105.05

Vendor: MORRIS ELECTRONICS INC

1,850.00100-4192-6302006/12/20248646MORRIS ELECTRONICS INC Computer Maintenance & li… SERVICE DAY

56.25100-4315-6302006/19/20248727MORRIS ELECTRONICS INC Computer Maintenance & li… SMA;; SHOVEL VPN TUNNEL

131.25620-4890-6302006/19/20248727MORRIS ELECTRONICS INC Computer Maintenance & li… SMA;; SHOVEL VPN TUNNEL

37.50680-4890-6302006/19/20248727MORRIS ELECTRONICS INC Computer Maintenance & li… SMA;; SHOVEL VPN TUNNEL

150.00690-4890-6302006/19/20248727MORRIS ELECTRONICS INC Computer Maintenance & li… SMALL SHOVEL VPN TUNNEL

Vendor MORRIS ELECTRONICS INC Total: 2,225.00

Vendor: MUNICIPAL SERVICE CO INC

3,360.00620-4850-6220006/30/20241200MUNICIPAL SERVICE CO INC System Expense REPLACE CONTROL VALVE -…

Vendor MUNICIPAL SERVICE CO INC Total: 3,360.00

Vendor: NELSON EQUIPMENT OF T R F INC

17.75100-4510-6221006/26/2024CT151313NELSON EQUIPMENT OF T R… Equipment Maint & Repair STRAINER

Vendor NELSON EQUIPMENT OF T R F INC Total: 17.75

Vendor: NELSON INTERNATIONAL

198.84100-4312-6221006/05/2024X105075465 01NELSON INTERNATIONAL Equipment Maint & Repair LED AMBER CLEARANCE LI…

Vendor NELSON INTERNATIONAL Total: 198.84

Vendor: NORTHWEST POWER SYSTEMS INC

66.22100-4312-6221006/20/2024T338848NORTHWEST POWER SYST… Equipment Maint & Repair CABLE

Vendor NORTHWEST POWER SYSTEMS INC Total: 66.22

Vendor: NORTHWEST ROOFING INC

14,462.83100-4220-6520007/10/202406 27 24NORTHWEST ROOFING INC Buildings and Structures ROOF REPAIR - FIREHALL

Vendor NORTHWEST ROOFING INC Total: 14,462.83
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Vendor: PENNINGTON FAST LUBE INC

56.63690-4850-6221007/01/202482921PENNINGTON FAST LUBE INC Equipment Maint & Repair OIL CHANGE

Vendor PENNINGTON FAST LUBE INC Total: 56.63

Vendor: PETERSON LUMBER COMPANY

6.23680-4840-6299006/21/20242406-062642PETERSON LUMBER COMP… Misc. Operating Expense SACRETE

Vendor PETERSON LUMBER COMPANY Total: 6.23

Vendor: QUILL LLC

17.66100-4670-6201007/02/202439371043QUILL LLC Office Supplies CALCULATOR RIBBON

Vendor QUILL LLC Total: 17.66

Vendor: RHI SUPPLY

349.00690-4840-6240006/24/20241361554RHI SUPPLY Small Tools and Minor Equip MILWAUKEE M18 14" CHAI…

Vendor RHI SUPPLY Total: 349.00

Vendor: RICHARD BAKER

211.72100-4660-6440006/28/2024REIMB 06 28 24RICHARD BAKER Travel, Conference, School REIMBURSE - MILEAGE / 20…

30.17100-4660-6440006/28/2024REIMB 06 28 24RICHARD BAKER Travel, Conference, School REIMBURSE - MEAL / 2024 …

93.80100-4660-6440006/28/2024REIMB 06 28 24RICHARD BAKER Travel, Conference, School REIMBURSE - MILEAGE / 20…

Vendor RICHARD BAKER Total: 335.69

Vendor: RICHARD F BEIER

1,740.00100-4225-6440006/26/2024102RICHARD F BEIER Travel, Conference, School 2024 NFPA TRAINING SERVI…

Vendor RICHARD F BEIER Total: 1,740.00

Vendor: SAFETY KLEEN SYSTEMS INC

1,683.00620-4840-6216006/21/202494732413SAFETY KLEEN SYSTEMS INC Chemicals CHEMICAL DISPOSAL FEE

Vendor SAFETY KLEEN SYSTEMS INC Total: 1,683.00

Vendor: SJOBERG'S CABLE TV

82.05100-4192-6302006/30/2024JUL 2024SJOBERG'S CABLE TV Computer Maintenance & li… MONTHLYSERVICE - JUL 20…

49.95100-4220-6302006/30/2024JUL 2024SJOBERG'S CABLE TV Computer Maintenance & li… MONTHLYSERVICE - JUL 20…

56.95100-4312-6302006/30/2024JUL 2024SJOBERG'S CABLE TV Computer Maintenance & li… MONTHLYSERVICE - JUL 20…

104.50100-4510-6321006/30/2024JUL 2024SJOBERG'S CABLE TV Communication Expense MONTHLYSERVICE - JUL 20…

225.00100-4510-6321006/30/2024JUL 2024SJOBERG'S CABLE TV Communication Expense MONTHLYSERVICE - JUL 20…

56.95610-4890-6302006/30/2024JUL 2024SJOBERG'S CABLE TV Computer Maintenance & li… MONTHLYSERVICE - JUL 20…

25.99620-4830-6321006/30/2024JUL 2024SJOBERG'S CABLE TV Communication Expense MONTHLYSERVICE - JUL 20…

49.95620-4890-6302006/30/2024JUL 2024SJOBERG'S CABLE TV Computer Maintenance & li… MONTHLYSERVICE - JUL 20…

85.50680-4830-6321006/30/2024JUL 2024SJOBERG'S CABLE TV Communication Expense MONTHLYSERVICE - JUL 20…

475.00680-4830-6321006/30/2024JUL 2024SJOBERG'S CABLE TV Communication Expense MONTHLYSERVICE - JUL 20…

142.50690-4830-6321006/30/2024JUL 2024SJOBERG'S CABLE TV Communication Expense MONTHLYSERVICE - JUL 20…

142.50690-4830-6321006/30/2024JUL 2024SJOBERG'S CABLE TV Communication Expense MONTHLYSERVICE - JUL 20…

35.05690-4830-6321006/30/2024JUL 2024SJOBERG'S CABLE TV Communication Expense MONTHLYSERVICE - JUL 20…

42.95690-4890-6302006/30/2024JUL 2024SJOBERG'S CABLE TV Computer Maintenance & li… MONTHLYSERVICE - JUL 20…

49.95690-4890-6302006/30/2024JUL 2024SJOBERG'S CABLE TV Computer Maintenance & li… MONTHLYSERVICE - JUL 20…

225.00690-4890-6302006/30/2024JUL 2024SJOBERG'S CABLE TV Computer Maintenance & li… MONTHLYSERVICE - JUL 20…

Vendor SJOBERG'S CABLE TV Total: 1,849.79
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Vendor: SMALL SHOVEL INC

3,750.00620-4890-6311007/01/2024JUL 2024SMALL SHOVEL INC Consulting Fees MANAGED DATA SERVICES -…

Vendor SMALL SHOVEL INC Total: 3,750.00

Vendor: ST HILAIRE SUPPLY COMPANY

189.41610-4850-6221006/06/2024414826ST HILAIRE SUPPLY COMPA… Equipment Maint & Repair PARTS - A/C REPAIRS

359.16100-4210-6310006/25/2024415869ST HILAIRE SUPPLY COMPA… Animal Control SUPPLIES - DOG POUND

971.56670-4840-6240006/25/2024415942ST HILAIRE SUPPLY COMPA… Small Tools and Minor Equip LIFT PUMP / BATTERY PAK -…

Vendor ST HILAIRE SUPPLY COMPANY Total: 1,520.13

Vendor: STREICHERS

34.98100-4210-6289006/26/2024I1706214STREICHERS Uniforms/ID Clothing BAR "SERVING SINCE 2024" -…

Vendor STREICHERS Total: 34.98

Vendor: THIEF RIVER AUTOMOTIVE LLC

125.45680-4850-6221006/03/2024INV# TR12384THIEF RIVER AUTOMOTIVE L… Equipment Maint & Repair PARTS - DAMPER ASY - 1 T …

67.47100-4210-6212006/17/2024SO# TR109311THIEF RIVER AUTOMOTIVE L… Gas-Oil-Lube OIL CHANGE

57.39100-4210-6212006/25/2024SO# TR109485THIEF RIVER AUTOMOTIVE L… Gas-Oil-Lube OIL CHANGE

Vendor THIEF RIVER AUTOMOTIVE LLC Total: 250.31

Vendor: THIEF RIVER FALLS TIMES

253.38100-4315-6201006/30/2024JUN 2024 - 138THIEF RIVER FALLS TIMES Office Supplies WINDOW ENVELOPES

52.50100-4315-6299006/30/2024JUN 2024 - 138THIEF RIVER FALLS TIMES Misc. Operating Expense AD - GARBAGE BAG HAND…

591.22620-4840-6201006/30/2024JUN 2024 - 138THIEF RIVER FALLS TIMES Office Supplies WINDOW ENVELOPES

168.92680-4840-6201006/30/2024JUN 2024 - 138THIEF RIVER FALLS TIMES Office Supplies WINDOW ENEVELOPES

675.68690-4840-6201006/30/2024JUN 2024 - 138THIEF RIVER FALLS TIMES Office Supplies WINDOW ENVELOPES

376.65100-4210-6299006/30/2024JUN 2024 - 332THIEF RIVER FALLS TIMES Misc. Operating Expense NO PARKING SIGNS / ICE CR…

2,037.25100-4150-6201006/30/2024JUN 2024 - 878THIEF RIVER FALLS TIMES Office Supplies WINDOW ENVELOPES

457.50100-4150-6359006/30/2024JUN 2024 - 878THIEF RIVER FALLS TIMES Printing & Publications AD - DEPUTY CLERK

44.55100-4660-6359006/30/2024JUN 2024 - 878THIEF RIVER FALLS TIMES Printing & Publications HRG NTC - FMS SCOREBOA…

42.57100-4660-6359006/30/2024JUN 2024 - 878THIEF RIVER FALLS TIMES Printing & Publications HRG NTC - CANNABIS

Vendor THIEF RIVER FALLS TIMES Total: 4,700.22

Vendor: TYLER TECHNOLOGIES INC

250.00620-4890-6303006/26/2024025-470240TYLER TECHNOLOGIES INC Contracts Expense CUSTOMER RELATIONSHIP -…

617.25100-4315-6306006/30/2024025-471218TYLER TECHNOLOGIES INC Credit Card Fees 2ND QTR CC TRANSACTION

1,440.25620-4890-6306006/30/2024025-471218TYLER TECHNOLOGIES INC Credit Card Fees 2ND QTR CC TRANSACTION

411.50680-4890-6306006/30/2024025-471218TYLER TECHNOLOGIES INC Credit Card Fees 2ND QTR CC TRANSACTION

1,646.00690-4890-6306006/30/2024025-471218TYLER TECHNOLOGIES INC Credit Card Fees 2ND QTR CC TRANSACTION

0.21100-4315-6306006/30/2024025-471633TYLER TECHNOLOGIES INC Credit Card Fees 2ND QTR SM PORTAL TRAN…

0.49620-4890-6306006/30/2024025-471633TYLER TECHNOLOGIES INC Credit Card Fees 2ND QTR SM PORTAL TRAN…

0.14680-4890-6306006/30/2024025-471633TYLER TECHNOLOGIES INC Credit Card Fees 2ND QTR SM PORTAL TRAN…

0.56690-4890-6306006/30/2024025-471633TYLER TECHNOLOGIES INC Credit Card Fees 2ND QTR SM PORTAL TRAN…

Vendor TYLER TECHNOLOGIES INC Total: 4,366.40
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Vendor: UNIVERSAL SCREENPRINT

80.00820-4840-6299006/21/202444792UNIVERSAL SCREENPRINT Misc. Operating Expense 6 X 18 SIGNS

Vendor UNIVERSAL SCREENPRINT Total: 80.00

Vendor: USABLUEBOOK

737.31680-4850-6220006/11/2024INV00391451USABLUEBOOK System Expense MARKING POSTS - MANHOL…

Vendor USABLUEBOOK Total: 737.31

Vendor: WASTE MASTERS LLC

96.00610-4890-6303006/30/202446X00075WASTE MASTERS LLC Contracts Expense JUN 2024 - CARDBOARD RE…

162.50100-4315-6303006/30/202446X00255WASTE MASTERS LLC Contracts Expense JUN 2024 - DOWNTOWN C…

Vendor WASTE MASTERS LLC Total: 258.50

Vendor: WIDSETH SMITH NOLTING ASC INC

2,227.50100-4671-6220006/21/2024231238WIDSETH SMITH NOLTING … System Expense PROF SRVCS - LIBRARY

1,790.00530-4680-6592006/21/2024231238WIDSETH SMITH NOLTING … Work in Process - Eng/Archt… PROF SRVCS - REA LOADING…

20,621.25505-4680-6590006/21/2024231239WIDSETH SMITH NOLTING … Work in Process-Constructi… PROF SRVCS - 2024 STREET …

5,527.50505-4680-6590006/21/2024231240WIDSETH SMITH NOLTING … Work in Process-Constructi… PROF SRVCS - 2024 STREET …

1,445.20820-4890-6303006/27/2024231510WIDSETH SMITH NOLTING … Contracts Expense PROF SRVCS - CEMETERY ST…

Vendor WIDSETH SMITH NOLTING ASC INC Total: 31,611.45

Grand Total: 167,752.12
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Fund Expense Amount

100 - GENERAL FUND 51,063.89

505 - 2024 ST AND UTILITY PROJECT 26,148.75

530 - ARENA RAMP PROJECT 1,790.00

610 - LIQUOR DISPENSARY 747.29

620 - WATER UTILITY FUND 69,891.32

670 - STORM WATER UTILITY FUND 1,206.03

680 - WASTEWATER UTILITY FUND 6,690.26

690 - ELECTRIC UTILITY FUND 8,689.38

820 - GREENWOOD CEMETERY FUND 1,525.20

Grand Total: 167,752.12

Account Summary

Account Number Account Name Expense Amount

100-4150-62010 Office Supplies 2,037.25

100-4150-63590 Printing & Publications 457.50

100-4150-64330 Dues and Subscriptions 50.00

100-4150-64400 Travel, Conference, Sch… 188.55

100-4160-63040 Legal Fees 7,850.00

100-4192-63020 Computer Maintenance… 1,932.05

100-4194-62990 Misc. Operating Expense 114.03

100-4210-62010 Office Supplies 50.86

100-4210-62120 Gas-Oil-Lube 449.86

100-4210-62880 Personal Protective Equi… 299.39

100-4210-62890 Uniforms/ID Clothing 34.98

100-4210-62990 Misc. Operating Expense 406.32

100-4210-63100 Animal Control 359.16

100-4220-63020 Computer Maintenance… 49.95

100-4220-65200 Buildings and Structures 14,462.83

100-4225-64400 Travel, Conference, Sch… 2,700.00

100-4240-63030 Contracts Expense 3,985.11

100-4240-64390 Building Permit Surcharge 3,105.05

100-4312-62210 Equipment Maint & Repa… 301.06

100-4312-62240 Department Maint & Re… 805.25

100-4312-62990 Misc. Operating Expense 10.32

100-4312-63020 Computer Maintenance… 56.95

100-4315-62010 Office Supplies 253.38

100-4315-62210 Equipment Maint & Repa… 75.84

100-4315-62990 Misc. Operating Expense 52.50

100-4315-63020 Computer Maintenance… 56.25

100-4315-63030 Contracts Expense 162.50

100-4315-63060 Credit Card Fees 617.46

100-4510-62210 Equipment Maint & Repa… 215.24
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100-4510-63030 Contracts Expense 138.00

100-4510-63210 Communication Expense 329.50

100-4550-62990 Misc. Operating Expense 50.51

100-4560-62990 Misc. Operating Expense 24.52

100-4650-64481 FEMA 4,751.25

100-4660-63030 Contracts Expense 1,087.50

100-4660-63590 Printing & Publications 87.12

100-4660-64400 Travel, Conference, Sch… 335.69

100-4670-62010 Office Supplies 17.66

100-4670-63030 Contracts Expense 875.00

100-4671-62200 System Expense 2,227.50

505-4680-65900 Work in Process-Constru… 26,148.75

530-4680-65920 Work in Process - Eng/Ar… 1,790.00

610-4840-62400 Small Tools and Minor E… 164.93

610-4850-62210 Equipment Maint & Repa… 189.41

610-4890-63020 Computer Maintenance… 56.95

610-4890-63030 Contracts Expense 336.00

620-4830-63210 Communication Expense 25.99

620-4840-62010 Office Supplies 591.22

620-4840-62160 Chemicals 54,357.64

620-4840-62170 Field Supplies 19.69

620-4850-62200 System Expense 3,360.00

620-4850-62220 Plant Equip Maint & Rep… 1,293.59

620-4850-62290 Water Meter Maintenan… 27.50

620-4890-63020 Computer Maintenance… 4,774.95

620-4890-63030 Contracts Expense 250.00

620-4890-63060 Credit Card Fees 1,440.74

620-4890-63110 Consulting Fees 3,750.00

670-4840-62400 Small Tools and Minor E… 971.56

670-4840-62420 Computer Equipment 45.25

670-4850-62210 Equipment Maint & Repa… 189.22

680-4830-63210 Communication Expense 560.50

680-4840-62010 Office Supplies 168.92

680-4840-62170 Field Supplies 42.71

680-4840-62990 Misc. Operating Expense 6.23

680-4850-62200 System Expense 737.31

680-4850-62210 Equipment Maint & Repa… 125.45

680-4850-62220 Lift Station and Pond Ma… 4,600.00

680-4890-63020 Computer Maintenance… 37.50

680-4890-63060 Credit Card Fees 411.64

690-4830-63210 Communication Expense 320.05

690-4840-62010 Office Supplies 796.22
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Council Approval Register Packet: APPKT01030 - 07/16/24 COUNCIL MEETING

7/11/2024 9:44:14 AM Page 10 of 10

Account Summary

Account Number Account Name Expense Amount

690-4840-62400 Small Tools and Minor E… 349.00

690-4840-62990 Misc. Operating Expense 46.02

690-4850-62210 Equipment Maint & Repa… 2,240.55

690-4850-62350 Power Plant/Dam Maint 52.98

690-4850-62360 Distribution Maint 2,770.10

690-4890-63020 Computer Maintenance… 467.90

690-4890-63060 Credit Card Fees 1,646.56

820-4840-62990 Misc. Operating Expense 80.00

820-4890-63030 Contracts Expense 1,445.20

Grand Total: 167,752.12

Project Account Summary

Project Account Key Expense Amount

167,752.12**None**

Grand Total: 167,752.12
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7/11/2024 11:58:43 AM Page 1 of 4

Council Approval Register
City of Thief River Falls, MN Packet: APPKT01027 - PYPKT01215 - 2024 07 11 #14 Payroll

AmountVendor Name Payable Number Post Date Account Number Account Name Description (Item) (None)

Vendor: INTERNAL REVENUE SERVICE

23,516.98740-2015007/11/2024INV0001207INTERNAL REVENUE SERVICE Payroll Taxes Payable SOCIAL SECURITY

7,711.10740-2015007/11/2024INV0001207INTERNAL REVENUE SERVICE Payroll Taxes Payable MEDICARE

24,828.24740-2015007/11/2024INV0001207INTERNAL REVENUE SERVICE Payroll Taxes Payable FED W/H

Vendor INTERNAL REVENUE SERVICE Total: 56,056.32

Vendor: LAW ENFORCEMENT LABOR SERVICES

916.50740-2400007/11/2024INV0001200LAW ENFORCEMENT LABOR… Clearing Account LELS Dues

Vendor LAW ENFORCEMENT LABOR SERVICES Total: 916.50

Vendor: MEDICAREBLUE RX

2,062.50740-4870-6365007/11/2024INV0001212MEDICAREBLUE RX Senior Gold BC/BS Monthly … July 2024 Billing

Vendor MEDICAREBLUE RX Total: 2,062.50

Vendor: MESSERLI KRAMER PA

255.68740-2400007/11/2024INV0001202MESSERLI KRAMER PA Clearing Account Garnishment

Vendor MESSERLI KRAMER PA Total: 255.68

Vendor: MINNESOTA STATE RETIREMENT SYS

200.00100-4150-6134007/11/2024INV0001213MINNESOTA STATE RETIRE… MSRS HCSP HCSP Retiree

200.00100-4220-6134007/11/2024INV0001213MINNESOTA STATE RETIRE… MSRS HCSP HCSP Retiree

200.00100-4312-6134007/11/2024INV0001213MINNESOTA STATE RETIRE… MSRS HCSP HCSP Retiree

100.00100-4315-6134007/11/2024INV0001213MINNESOTA STATE RETIRE… MSRS HCSP HCSP Retiree

100.00100-4510-6134007/11/2024INV0001213MINNESOTA STATE RETIRE… MSRS HCSP HCSP Retiree

100.00100-4650-6134007/11/2024INV0001213MINNESOTA STATE RETIRE… MSRS HCSP HCSP Retiree

100.00690-4825-6134007/11/2024INV0001213MINNESOTA STATE RETIRE… MSRS HCSP HCSP Retiree

Vendor MINNESOTA STATE RETIREMENT SYS Total: 1,000.00

Vendor: MN DPT OF REVENUE - GARNISHMENTS

373.78740-2400007/11/2024INV0001203MN DPT OF REVENUE - GA… Clearing Account Garnishment

Vendor MN DPT OF REVENUE - GARNISHMENTS Total: 373.78

Vendor: MN DPT OF REVENUE - WITHHOLDING

12,188.88740-2016007/11/2024INV0001206MN DPT OF REVENUE - WIT… State Withholding State W/H Tax

Vendor MN DPT OF REVENUE - WITHHOLDING Total: 12,188.88

Vendor: NCPERS GROUP LIFE INSURANCE

576.00740-2400007/11/2024INV0001201NCPERS GROUP LIFE INSUR… Clearing Account PLIFE

Vendor NCPERS GROUP LIFE INSURANCE Total: 576.00

Vendor: NORTHWEST SERVICE COOPERATIVE

4,968.94100-4150-6131007/11/2024INV0001211NORTHWEST SERVICE COO… Health Insurance Health Insurance Premium

21,919.03100-4210-6131007/11/2024INV0001211NORTHWEST SERVICE COO… Health Insurance Health Insurance Premium
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Council Approval Register Packet: APPKT01027 - PYPKT01215 - 2024 07 11 #14 Payroll

7/11/2024 11:58:43 AM Page 2 of 4

AmountVendor Name Payable Number Post Date Account Number Account Name Description (Item) (None)

6,686.52100-4220-6131007/11/2024INV0001211NORTHWEST SERVICE COO… Health Insurance Health Insurance Premium

7,611.38100-4312-6131007/11/2024INV0001211NORTHWEST SERVICE COO… Health Insurance Health Insurance Premium

6,686.52100-4315-6131007/11/2024INV0001211NORTHWEST SERVICE COO… Health Insurance Health Insurance Premium

2,642.44100-4510-6131007/11/2024INV0001211NORTHWEST SERVICE COO… Health Insurance Health Insurance

2,642.44100-4650-6131007/11/2024INV0001211NORTHWEST SERVICE COO… Health Insurance Health Insurance Premium

1,625.68100-4660-6131007/11/2024INV0001211NORTHWEST SERVICE COO… Health Insurance Health Insurance Premium

11,254.17610-4825-6131007/11/2024INV0001211NORTHWEST SERVICE COO… Health Insurance Health Insurance Premium

5,336.87620-4825-6131007/11/2024INV0001211NORTHWEST SERVICE COO… Health Insurance Health Insurance Premium

6,525.68680-4825-6131007/11/2024INV0001211NORTHWEST SERVICE COO… Health Insurance Health Insurance Premium

21,271.66690-4825-6131007/11/2024INV0001211NORTHWEST SERVICE COO… Health Insurance Health Insurance Premium

13,754.63740-4870-6362007/11/2024INV0001211NORTHWEST SERVICE COO… Employee BC/BS Monthly Bil… Health Insurance Employee …

6,946.40740-4870-6366007/11/2024INV0001211NORTHWEST SERVICE COO… Retiree BC/BS Monthly billi… Health Insurance Retiree

1,941.62820-4825-6131007/11/2024INV0001211NORTHWEST SERVICE COO… Health Insurance Health Insurance Premium

Vendor NORTHWEST SERVICE COOPERATIVE Total: 121,813.98

Vendor: P E R A   OF MN

23,024.42740-2018007/11/2024INV0001205P E R A   OF MN PERA Payable PERA EE/ER P&F

24,946.32740-2018007/11/2024INV0001205P E R A   OF MN PERA Payable PERA EE/ER COORD

Vendor P E R A   OF MN Total: 47,970.74

Vendor: SUN LIFE FINANCIAL (LTD)

497.58740-2400007/11/2024INV0001204SUN LIFE FINANCIAL (LTD) Clearing Account LTD Premium

Vendor SUN LIFE FINANCIAL (LTD) Total: 497.58

Vendor: VANTAGEPOINT ICMA

5,292.70740-2400007/11/2024INV0001197VANTAGEPOINT ICMA Clearing Account Contributions Employee

Vendor VANTAGEPOINT ICMA Total: 5,292.70

Vendor: WEX BANK

502.20740-2400007/11/2024INV0001199WEX BANK Clearing Account HSA

Vendor WEX BANK Total: 502.20

Vendor: WEX HEALTH INC

30.00740-2030007/08/2024INV0001208WEX HEALTH INC Flex Payroll Deductions FSA Flex Reimbursement

208.33740-2030007/02/2024INV0001209WEX HEALTH INC Flex Payroll Deductions FSA Flex Reimbursement

30.00740-2030007/02/2024INV0001210WEX HEALTH INC Flex Payroll Deductions FSA Flex Reimbursement

Vendor WEX HEALTH INC Total: 268.33

Grand Total: 249,775.19
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Council Approval Register Packet: APPKT01027 - PYPKT01215 - 2024 07 11 #14 Payroll

7/11/2024 11:58:43 AM Page 3 of 4

Fund Summary

Fund Expense Amount

100 - GENERAL FUND 55,682.95

610 - LIQUOR DISPENSARY 11,254.17

620 - WATER UTILITY FUND 5,336.87

680 - WASTEWATER UTILITY FUND 6,525.68

690 - ELECTRIC UTILITY FUND 21,371.66

740 - TRF HEALTH INSURANCE FUND 147,662.24

820 - GREENWOOD CEMETERY FUND 1,941.62

Grand Total: 249,775.19

Account Summary

Account Number Account Name Expense Amount

100-4150-61310 Health Insurance 4,968.94

100-4150-61340 MSRS HCSP 200.00

100-4210-61310 Health Insurance 21,919.03

100-4220-61310 Health Insurance 6,686.52

100-4220-61340 MSRS HCSP 200.00

100-4312-61310 Health Insurance 7,611.38

100-4312-61340 MSRS HCSP 200.00

100-4315-61310 Health Insurance 6,686.52

100-4315-61340 MSRS HCSP 100.00

100-4510-61310 Health Insurance 2,642.44

100-4510-61340 MSRS HCSP 100.00

100-4650-61310 Health Insurance 2,642.44

100-4650-61340 MSRS HCSP 100.00

100-4660-61310 Health Insurance 1,625.68

610-4825-61310 Health Insurance 11,254.17

620-4825-61310 Health Insurance 5,336.87

680-4825-61310 Health Insurance 6,525.68

690-4825-61310 Health Insurance 21,271.66

690-4825-61340 MSRS HCSP 100.00

740-20150 Payroll Taxes Payable 56,056.32

740-20160 State Withholding 12,188.88

740-20180 PERA Payable 47,970.74

740-20300 Flex Payroll Deductions 268.33

740-24000 Clearing Account 8,414.44

740-4870-63620 Employee BC/BS Monthl… 13,754.63

740-4870-63650 Senior Gold BC/BS Mont… 2,062.50

740-4870-63660 Retiree BC/BS Monthly bi… 6,946.40

820-4825-61310 Health Insurance 1,941.62

Grand Total: 249,775.19
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Council Approval Register Packet: APPKT01027 - PYPKT01215 - 2024 07 11 #14 Payroll
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Project Account Summary

Project Account Key Expense Amount

249,775.19**None**

Grand Total: 249,775.19
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7/11/2024 12:02:17 PM Page 1 of 2

Council Approval Register
City of Thief River Falls, MN Packet: APPKT01028 - PYPKT01215 - 2024 07 11 #14 Payroll

AmountVendor Name Payable Number Post Date Account Number Account Name Description (Item) (None)

Vendor: VSP INSURANCE CO

389.88740-2400007/11/2024INV0001198VSP INSURANCE CO Clearing Account FLEX VISION

Vendor VSP INSURANCE CO Total: 389.88

Grand Total: 389.88

Page 40 of 143



Council Approval Register Packet: APPKT01028 - PYPKT01215 - 2024 07 11 #14 Payroll

7/11/2024 12:02:17 PM Page 2 of 2

Fund Summary

Fund Expense Amount

740 - TRF HEALTH INSURANCE FUND 389.88

Grand Total: 389.88

Account Summary

Account Number Account Name Expense Amount

740-24000 Clearing Account 389.88

Grand Total: 389.88

Project Account Summary

Project Account Key Expense Amount

389.88**None**

Grand Total: 389.88
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     City of Thief River Falls 
 

                                                           PHONE: 218-681-2943  
         FAX:  218-681-6223 

    405 Third Street East • PO Box 528                                                                                 email:    @citytrf.net 
    Thief River Falls MN  56701-0528                                                                               www.citytrf.net 

________________________________________________________ ____________________  
 

Request for Council Action 
 
 

DATE: 7/16/2024 
   
SUBJECT: # 7.3 Approve Aziah Engelstad for a Beer in the Park Permit  
  
RECOMMENDATION: It is respectfully requested the council consider the following:  
  
MOTION TO: Approve a beer in the park permit effective August 3, 2024 from 1 pm to 7 pm for a Birthday 
Party / Baptism. 
  
BACKGROUND:  Aziah Engelstad has applied for a Beer in the Park Permit for a Birthday Party / Baptism 
for 40 guests at Oakland Park. 
  
KEY ISSUES: The park has been reserved with the Public Works Department. No financial transactions may 
occur at this event for charging, directly or indirectly, for the sale of 3.2 malt liquor (i.e. admission, cover 
charge). The permit allows for the consumption of 3.2 Malt Liquor Only. No strong beer, wine, or intoxicating 
liquor is allowed.  
  
FINANCIAL CONSIDERATIONS:   
  
LEGAL CONSIDERATION:   
  
DEPARTMENT/RESPONSIBLE PERSON: Angela Philipp, City Administrator  
  
ATTACHMENTS: 
1. Engelstad Beer in the park permit_001 
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CITY OF THIEF RIVER FALLS

Beer in the Park Permit
*r*(LrP TO 3.2 MALT LIQUOR ONLY)*r*

City Code Section 1l1.04t

"tApplication mtst be presented to lhe City Coracil lor opproval pior to thc eeent"*

Applicant: A(10,1", tn eti{ qrl
(organizati on name if applicablc)

cotrtrcr person: t\ZiOrf,-, Qtf ad',t

Address:

Phone:

Drt orEvent: 0'li 103/ Zq

P*ktob€ured3 Onlf lftnrl ?Ctf L
Hours: to

-1?Yv^'

Tlpe of Event: Y.prflar, B {{\l"v^,

Approximate number of person6 rttending: to
IIas the perk been rqserved with the Prrks and Recreation DepertmeDt? Iyrs NO

I undcrstand that no finenclal transrction may occur rt this event for cherging,
directly or indirectly, for the sale of3,2 malt liquor (i.e. admlssion, cover charge) YES NO

I understand thrt the permit rllowc for the consumption of 3.2 malt liuuor onlt.
No strong been wine, or intoxiclting liquor is rllorved, x yes NO

I underctond thrt applicsnt shall comply and enforce ell restrictions, limltetions,
and regulations regarding the consumption of malt liquor under the City Code
and State Strtute, Xvps NO

Applicant uoderstands that all information conlaincd on this application is public data according to Chapter l3 of the
Minnesota State Statute. Failure to provide the requesrcd i$"..tlgf."V rcsult in thc application being denied.

Fot OITice Use Onlr
DATE APPLICATION RECEIVED DATE OF COUNCIL ACTION

SIGNATURE OF APPLICA}IT: Ufut

k
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     City of Thief River Falls 
 

                                                           PHONE: 218-681-2943  
         FAX:  218-681-6223 

    405 Third Street East • PO Box 528                                                                                 email:    @citytrf.net 
    Thief River Falls MN  56701-0528                                                                               www.citytrf.net 

________________________________________________________ ____________________  
 

Request for Council Action 
 
 

DATE: 7/16/2024 
   
SUBJECT: # 7.4 Approve Jenson Emanuel for a Beer in the Park Permit  
  
RECOMMENDATION: It is respectfully requested the council consider the following:  
  
MOTION TO: Approve a beer in the park permit effective August 10, 2024, from 1 pm to 6 pm for a 
Wedding. 
  
BACKGROUND: Jensen Emanuel has applied for a Beer in the Park Permit for a Wedding at for 50-65 guests 
at Hartz Park. 
  
KEY ISSUES: The park has been reserved with the Public Works Department. No financial transactions may 
occur at this event for charging, directly or indirectly, for the sale of 3.2 malt liquor (i.e. admission, cover 
charge). The permit allows for the consumption of 3.2 Malt Liquor Only. No strong beer, wine, or intoxicating 
liquor is allowed.  
  
FINANCIAL CONSIDERATIONS:   
  
LEGAL CONSIDERATION:   
  
DEPARTMENT/RESPONSIBLE PERSON: Angela Philipp, City Administrator  
  
ATTACHMENTS: 
1. Emanuel Beer in the park permit_001 
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CITY OF'T'ITII' tT RIvIiR FALUI

Beerh tbc Prr*Fcrmia
"..1t'p T() .rl $ tt.t Llet.(x ars..t.l')...

('ll1 ('odc Sectiol I I1.0{t

'''A?lLzari.- rrt, b pn k ,ral a, ,* C1t\ Ca*it ,, q?rt^et prL- b th. crvar' ' .

Applk rl: -)Lrtsen &r*n"l
((lt-rr.lrrD nrtrr rf +rlEt .,

C.oarrct Rro:
.\drlnxr; o Q-

E-R- qffi- oq 57[booe:

Ihl3 of Ettot: lou )Ll0

I'urL to lx f'rr{: z ?orYq

GHurn:

Tlpc oI Ercnl: U0e)
Apmrlmrlt auobcr ol pcrrmr rtrcadlq: 50- 6
f,ar bc plil lxa! rtr'crr.d uith lhr f'urli. anrl ll( rr.sli(rn t)tpartnx,rrt.' Kr,' --NO

ptzs _No
I undrrsterrd llr&l lhr prrmlt allorr for lht coruumptiorr "! J.2_ggLJgUfSU!1.
No stnrng t*t x int, ot inloxicelirrtl liquor i. slkrrrd. J(vrs No

t ndtrnrql tllr m lhu&l fnrrcdoo E , arur d tll errrat lor ctrryl4.
dlrtcfly r hdrtcfly. lr llc r.lc d 3J ault ftur llr. rdddon, covtr drrf )

I radcrlrad $a rplhtd n ! coogtt rld rdorcc ell rutrlctto.lHlrfaor,,
rod nfnhlu nfrrdlq ttt cosrytlo ol ml Xqor oodcr llc Clty Godo
rrd $rlt $rtrlfa [vrs _Jo
Afirl,..ru r!*'Itrrdr thl rll hfomrlirn c(uriul rn tlia qdi(:rin ir frrblic dur rordrn; to Cluf,a 13 of thc

a. rnr<rrrElrn m.) rtaat b thc L'rdo hcra3 &aial

lt 0lfrt U* Odt.
DATE AP?LTATION TECEIVED DATT. oT C(X'NclL A(TXN

sl(;NATI rR.t: ()F APPLT('A trST

I
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5

5
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     City of Thief River Falls 
 

                                                           PHONE: 218-681-2943  
         FAX:  218-681-6223 

    405 Third Street East • PO Box 528                                                                                 email:    @citytrf.net 
    Thief River Falls MN  56701-0528                                                                               www.citytrf.net 

________________________________________________________ ____________________  
 

Request for Council Action 
 
 

DATE: 7/16/2024 
   
SUBJECT: #8.1  Approve Election Judges for the 2024 Primary and General Elections  
  
RECOMMENDATION:  It is respectfully requested the Council accept:  
  
MOTION TO: By the City Council, to appoint the following people as Election Judges for the Elections to be 
held on Primary Election - August 13th and Election Day - November 5th: 
  
BACKGROUND: The City Administrator shall appoint substitutions of the approved election judges as 
necessary.   
  
KEY ISSUES:   
  
FINANCIAL CONSIDERATIONS:   
  
LEGAL CONSIDERATION:   
  
DEPARTMENT/RESPONSIBLE PERSON: Angela Philipp, City Administrator  
  
ATTACHMENTS: 
None 
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     City of Thief River Falls 
 

                                                           PHONE: 218-681-2943  
         FAX:  218-681-6223 

    405 Third Street East • PO Box 528                                                                                 email:    @citytrf.net 
    Thief River Falls MN  56701-0528                                                                               www.citytrf.net 

________________________________________________________ ____________________  
 

Request for Council Action 
 
 

DATE: 7/16/2024 
   
SUBJECT: #8.2  Approval to fill a Power Plant Operator position for the Electric Department  
  
RECOMMENDATION: It is respectfully requested the Council consider the following:  
  
MOTION TO: Accept a Public Utilities Committee recommendation and authorize the Electric Department to 
begin the process to fill the position of Power Plant Operator.  Because of the internal transfer of the Power 
Plant Operator/ Construction Worker to Apprentice Lineworker, the position shall be opened directly to the 
public for filling.  The position is a Grade 5 with a wage range of $29.05-$36.85. 
  
BACKGROUND: Power Plant Operator, McLain Stennes accepted the position of Apprentice Lineworker and 
will be moving to that position on July15. That will leave an opening at the Power Plant. To comply with the 
current Licensing Contracts and “Dam Safety Surveillance and Monitoring Plan” that the city has in place with 
FERC, this position must be filled. 
  
KEY ISSUES:   
  
FINANCIAL CONSIDERATIONS: This is a budgeted item   
  
LEGAL CONSIDERATION:   
  
DEPARTMENT/RESPONSIBLE PERSON: Brian Jacobson, Electric Superintendent and Angela Philipp, 
City Administrator  
  
ATTACHMENTS: 
None 

 
 

Page 47 of 143



     City of Thief River Falls 
 

                                                           PHONE: 218-681-2943  
         FAX:  218-681-6223 

    405 Third Street East • PO Box 528                                                                                 email:    @citytrf.net 
    Thief River Falls MN  56701-0528                                                                               www.citytrf.net 

________________________________________________________ ____________________  
 

Request for Council Action 
 
 

DATE: 7/16/2024 
   
SUBJECT: # 8.3 Approve three step reclassifications in the Electric Department  
  
RECOMMENDATION: It is respectfully requested the Council consider the following:  
  
MOTION TO: To approve the Step Reclassification of the following Electric Employees effective July 17, 
2024: 
    Ronnie Lund, Chief Power Plant Operator, from Grade 8 Step 3 to Grade 8 Step 5 
    Greg Hall, Master Electrician, from Grade 8 Step 3 to Grade 8 Step 5 
    Steve Zavoral, Journey Electrician/Electronic Tech., from Grade 7 Step 3 to Grade 7 Step 5      
  
  
BACKGROUND: Labor Ad Hoc Committee reviewed the current steps with three employees after the recent 
change with the Apprentice/Journey Lineworker position.   
  
KEY ISSUES:   
  
FINANCIAL CONSIDERATIONS:   
  
LEGAL CONSIDERATION:   
  
DEPARTMENT/RESPONSIBLE PERSON: Brian Jacobson, Electric Superintendent  
  
ATTACHMENTS: 
None 
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     City of Thief River Falls 
 

                                                           PHONE: 218-681-2943  
         FAX:  218-681-6223 

    405 Third Street East • PO Box 528                                                                                 email:    @citytrf.net 
    Thief River Falls MN  56701-0528                                                                               www.citytrf.net 

________________________________________________________ ____________________  
 

Request for Council Action 
 
 

DATE: 7/16/2024 
   
SUBJECT: # 8.4  To Authorize the City Attorney’s Office to pursue legal action to collect on delinquent 
CDAB loan  
  
RECOMMENDATION: It is respectfully requested that the Council consider the following recommendation 
from the Community Development Advisory Board.  
  
MOTION TO: To Authorize the City Attorney’s Office to take legal action against Quotable Kids, Andrea 
Volk, owner, to collect on the delinquent Emergency Micro Loan which was issued in April of 2020.  
  
BACKGROUND: The Community Development Advisory Board met at 12:00 pm on Thursday, July 11, 
2024, in the Council Chambers.  Discussion was held on the delinquency of the Emergency Micro Loan issued 
to Andrea Volk, owner of Quotable Kids.  The business has been closed for some time now and no payments 
have been received for several years.  We have received no response from Ms. Volk in our attempts to contact 
her for payment.  Loan payments were even restructured at her request.  The original loan amount was $10,000 
at 2 percent, with a maturity date of September 2023.  Principal paid to date is $3,559.67.  Balance as of 
12/31/2023 is $6,440.33. 
  
KEY ISSUES: There has been no attempt by Ms. Volk to make a payment on this loan for several years now.   
  
FINANCIAL CONSIDERATIONS: Filing fee to courts.  
  
LEGAL CONSIDERATION: City Attorney’s office will handle legal process.  
  
DEPARTMENT/RESPONSIBLE PERSON: Richard Baker - Economic/Community Development Director  
  
ATTACHMENTS: 
None 
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     City of Thief River Falls 
 

                                                           PHONE: 218-681-2943  
         FAX:  218-681-6223 

    405 Third Street East • PO Box 528                                                                                 email:    @citytrf.net 
    Thief River Falls MN  56701-0528                                                                               www.citytrf.net 

________________________________________________________ ____________________  
 

Request for Council Action 
 
 

DATE: 7/16/2024 
   
SUBJECT: # 8.5  Approve to reduce the Application Fee on the Revolving Loan Fund from CDAB  
  
RECOMMENDATION: It is respectfully requested that the Council consider the following recommendation 
from the Community Development Advisory Board.  
  
MOTION TO: Approve changing the non-refundable application fee for the Revolving Loan Program of the 
Community Development Revolving Loan Fund from $500.00 to $250.00. 
  
BACKGROUND: CDAB Board members have received feedback from local loan officers that our $500 non-
refundable application fee is turning many potential applicants away.  We have not issued a loan in over 18 
months through this program.  It was suggested that we lower the non-refundable application fee to $250 to 
match the non-refundable application fee we currently charge for the Commercial Energy Renovation Loan 
Program. 
  
KEY ISSUES: Local Financial Loan Officers have indicated that the high application fee and the fee not being 
refundable if they do not receive their requested loan amount is one of the reasons we have not seen an 
application for this loan program in over 18 months.      
  
FINANCIAL CONSIDERATIONS:   
  
LEGAL CONSIDERATION:   
  
DEPARTMENT/RESPONSIBLE PERSON: Richard Baker - Economic/Community Development Director  
  
ATTACHMENTS: 
None 
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     City of Thief River Falls 
 

                                                           PHONE: 218-681-2943  
         FAX:  218-681-6223 

    405 Third Street East • PO Box 528                                                                                 email:    @citytrf.net 
    Thief River Falls MN  56701-0528                                                                               www.citytrf.net 

________________________________________________________ ____________________  
 

Request for Council Action 
 
 

DATE: 7/16/2024 
   
SUBJECT: #8.6 Approve a Commercial Energy Renovation Loan to Movement Evolution of TRF  
  
RECOMMENDATION: It is respectfully requested that the Council consider the following recommendation 
from the Community Development Advisory Board.  
  
MOTION TO: Approve a Commercial Energy Renovation Loan in the amount of $73,000 at a 2 percent 
interest rate for a period not to exceed 84 months from the City’s Revolving Loan Fund to Movement Evolution 
of TRF, Owners Julie Bugge and Michelle Duffy. 
  
BACKGROUND: The Community Development Advisory Board met at noon on Thursday, July 11, 2024, to 
review and discuss the application request by Julie Bugge and Michelle Duffy for a Commercial Energy 
Renovation Loan through the City of Thief River Falls’ Revolving Loan Fund in the amount of $90,000.  After 
reviewing the application and speaking with the owners, the CDAB members voted unanimously to recommend 
that the City Council approve a Commercial Energy Renovation Loan in the amount of $73,000 at a 2 percent 
interest rate for a period not to exceed 84 months the loan.   
  
KEY ISSUES: While the loan request was for $90,000 only $73,000 met the criteria for an Energy Assistance 
Loan. The CDAB members informed the applicants that they could apply for a Revolving Loan Fund loan for 
the remainder of their request,  
  
FINANCIAL CONSIDERATIONS: The terms of the loan are $73,000 at 2% interest for 84 months.  Monthly 
payments are made via ACH.  
  
LEGAL CONSIDERATION: The City Attorney's office will handle the execution of all the necessary loan 
paperwork and dispense the funds to the applicants. 
 
 
  
  
DEPARTMENT/RESPONSIBLE PERSON: Richard Baker - Economic/Community Development Director   
  
ATTACHMENTS: 
None 
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________________________________________________________ ____________________  
 

Request for Council Action 
 
 

DATE: 7/16/2024 
   
SUBJECT: #8.7 Second Reading of Interim Moratorium Ordinance on the commercial cultivation and retail 
sales of cannabis in the city limits of Thief River Falls.  
  
RECOMMENDATION: It is respectfully requested that the Council consider the following recommendation:  
  
MOTION TO: Hold the Second Reading of an Ordinance to adopt an Interim Moratorium until January 1, 
2025, on the commercial cultivation and retail sales of cannabis within the city limits of Thief River Falls. 
  
BACKGROUND: The Minnesota Legislature has adopted the Conference Committee Report on HF 4757 
related to cannabis regulations within the state.  The legislation requires the Office of Cannabis Management 
(OCM) to begin accepting applications for social equity applications on July 24, 2024, with applications closing 
on August 12, 2024. A successful social equity applicant will gain preapproval to operate a cannabis business. 
 
    The legislation’s language regarding early cultivation allows businesses that have received preapproval to 
immediately begin cultivating cannabis if the business: 
•    Complies with local zoning ordinances. 
•    Complies with state fire and building codes. 
•    Complies with Minnesota rules related to medical cannabis. 
 
No other cannabis-related operations may commence until OCM has adopted final rules, which are expected 
early next year. 
 
A Public Hearing and First Reading of the Interim Cannabis Moratorium Ordinance was held at the July 2, 2024 
City Council meeting. 
  
  
KEY ISSUES: This new exception for early cultivation is a change from the original legislation, which 
prohibited all cannabis operations, including cultivation, until rules were adopted. 
 
OCM has provided a manual and sample ordinance for local governments to adopt.  City Attorney are working 
on drafting an ordinance for the City Council to consider, but it will take time and will need to be discussed at 
several committee meetings before being presented to Council for approval. 
 
 
  
  
FINANCIAL CONSIDERATIONS:   
  
LEGAL CONSIDERATION: Review by City Attorney. 
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Per Minnesota State Statute 342.13.e   If a local unit of government is conducting studies or has authorized a 
study to be conducted or has held or has scheduled a hearing for the purpose of considering adoption or 
amendment of reasonable restrictions on the time, place, and manner of the operation of a cannabis business, the 
governing body of the local unit of government may adopt an interim ordinance applicable to all or part of its 
jurisdiction for the purpose of protecting the planning process and the health, safety, and welfare of its citizens. 
Before adopting the interim ordinance, the governing body must hold a public hearing. The interim ordinance 
may regulate, restrict, or prohibit the operation of a cannabis business within the jurisdiction or a portion thereof 
until January 1, 2025. 
 
 
  
  
DEPARTMENT/RESPONSIBLE PERSON: Richard Baker - Economic/Community Development Director  
  
ATTACHMENTS: 
None 
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________________________________________________________ ____________________  
 

Request for Council Action 
 
 

DATE: 7/16/2024 
   
SUBJECT: # 8.8  Adoption of Interim Moratorium Ordinance on the commercial cultivation and retail sales of 
cannabis in the city limits of Thief River Falls.  
  
RECOMMENDATION:  It is respectfully requested that the Council consider the following 
recommendation:  
  
MOTION TO: To adopt an Ordinance for an Interim Moratorium until January 1, 2025, on the commercial 
cultivation and retail sales of cannabis within the city limits of Thief River Falls. 
  
BACKGROUND: The Minnesota Legislature has adopted the Conference Committee Report on HF 4757 
related to cannabis regulations within the state.  The legislation requires the Office of Cannabis Management 
(OCM) to begin accepting applications for social equity applications on July 24, 2024, with applications 
closing on August 12, 2024. A successful social equity applicant will gain preapproval to operate a cannabis 
business. 
 
    The legislation’s language regarding early cultivation allows businesses that have received preapproval to 
immediately begin cultivating cannabis if the business: 
•    Complies with local zoning ordinances. 
•    Complies with state fire and building codes. 
•    Complies with Minnesota rules related to medical cannabis. 
 
No other cannabis-related operations may commence until OCM has adopted final rules, which are expected 
early next year. 
 
A Public Hearing and First Reading of the Interim Cannabis Moratorium Ordinance was held at the July 2, 
2024 City Council meeting. 
  
  
KEY ISSUES: This new exception for early cultivation is a change from the original legislation, which 
prohibited all cannabis operations, including cultivation, until rules were adopted. 
 
OCM has provided a manual and sample ordinance for local governments to adopt.  The City Attorney and 
Economic/ Community Development Director are working on drafting an ordinance for the City Council to 
consider, but it will take time and will need to be discussed at several committee meetings before being 
presented to Council for consideration. 
 
 
  
  
FINANCIAL CONSIDERATIONS:   
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LEGAL CONSIDERATION: Review by City Attorney. 
 
Per Minnesota State Statute 342.13.e   If a local unit of government is conducting studies or has authorized a 
study to be conducted or has held or has scheduled a hearing for the purpose of considering adoption or 
amendment of reasonable restrictions on the time, place, and manner of the operation of a cannabis business, 
the governing body of the local unit of government may adopt an interim ordinance applicable to all or part of 
its jurisdiction for the purpose of protecting the planning process and the health, safety, and welfare of its 
citizens. Before adopting the interim ordinance, the governing body must hold a public hearing. The interim 
ordinance may regulate, restrict, or prohibit the operation of a cannabis business within the jurisdiction or a 
portion thereof until January 1, 2025. 
 
 
  
  
DEPARTMENT/RESPONSIBLE PERSON: Richard Baker - Economic/Community Development Director  
  
ATTACHMENTS: 
1. Interim Ordinance Cannabis TRF2 
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INTERIM ORDINANCE NO. ____________
 

CITY OF THIEF RIVER FALLS, PENNINGTON COUNTY, MINNESOTA 
 

AN INTERIM ORDINANCE PROHIBITING THE SALE, TESTING, MANUFACTURING, 
CULTIVATING, GROWING, TRANSPORTING, DELIVERY, AND DISTRIBUTION OF 

CANNABIS PRODUCTS IN THE CITY OF THIEF RIVER FALLS 
 
 THE CITY COUNCIL OF THE CITY OF THIEF RIVER FALLS, MINNESOTA 
ORDAINS: 
 
 
Section 1. BACKGROUND. 

A. By enacting 2022 Session Law Chapter 98, Article 13, the Minnesota Legislature 
amended Minn. Stat. §151.72 and permitted the sale of edible and nonedible 
cannabinoid products that contain no more than 0.3% of Tetrahydrocannabinol, 
commonly known as THC (“THC Products”). 

B. The 2023 Legislature recently approved a new law to expand both the 
legalization of types of THC and cannabis products and also the types of THC 
and cannabis businesses permitted. 

C. This new law establishes a regulatory framework for adult-use cannabis, as well 
as the lower potency hemp edibles; moves the medical cannabis program under 
a newly created state agency called the Office of Cannabis Management; 
establish taxes on regulated products; create grants to assist individuals entering 
into the legal cannabis market; amends criminal penalties; provides for 
expungement and resentencing of certain convictions; provides for temporary 
regulation of hemp derived edible cannabinoid products; reschedules marijuana; 
and appropriates money. 

D. The State licensing agency became effective July 1, 2023, and is directed in the 
new law to establish a model ordinance for cities, which the City of Thief River 
Falls would benefit from reviewing and analyzing before making any decisions 
related to cannabis businesses and products in the City. 

E. The law specifies what distance restrictions cities can put in place under their 
zoning power. The City would benefit from having time to study and analyze 
acceptable time, place and manner restrictions that would be feasible for the City 
of Thief River Falls, which are specifically mentioned as a basis of regulation in 
the new law. 

F. Pursuant to Minn. Stat. § 462.355, subd. 4, the City is authorized to enact by 
ordinance a moratorium to regulate, restrict or prohibit land uses within its 
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jurisdiction to protect the public health, safety, and welfare. Specifically, the City 
is authorized to enact a moratorium ordinance to allow it to undertake a study to 
determine whether to adopt any regulations or restrictions, including siting and 
location of uses, related to the sales, testing, manufacturing, cultivating, growing, 
transporting, delivery and distribution of Cannabis Products. 

G. Pursuant to its general police powers, as set forth in Minn. Stat. § 412.221, subd. 
32, the City may enact and enforce regulations or restrictions on Cannabis 
Products within the City to protect the public safety, health, and welfare, including 
restrictions and a moratorium on the sales, testing, manufacturing, cultivating, 
growing, transporting, delivery and distribution, during the pendency of a study to 
determine the need for police power regulations, including but not necessarily 
limited to any additional licensing and permitting that may be allowed, if any, by 
the State. 

H. Pursuant to the language of the new law, cities, as soon as the law becomes 
effective, have authority to adopt an interim ordinance to prohibit a cannabis 
business from opening until January 1, 2025, to conduct studies or consider 
adopting or amending allowed restrictions on the operation of a cannabis 
business.  

 
Section 2.       FINDINGS. 

A. The City Council finds there is a need to study: 

a. Cannabis products, including products: using any part of the genus 
Cannabis plant; containing cannabis concentrate; infused with 
cannabinoids (including but not limited to tetrahydrocannabinol); extracted 
or derived from cannabis plants or cannabis flower; synthetically derived 
cannabinoids; and any lower potency hemp edibles that contain more than 
0.3% of Tetrahydrocannabinol; 

b. Cannabis businesses related thereto; and  

c. The impact of those businesses and products as related to allowed land 
uses and zoning, in order to assess the necessity for and efficacy of 
regulation and restrictions relating to the retail sales, wholesale sales, 
testing, growing, cultivating, manufacturing, transporting, delivery of or 
distribution of any of the products referenced herein, including through 
zoning ordinances or licensing, if allowed, in order to protect the public 
health, safety, and welfare of its residents. 

B. The study will allow the City Council to determine the appropriate changes, if any, 
that it should make to the Thief River Falls Code, including any necessary zoning 
changes. 
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C. The time will allow for the Office of Cannabis Management which will be licensing 
cannabis businesses to rule make and adopt its model ordinances which will 
further aid the Council in studying and considering restrictions on the operation of 
cannabis businesses and the use of the products listed in Section 2, paragraph A 
above. 

D. The City Council, therefore, finds that there is a need to adopt a city-wide 
moratorium on the retail sale, wholesale sale, testing, growing, cultivating, 
manufacturing, transporting, delivery of, and distribution of Cannabis Products, 
including products: using any part of the genus Cannabis plant; containing 
cannabis concentrate; infused with cannabinoids (including but not limited to 
tetrahydrocannabinol); extracted or derived from cannabis plants or cannabis 
flower; synthetically derived cannabinoids, or lower potency hemp edibles that 
contain more than 0.3% of Tetrahydrocannabinol, within the City while City staff 
studies the issue 

 
Section 3.       MORATORIUM. 

A. No individual, establishment, organization, or business may engage in the retail 
sale, wholesale sale, testing, growing, cultivating, manufacturing, transporting, 
delivery of or distribution of Cannabis Products, including products using any part 
of the plant of the genus Cannabis plant; containing cannabis concentrate; 
infused with cannabinoids (including but not limited to tetrahydrocannabinol); 
extracted or derived from cannabis plants or cannabis flower; synthetically 
derived cannabinoids, or lower potency hemp edibles that contain more than 
0.3% of Tetrahydrocannabinol, for twelve (12) months from the effective date of 
this ordinance. 

B. Planning or zoning applications related to any of the products listed in Subsection 
A of Section 3 herein or applications from individuals, establishments, 
organizations, or businesses involved in the proposed sale, testing, growing, 
cultivating, manufacturing, transporting, delivery of or distribution of Cannabis 
Products within the City of Thief River Falls shall not be accepted or considered 
for twelve (12) months from the effective date of this ordinance. 

C. Should, at the end of the year, Council deems it necessary to continue to study 
the need for local regulation regarding the retail sale, wholesale sale, testing, 
growing, cultivating, manufacturing, transporting, delivery or distribution of 
Cannabis Products listed in Section 3(A), the City Council may extend this 
Moratorium by adoption of an interim ordinance pursuant to the new 2023 law if 
so allowed under that law. 

D. This moratorium does not apply to the selling, testing, manufacturing, or 
distributing of Cannabis Products related to the Medical Cannabis Program as 
administered by the Minnesota Department of Health, provided that such activity 
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is done in accordance with the regulations and laws of Minnesota regarding 
Medical Cannabis. 

E. This moratorium does not apply to the sale of THC Products allowed under the 
2022 Legislation, which includes edible and nonedible cannabinoid products that 
contain no more than 0.3% of Tetrahydrocannabinol. 
 

 
Section 4.       STUDY. 
The City Council directs City staff to study the need for local regulation regarding the 
retail sale, wholesale sale, testing, growing, cultivating, manufacturing, transporting, 
delivery or distribution of Cannabis Products listed in Section 3(A) herein within the City 
of Thief River Falls. Staff must also study the need for creating or amending zoning 
ordinances, licensing ordinances, as allowed by the state, or any other ordinances, as 
allowed and not preempted by the state, to protect the citizens of Thief River Falls is 
from any potential negative impacts. Upon completion of the study, the City Council will 
consider the advisability of adopting new ordinances or amending its current 
ordinances. 
 
Section 5.       ENFORCEMENT. 
The City may enforce this Ordinance by mandamus, injunctive relief, or other 
appropriate civil remedy in any court of competent jurisdiction. The City Council hereby 
authorizes the City Administrator, in consultation with the City Attorney, to initiate any 
legal action deemed necessary to secure compliance with this Ordinance. A violation of 
this Ordinance is also subject to the City’s general penalty listed in the City of Thief 
River Falls Code of Ordinances. 
 
Section 6.       TERM. 
Unless earlier rescinded by the City Council, the moratorium established under this 
Ordinance shall remain in effect until twelve (12) months from its effective date, at which 
point, it will either automatically expire or be extended pursuant to other statutory 
authority until January 1, 2025. 
 
Section 7.       EFFECTIVE DATE. 
 
This ordinance shall be effective immediately upon passage and publication according 
to law.   
 
 

ADOPTED this 2nd day of July, 2024, by the City Council of the City of Thief 
River Falls. 
 
       By: __________________________ 
             Brian Holmer, Mayor 
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ATTEST: 
 
 
____________________________________ 
Angela Philip, City Administrator
 
 
 

CITY OF THIEF RIVER FALLS, PENNINGTON COUNTY, MINNESOTA 
 

SUMMARY ORDINANCE NO. ______________
 

A SUMMARY INTERIM ORDINANCE PROHIBITING THE SALE, TESTING, 
MANUFACTURING, CULTIVATING, GROWING, TRANSPORTING, DELIVERY, AND 
DISTRIBUTION OF CANNABIS PRODUCTS IN THE CITY OF THIEF RIVER FALLS 

 
 

 NOTICE IS HEREBY GIVEN that, on the 2nd day of July, 2024, Interim 
Ordinance No. _________________ was adopted by the City Council of the City of 
Thief River Falls, Minnesota. 
 
 NOTICE IS FURTHER GIVEN that, because of the lengthy nature of Interim 
Ordinance No. _________________ the following summary of the ordinance has been 
prepared for publication.   
 
 NOTICE IS FURTHER GIVEN that the ordinance adopted by the City Council 
establishes a moratorium prohibiting the sale, testing, manufacturing, cultivating, 
growing, transporting, delivery, and distribution of cannabis products in the City of Thief 
River Falls.  
 
 A printed copy of the whole ordinance is available for inspection by any person 
during the City’s regular office hours or on the City’s website.   
 
 APPROVED for summary publication by the City Council of the City of Thief 
River Falls, Minnesota, this 2nd day of July, 2024. 
 
      BY: ________________________________ 
                Brian Holmer, Mayor 
ATTEST: 
 
___________________________________ 
Angela Philipp, Administrator 
 Published  ________________, 2024. 
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Request for Council Action 
 
 

DATE: 7/16/2024 
   
SUBJECT: # 8.9 Franklin Middle School Football Field Scoreboard – Conditional Use Permit Request  
  
RECOMMENDATION: It is respectfully requested that the Council consider the following Planning 
Commission and Public Works Committee recommendation:  
  
MOTION TO: Approve a Conditional Use Permit application by the Thief River Falls School District to erect 
a new scoreboard at the Franklin Middle School Football Field. 
  
BACKGROUND: With the change in April to our Excluded Sign Ordinance, governmental bodies are 
required to submit a request for a Conditional Use Permit to erect a sign on their property. 
 
    The Thief River Falls School District is looking to replace their existing scoreboard at the Franklin Middle 
School football field with a larger scoreboard and make a slight adjustment to its location. 
  
  
KEY ISSUES: City Code Chapter 152.087 EXCLUDED SIGNS, Subsection (2) was amended in April 2024 
and reads as follows: “Traffic signs or similar regulatory devices, legal devices, or warnings at railroad 
crossings of a duly constituted governmental body.  All other signs of a duly constituted governmental body 
not excluded herein shall be subject to a conditional use permit.”  
  
FINANCIAL CONSIDERATIONS:   
  
LEGAL CONSIDERATION: A Public Hearing was held on Tuesday, July 9, 2024, by the Planning 
Commission to review this request.  The Planning Commission subsequently approved the request and 
forwarded it on to the City Council for approval.  
  
DEPARTMENT/RESPONSIBLE PERSON: Richard Baker, Economic/ Community Development Director  
  
ATTACHMENTS: 
1. fms scoreboard 
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________________________________________________________ ____________________  
 

Request for Council Action 
 
 

DATE: 7/16/2024 
   
SUBJECT: #8.10 Approval to appoint Jennifer Myers as Deputy City Clerk  
  
RECOMMENDATION: It is respectfully requested the City Council accept the Administrative Services 
Committee recommendation:  
  
MOTION TO: Approve the hiring of Jennifer Myers in the Deputy City Clerk position effective July 29, 2024. 
 Mrs. Myers’s starting wage would be $28.68 per hour.  This is Grade 3, Step 6. 
  
BACKGROUND: Following the resignation of Renee Olson, Deputy City Clerk, on June 14, 2024, the City 
opened up the position for hire on June 4th , 2024 Resolution #6.121.24. 
  
KEY ISSUES: The position is a Non-union exempt position. This is a budgeted position for 2024.  
  
FINANCIAL CONSIDERATIONS:   
  
LEGAL CONSIDERATION:   
  
DEPARTMENT/RESPONSIBLE PERSON: Angela Philipp, City Administrator  
  
ATTACHMENTS: 
None 
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Request for Council Action 
 
 

DATE: 7/16/2024 
   
SUBJECT: #8.11 Approval of an ESST Policy  
  
RECOMMENDATION: It is respectfully requested that the Council consider the following recommendation  
  
MOTION TO: Approve the Earned Sick and Safe Time (ESST) Policy. 
  
BACKGROUND: The State of Minnesota is requiring employers to provide employees with paid leave for 
certain reasons.  The City of Thief River Falls's current sick leave policy exceeds the requirements except for 
our seasonal employees.  The City of Thief River Falls has followed this requirement effective January 1, 2024. 
  
KEY ISSUES:   
  
FINANCIAL CONSIDERATIONS:   
  
LEGAL CONSIDERATION:   
  
DEPARTMENT/RESPONSIBLE PERSON: Angela Philipp, City Administrator  
  
ATTACHMENTS: 
1. ESST POLICY - clean copy 
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EARNED SICK AND SAFE LEAVE

1  Findings

2  Purpose

3  Severability

4  Preemption 

5  Definitions 

6  Accrual of sick and safe leave 

7  Use of accrued sick and safe leave 

8  Exercise of rights; retaliation prohibited 

9  Notice and posting 

10 Required statement to employee 

11  Employer records

12  Termination; transfer; separation

13  Employer succession

14  Employee exchange of hours

15  Authority

16  Implementation 

17  Enforcement

18  Relief and administrative penalties 

19  Appeal

20  Civil enforcement

21  No effect more generous sick and safe leave policies

ARTICLE I: EARNED SICK AND SAFE LEAVE
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02 PURPOSE. 
The purposes of this article are to: 

(a) To ensure that individuals employed in Thief River Falls can address their own 
health needs and the health needs of their families by requiring employers to provide a 
minimum level of sick and safe leave, including time for family care; 

(b) To reduce public and private health care costs in Thief River Falls by enabling 
individuals to seek early and routine medical care for themselves and their family 
members;

 (c) To protect the public's health in Thief River Falls by reducing the risk and spread of 
contagion. 

(d) To assist victims of domestic abuse and their family members by providing them with 
job-protected sick and safe leave time away from work to allow them to receive 
treatment and to take the necessary steps to ensure their protection and wellbeing. 

(e) To protect individuals employed in Thief River Falls from losing their jobs while they 
use sick and safe leave to care for themselves or their families.

 (f) To safeguard the public welfare, health, safety, and prosperity of the people of and 
visitors to Thief River Falls; and 

(g) To accomplish the purposes described in subsections (a)-(f) in a manner that is 
feasible for employers and that does not require employers to provide any additional 
sick and safe leave to their employees if they already provide the same amount of sick 
and safe leave that can be used for the same purposes and under the same conditions 
as required in this article. 

03 SEVERABILITY. 
If any part, term, or provision of this article is held by a court of competent jurisdiction to 
be invalid or unconstitutional, such portion shall be deemed severable and such 
unconstitutionality or invalidity shall not affect the validity of the remaining portions of 
this article, which remaining portions shall continue in full force and effect. 

04 PREEMPTION. 
Nothing in this article shall be interpreted or applied so as to create any power or duty in 
conflict with federal or state law. 

05 DEFINITIONS. 
When used in this article, the following words, terms, and phrases shall have the 
following meanings, unless the context clearly indicates otherwise. 
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CALENDAR YEAR.  A regular and consecutive 12-month period as determined by an 
employer and may be based on an employee's employment anniversary date. 

CHAIN ESTABLISHMENT.  An establishment doing business under the same trade 
name used by two or more establishments, or under the same ownership and doing the 
same business, whether such other establishments are located in the city or elsewhere 
and regardless of the type of ownership of each individual establishment. 

CITY.  The City of Thief River Falls, Minnesota. 

DOMESTIC ABUSE.  Has the meaning defined in M.S. § 518B.01, as it may be 
amended from time to time. 

EMPLOYEE.  Any individual who performs services for hire and compensation for an 
employer, including temporary employees and part-time employees and who performs 
work at a location or locations within the geographic boundaries of the city for at least 
80 hours in a year for that employer. For purposes of this article, "employee" does not 
include the following:

 (1) Employees classified as extended employment program workers as defined 
in Minnesota Rules part 3300.6000 and participating in the M.S. § 268A.15, as it may be 
amended from time to time, extended employment program. 

(2) Independent contractors; or 

(3) Student Interns. 

EMPLOYER.  A person or entity that employs one or more employees. The term 
includes an individual, corporation, partnership, association, nonprofit organization, or 
group of persons. For purposes of this article, "employer" does not include any of the 
following:

 (1) The United States government. 

(2) The State of Minnesota, including any office, department, agency, authority, 
institution, association, society, or other body of the state, including the legislature and 
the judiciary; or

 (3) Any county or local government, except the city. 

EXEMPT EMPLOYEE. 

An employee who is exempt from overtime payment requirements under federal or state 
law. 
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FAMILY MEMBER.  An employee's child, stepchild, adopted child, foster child, adult 
child, spouse, sibling, parent, stepparent, mother-in-law, father-in-law, grandchild, 
grandparent, guardian, ward, or members of the employee's household. 

HEALTH CARE PROVIDER.  A person licensed in good standing in Minnesota to 
provide medical or emergency services and employed in that capacity, including but not 
limited to doctors, nurses, and emergency room personnel.

 PREVAILING WAGE RATE.  Has the meaning given in M.S. § 177.42, as it may be 
amended from time to time, and as calculated by the Minnesota Department of Labor 
and Industry. 

REGULAR RATE OF PAY.  The employee's hourly rate, including payments for shift 
differentials, for an hourly employee or an equivalent rate for an exempt employee. 
Regular rate of pay does not include: 

(1) Tips; 

(2) Commissions; 

(3) Reimbursements for expenses incurred on the employee's behalf; 

(4) Premium payments for overtime work or work on Saturdays, Sundays, 
holidays, or scheduled days off, if the premium rate is at least one and one-half times 
the normal rate; 

(5) Bonuses; 

(6) Cash or other valuables in the nature of gifts on special occasions; 

(7) Payments made pursuant to a bona fide profit-sharing plan or trust or bona 
fide thrift or savings plan; or 

(8) Contributions irrevocably made by an employer to a trustee or third person 
pursuant to a bona fide plan for providing old-age, retirement, life, accident, or health 
insurance or similar benefits for employees. 

SAFE TIME.  The need for time off under circumstances described in M.S. § 
181.9413(b), as it may be amended from time to time.

SEXUAL ASSAULT.  An act that would constitute a violation under M.S. §§ 609.342 to 
609.3453 or § 609.352, as they may be amended from time to time. 

SICK AND SAFE LEAVE.  Leave, paid or unpaid, that may be used for the same 
purposes and under the same conditions as § 23.07. 

STALKING.  Has the meaning given in M.S. § 609.749, as it may be amended from 
time to time. 
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STUDENT INTERN. An unpaid student who is acquiring hands on training, work 
experience, or clinical training in connection to a course of study or higher education 
program for a limited period of time

06 ACCRUAL OF SICK AND SAFE LEAVE. 
a) Accrual of sick and safe time. 

(1) Employees accrue a minimum of one hour of sick and safe time for every 30 hours 
worked within the geographic boundaries of the city up to a maximum of 48 hours in a 
calendar year. Employees may not accrue more than 48 hours of accrued sick and safe 
time in a calendar year unless the employer agrees to a higher amount. Sick and safe 
time shall accrue in hour-unit increments. An employer may exceed this minimum 
standard by recording time in fractions of an hour.

 (2) Exempt employees are deemed to work 40 hours in each work week for purposes 
of accruing sick and safe time, except that such an employee whose normal work week 
is less than 40 hours will accrue sick and safe time based upon the employee's normal 
work week. 

(3) Employers shall permit an employee to carry over accrued but unused sick and safe 
time into the following year. The total amount of accrued but unused sick and safe time 
for an employee may not exceed 80 hours at any time unless an employer agrees to a 
higher amount.

 (4) Sick and safe time under this article begins to accrue at the commencement of 
employment of the employee or this article's effective date, whichever is later. 

07 USE OF ACCRUED SICK AND SAFE LEAVE. 
(a) Employees are entitled to use accrued sick and safe time beginning 90 calendar 
days following commencement of their employment. After 90 calendar days of 
employment, employees may use sick and safe time as it is accrued. 

(b) An employee may use accrued sick and safe time for

 (1) The employee's mental or physical illness; injury; health condition; need for 
medical diagnosis; care, including prenatal care; treatment of a mental or physical 
illness, injury, or health condition; or need for preventive medical or health care. 

(2) The care of a family member with a mental or physical illness, injury, or health 
condition who needs medical diagnosis, care including prenatal care, treatment of a 
mental or physical illness, injury, or health condition; who needs preventive medical or 
health care; or the death of a family member. 
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(3) An absence due to domestic abuse, sexual assault, or stalking of the 
employee or employee's family member, provided the absence is to:

 i. Seek medical attention, or psychological or other counseling services 
related to physical or psychological injury or disability caused by domestic abuse, 
sexual assault, or stalking; 

ii. Obtain services from a victim services organization. 

iii. Seek relocation due to domestic abuse, sexual assault, or stalking; or 

iv. Seek legal advice or take legal action, including preparing for or 
participating in any civil or criminal legal proceeding related to or resulting from 
domestic abuse, sexual assault, or stalking.

 (4) The closure of the employee's place of business by order of a public official 
to limit exposure to an infectious agent, biological toxin, hazardous material, or other 
public health emergency.

 (5) To accommodate the employee's need to care for a family member whose 
school or place of care has been closed by order of a public official to limit exposure to 
an infectious agent, biological toxin, hazardous material, or other public health 
emergency. 

(6) To accommodate the employee's need to care for a family member whose 
school or place of care has been closed due to inclement weather, loss of power, loss of 
heating, loss of water, or other unexpected closure.

(c)   If the need for use is foreseeable, an employer may require advance notice of the 
intention to use sick and safe time, but in no case shall an employer require more than 
seven days' advance notice. If the need is not foreseeable, an employer may require an 
employee to give notice of the need for sick and safe time as soon as practicable. 

(d)   It is not a violation of this article for an employer to require reasonable 
documentation that the sick and safe time covered by subsection (b)(1), (b)(2), and 
(b)(3) i. for absences of more than three consecutive days, only if the employer provides 
health insurance benefits to the employee.

 (e)   An employer may not require, as a condition of an employee's use of sick and safe 
time, that the employee seek or find a replacement worker to cover the hours during 
which the employee uses sick and safe time.

 (f)   An employer must allow an employee to use sick and safe time in increments 
consistent with current payroll practices as defined by industry standards or existing 
employer policies, provided such increment is not more than four hours
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(g) An employer with five or more employees must compensate the employee at the 
regular rate of pay for the hours the employee was scheduled to work during the time 
the employee uses their accrued sick and safe time. In no case shall the employee be 
compensated at a rate less than the rate requirement in M.S. § 177.24, as it may be 
amended from time to time. Compensation is only required for hours that an employee 
is scheduled to have worked. 

 (h) An employer is only required to allow an employee to use sick and safe time that is 
accrued pursuant to this article when the employee is scheduled to perform work within 
the geographic boundaries of the city. An employer may allow use of accrued sick and 
safe time when an employee is scheduled to perform work for the employer outside of 
the city. 

08 EXERCISE OF RIGHTS; RETALIATION PROHIBITED. 
(a) It shall be unlawful for an employer or any other person to interfere with, restrain, or 
deny the exercise of, or the attempt to exercise, any right protected under this article. 

(b) An employer shall not take adverse employment action or discriminate against an 
employee because the employee has exercised rights under this article. Such rights 
include, but are not limited to, requesting accrued sick and safe time, using accrued sick 
and safe time, informing any person about any employer's alleged violation of this 
article, making a complaint, or filing an action to enforce a right to accrued sick and safe 
time under this article. 

(c) If an employee exercises rights under this article and within 90 days of the exercise 
of those rights, the employer materially changes the terms and conditions of the 
employee's employment, including terminating, constructively discharging, reducing the 
employee's wages or benefits, or making other changes in the employment that affect 
the employee's future career prospects, there is a rebuttable presumption the employer 
has retaliated against the employee. The employer may rebut this presumption by 
presenting clear and convincing evidence that the action was taken for a legitimate, 
non-retaliatory purpose. 

09 NOTICE AND POSTING. 
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(a) The City shall, by the effective date of this article, publish and make available to 
employers, in all languages spoken by more than 5% of the workforce in the city, as 
calculated by the city, notices suitable for posting by employers in the workplace 
informing employees of their rights under this article. The City shall update this notice 
on December 1 of any year in which there is a change in the languages spoken by more 
than 5% of the city workforce. 

(b) Every employer shall post, in a conspicuous place at any workplace or job site 
where any employee works, the notices required by subsection (a). Every employer 
shall post this notice in English, and any language spoken by at least 5% of the 
employees at the workplace or job site if published by the City. 

(c) An employer that provides an employee handbook to its employees must include in 
the handbook notice of employee rights and remedies under this article.

10 REQUIRED STATEMENT TO EMPLOYEE. 
An employer must comply with the requirements of M.S. § 181.032. The earnings 
statement required by M.S. § 181.032 must also include information stating the 
employee's then-current amount of: 

(a) Accrued sick and safe time available to the employee; and

 (b) Used sick and safe time. This sick and safe time information must be 
provided in the same format as is required for the earning statement required by M.S. § 
181.032. 

11 EMPLOYER RECORDS. 
(a) An employer must maintain accurate records for each employee showing: 

(1) For non-exempt employees, hours worked. 

(2) Hours of leave available for sick and safe time purposes. 

(3) Hours of leave used for sick and safe time purposes. 

(b) The records required by this section must be retained for a period of not less than 
three years in addition to the current calendar year. 

(c) An employer must allow an employee to inspect records required by this section and 
relating to that employee at a reasonable time and place.
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 (d) If, in conjunction with this article, an employer possesses health or medical 
information regarding an employee or an employee's family member or information 
pertaining to domestic abuse , sexual assault , or stalking of an employee or an 
employee's family member , the employer must treat such information as confidential 
and not disclose the information except with permission of the employee , when ordered 
by a court or administrative agency, or when otherwise required by federal or state law. 

12 TERMINATION; TRANSFER; SEPARATION. 
(a) Nothing in this article may be construed as requiring financial or other 

reimbursement to an employee from an employer upon the employee's termination, 
resignation, retirement, or other separation from employment for accrued sick and safe 
time that has not been used. 

(b) If an employee is transferred to a separate division, entity, or location out of 
the city , but remains employed by the same employer , and the employer does not 
allow the use of accrued paid sick and safe time outside the city , the employer must 
maintain the employee's accrued sick and safe time on the books for a period of three 
years from the time of the transfer. If, within three years of the time of the employee's 
transfer to separate division, entity, or location out of the city , the employee is 
transferred back to a division, entity, or location within the city , but remains employed 
by the same employer , the employee is entitled to all previously accrued sick and safe 
time accrued but not used at the prior division, entity, or location within the city and is 
entitled to use all accrued sick and safe time as provided in this article.

 (c) If an employee is transferred to a separate division, entity, or location within 
the city, but remains employed by the same employer, the employee is entitled to all 
accrued sick and safe time accrued but not used at the prior division, entity, or location 
and is entitled to use all accrued sick and safe time as provided in this article.

 (d) When there is a separation from employment and the employee is rehired 
within 120 days of separation by the same employer, previously accrued sick and safe 
time that had not been used or paid out upon separation from employment, must be 
reinstated. An employee is entitled to use accrued sick and safe time and accrue 
additional sick and safe time at the commencement of reemployment.

13 EMPLOYEE EXCHANGE OF HOURS.
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 Nothing in this article shall be construed to prohibit an employer from establishing a 
policy whereby employees may voluntarily exchange hours or trade shifts.

14. NO EFFECT ON MORE GENEROUS SICK AND SAFE LEAVE POLICIES. 

(a) Nothing in this article shall be construed to discourage employers from 
adopting or retaining other leave policies, including accrued sick and safe time policies, 
that provide for greater accrual or use by employees of sick and safe time or that 
extends other protections to employees. 

(b) Employers , who provide their employees sick and safe time under a paid 
time off policy, other paid leave policy, or collective bargaining agreement that is 
sufficient to meet the accrual requirements for sick and safe time under § 23.06 and 
may be used by the employee for the same purposes and under the same conditions as 
sick and safe time under § 23.07, are not required to provide additional sick and safe 
time . 
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     City of Thief River Falls 
 

                                                           PHONE: 218-681-2943  
         FAX:  218-681-6223 

    405 Third Street East • PO Box 528                                                                                 email:    @citytrf.net 
    Thief River Falls MN  56701-0528                                                                               www.citytrf.net 

________________________________________________________ ____________________  
 

Request for Council Action 
 
 

DATE: 7/16/2024 
   
SUBJECT: #8.12 Approval Drug and Alcohol Testing Policy  
  
RECOMMENDATION: It is respectfully requested that the Council consider the following recommendation.  
  
MOTION TO: to approve the revision to the City of Thief River Falls' Drug and Alcohol Testing Policy to 
reflect the cannabis limitations and exceptions to testing. 
  
BACKGROUND: This revision is a direct result of Minnesota legalizing cannabis. 
  
KEY ISSUES:   
  
FINANCIAL CONSIDERATIONS:   
  
LEGAL CONSIDERATION: This policy revision has been reviewed by the City Attorney.  
  
DEPARTMENT/RESPONSIBLE PERSON: Angela Philipp, City Administrator  
  
ATTACHMENTS: 
1. Drug and Alcohol Testing Policy.revised 
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CITY OF THIEF RIVER FALLS
Drug & Alcohol Testing Policy

Abuse of drugs and alcohol is a nationwide problem.  It affects persons of every age, race, sex, and 
ethnic group.  It poses risks to the health and safety of employees of the City of Thief River Falls and to 
the public.  To reduce those risks, the City is adopting a policy concerning drugs and alcohol affecting 
the workplace.  This policy establishes standards concerning drugs and alcohol which all employees 
except those required to carry a commercial driver’s license must meet.  It also establishes a testing 
procedure to ensure that those standards are met.  City employees who are required to carry commercial 
drivers licenses are also covered under the U.S. DOT regulations administered by the MMUA Drug and 
Alcohol Testing Consortium.

The Drug and Alcohol Testing Policy of Thief River Falls will conform to the requirements of state 
laws as set forth in Minnesota Statutes Chapter 181 and the Federal Drug-Free Work-Place Act of 1988 
as follows:

1. DEFINITIONS

1.1. “Alcohol” means ethyl alcohol.

1.2. “Cannabis” means _a group of plants with psychoactive properties, also known as weed, pot, or 
marijuana.

1.3. “City Premises”: includes, but is not limited to, all city job sites and work areas.  For the purpose 
of this policy, city premises also include any other locations or modes of transportation to and 
from those locations while in the course and scope of employment of the City. 

1.4. “Confirmatory Test” and “Confirmatory Retest” means a drug or alcohol test th00000at uses a 
method analysis allowed under one of the programs listed in Minnesota Statute 181.953., Subd. 
1.

1.5. “Commissioner” means the Commission of Minnesota Department of Health.

1.6. “Drug” means a controlled substance as defined in Minnesota Statute 152.01, Subd. 4.

1.7. “Drug and Alcohol Testing” or “Drug or Alcohol Testing” or “Drug or Alcohol Test” mean 
analysis of a body component sample approved by the commissioner, including blood, breath 
(alcohol only) and urine, for the purpose of measuring the presence or absence of drugs, alcohol, 
cannabis or their metabolites in the sample test.

1.8. “Drug Paraphernalia” has the meaning set forth in Minnesota Statute 152.01, Subd. 18.

1.9. “Employee” means a person, independent contractor, or person working for an independent 
contractor who performs services for the City of Thief River Falls for compensation, in whatever 
form.
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1.10. “Employer” means the City of Thief River Falls acting through its City Administrator or a 
designee of the City Administrator.

1.11. “Initial Screening Test” means a drug or alcohol test which uses a method of analysis under one 
of the programs listed in Minnesota Statute 181.953, Subd. 1.

1.12. “Job Applicant” means a person who applies to become a full or part-time employee of the City 
of Thief River Falls, and includes a person who has received a job offer made contingent upon 
the person passing a drug test.

1.13. “Positive Test Result” means finding of the presence of drugs, alcohol or their metabolites in the 
sample tested in levels at or above the threshold detection levels contained it the standards of one 
of the programs listed in Minnesota Statute 181.953, Subd. 1.

1.14. “Reasonable Suspicion” means a basis for forming a belief based upon specific facts and rational 
information drawn from those facts.

1.15. “Safety Sensitive Position” means a job, including any supervisory or management position, in 
which an impairment caused by drug or alcohol usage would threaten the health or safety of any 
person.

1.16. “Under the Influence” means having the presence of a drug or alcohol at or above the level of a 
positive test result.  Under DOT regulations the positive test result for alcohol is a confirmed 
concentration of 0.04 or greater.

2. CITY RULES

2.1. No employee shall be under the influence of any drug or alcohol while the employee is working 
or while the employee is on duty and on the City’s premises or operating City a vehicle, 
machinery, or equipment, except pursuant to a valid medical prescription and used in a manner 
as prescribed.

2.2. No employee shall use, possess, manufacture, distribute, dispense, sell, or transfer drugs, 
alcohol, or drug paraphernalia while the employee is working or while the employee is on duty 
and on the City’s premises or operating City vehicles, machinery or equipment, except pursuant 
to a valid medical prescription or in connection with official law enforcement operations.  The 
sale of alcohol which is part of an employee’s job duty is an exception to this policy.

2.3. An employee shall notify the City in writing of any criminal drug or alcohol statute conviction or 
plea agreement for a drug or alcohol violation occurring in the workplace no later than five days 
after such conviction.  (The City shall notify the appropriate federal agency of such conviction 
within ten days of receiving notice from the employee.).

3. CONSENT: No person will be tested for drugs or alcohol under this policy without the person’s 
consent.  The City will request or require an individual to undergo drug or alcohol testing only 
under the circumstances described in this policy.

4. CIRCUMSTANCES FOR DRUG OR ALCOHOL TESTING
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4.1. Job Applicants: Full-time and part-time job applicants will be requested to undergo drug testing 
after a job offer has been conditionally made and before commencing employment in the 
position.

4.2. Reasonable Suspicion Testing: The City may request or require an employee to undergo drug 
and alcohol testing if there is a reasonable suspicion that the employee:

4.2.1. Is under the influence of drugs or alcohol while the employee is working or while the 
employee is on duty and on the City premises or operating City vehicles, machinery, or 
equipment; or,

4.2.2. Used, possessed, sold, or transferred drugs, alcohol, or drug paraphernalia while the 
employee is working or while the employee is on duty and on City premises, or operating 
City vehicles, machinery, or equipment (official law enforcement operations may be 
exempt); or,

4.2.3. Has sustained a personal injury as that term is defined in Minnesota Statute 176.011, 
Subd. 16, or has caused another person to die or sustain a personal injury; or, 

4.2.4. Has caused a work-related accident or was operating or helping to operate machinery, 
equipment, or vehicle involved in a work-related accident.

4.3. Post-Accident Drug & Alcohol Tests: A post accident controlled substance and alcohol test is 
required if an employee operating a City of Thief River Falls vehicle or personal vehicle on City 
of Thief River Falls business is involved in an accident that results in:

4.3.1. The death of a person; or, 

4.3.2. Personal injury to a person requiring medical attention; or,

4.3.3. The employee receives a citation for a moving traffic violation arising from an accident; 
or,

4.3.4. The employee requests to be tested due to the severity of the accident; or

4.3.5. One or more vehicles incurring disabling damage as a result of the accident, requiring the 
motor vehicle to be transported away from the scene by a tow truck or other motor 
vehicle.

The employee must provide an alcohol test sample as soon as practicable after the occurrence of 
the accident.  If the employee does not receive the test within two (2) hours of the accident, the 
reasons shall be documented.  After eight (8) hours, all attempts to conduct the alcohol test shall 
cease and the reasons shall be documented.  The employee is prohibited from using alcohol for 
eight (8) hours following the accident or until the employee has undergone a post-accident 
alcohol test, whichever comes first.

The employee must provide a urine sample for controlled substances testing as soon as 
practicable after the accident.  After 32 hours, all attempts to conduct the test shall cease and the 
reasons shall be documented.

An employee subject to post-accident testing must remain available for testing or the employee 
shall be considered to have refused to submit to testing.
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4.4. Treatment Program Testing: The City may request or require an employee to undergo drug 
and alcohol testing if the employee has been referred by the City for chemical dependency 
treatment or evaluation or is participating in a chemical dependency treatment program under an 
employee benefit plan, in which case the employee may be requested or required to undergo 
drug or alcohol testing without prior notice during the evaluation or treatment period and for a 
period of up to two years following completion of any prescribed chemical dependency 
treatment program.

4.5. Other Testing:  The City may permit an employee who has requested a drug and alcohol test to 
undergo testing in accordance with the procedures established by this policy.

4.6.

Limitations on cannabis testing.
 
(a) The City will not request or require a job applicant to undergo cannabis testing solely for the 
purpose of determining the presence or absence of cannabis as a condition of employment unless 
otherwise required by state or federal law.
(b) Unless otherwise required by state or federal law, the City will not refuse to hire a job 
applicant solely because the job applicant submits to a cannabis test or a drug and alcohol test, 
and the results of the test indicate the presence of cannabis.
(c) An employer must not request or require an employee or job applicant to undergo cannabis 
testing on an arbitrary or capricious basis.
(d) Cannabis testing must comply with the safeguards for testing employees. 

Cannabis testing exceptions.
 
For the following positions, cannabis and its metabolites are considered a drug and subject to the 
drug and alcohol testing provisions:
(1) a safety-sensitive position;
(2) a peace officer position;
(3) a firefighter position;
(4) a position requiring face-to-face care, training, education, supervision, counseling, 
consultation, or medical assistance to:
(i) children;
(ii) vulnerable adults; or
(iii) patients who receive health care services from a provider for the treatment, examination, or 
emergency care of a medical, psychiatric, or mental condition;
(5) a position requiring a commercial driver's license or requiring an employee to operate a 
motor vehicle for which state or federal law requires drug or alcohol testing of a job applicant or 
an employee;
(6) a position of employment funded by a federal grant; or
(7) any other position for which state or federal law requires testing of a job applicant or an 
employee for cannabis.

5. REFUSAL TO UNDERGO TESTING

5.1. Job Applicants:  If a job applicant refuses to undergo drug testing requested or required by the 
City, no such test shall be given, and the job applicant shall be deemed to have withdrawn the 
application for employment.
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5.2. Employees: If any employee refuses to undergo drug or alcohol testing requested or required by 
the City, no such test shall be given, and the appointing authority shall recommend to the City 
Administrator that the employee be discharged from employment on grounds of insubordination.

5.3. Refusal on Religious Grounds: No employee or job applicant who refuses to undergo drug or 
alcohol testing of a blood sample upon religious grounds shall be deemed to have refused unless 
the employee or job applicant also refuses to undergo drug or alcohol testing of a urine sample.

6. PROCEDURE FOR TESTING 

6.1. Notification Form:  Before requesting an employee or job applicant to undergo drug or alcohol 
testing, the City shall provide the individual with a form on which to: (1) acknowledge that the 
individual has seen a copy of the City’s Drug & Alcohol Testing Policy; (2) indicate any over-
the-counter or prescription medications that the individual is currently taking or has recently 
taken and any other information relevant to the reliability of, or explanation for, a positive test 
result; and, (3) indicate consent to undergo the drug and alcohol testing.

6.2. Test Sample: The test sample shall be obtained in a private setting, and the procedures for 
taking the sample shall ensure privacy to employees and job applicants to the extent practicable, 
consistent with preventing tampering with the sample, and may include a witness.  No drug test 
or confirmation alcohol test sample shall be taken on the City’s premises or by City of Thief 
River Falls employees.  Certified saliva testing devices for alcohol may be administer by trained 
City staff in a private setting on City premises to determine if a confirmation alcohol breath test 
is necessary.

6.3. Identification of Samples: Each sample shall be sealed into a suitable container free of any 
contamination that could affect test results.  The sample shall be identified for processing by the 
licensed laboratory.

6.4. Chain of Custody: The City shall use a testing laboratory which has established a reliable chain-
of-custody procedure to ensure property record keeping, handling, labeling, and identification of 
the samples to be tested.  The procedures must require the following:

6.4.1. Possession of a sample must be traceable to the employee from whom the sample is 
collected, from the time the sample is collected through the time the sample is delivered 
to the laboratory;

6.4.2. The sample must always be in the possession of, must always be in view of, or must be 
placed in a secured area by a person authorized to handle the sample;

6.4.3. A sample must be accompanied by a written chain-of-custody record; and,

6.4.4. Individuals relinquishing or accepting possession of the sample must record the time the 
possession of the sample was transferred and must sign and date the chain-of-custody 
record at the time of transfer.

6.5. Laboratory: The City shall use the services of a testing laboratory that meets one of the 
following criteria for drug testing:
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6.5.1. Is certified by the National Institute on Drug Abuse as meeting the mandatory guidelines 
published at 54 Federal Register 11970 to 11989;

6.5.2. Is accredited by the College of American Pathologists, 325 Waukegan Road, Northfield, 
Illinois, 60093-2750, under the forensic urine drug testing laboratory program; or

6.5.3. Is licensed to test for drugs by the State of New York, Department of Health, under 
Public Health Law, Article 5, Title V, and rules adopted under that law.

For alcohol testing, the laboratory must either be:

6.5.4. Licensed to test for drugs and alcohol by the State of New York, Department of Health, 
under Public Health Law, Article 5, Title V, and the rules adopted under the law; or,

6.5.5. Accredited by the College of American Pathologists, 325 Waukegan Road, Northfield, 
Illinois, 60093-2750, the laboratory accreditation program.

6.6. Retention and Storage: All samples that produced a positive test result shall be retained and 
properly stored for at least six months.

6.7. Test Report: The testing laboratory shall prepare a written report indicating the drugs, alcohol, 
or their metabolites tested for and whether the test produced negative or positive test results.  The 
testing laboratory shall disclose that report to the City within three working days after obtaining 
the final test results.

6.8. Notice of Test Results: Within three working days after receipt of the test result report from the 
testing laboratory, the City shall inform an employee or job applicant who has undergone drug or 
alcohol testing of a negative test result on an initial screening or of a negative or positive test 
result on a confirmatory test.  The City shall also inform an employee or job applicant of the 
following rights pursuant to Minnesota Statute 181.953:

6.8.1. The right to request and receive from the City a copy of the test result report;

6.8.2. The right to request within five working days after notice of a positive test result; a 
confirmatory retest of the original sample at the employee’s or job applicant’s own 
expense.  If a confirmatory retest is conducted in accordance with Minnesota Statute 
181.953, Subd. 1 by a licensed laboratory at the same threshold detection levels as used 
in the confirmatory test, and the confirmatory retest does not result in a positive test 
result, the City shall reimburse the employee or job applicant the actual cost of the 
confirmatory retest in an amount not to exceed $100.00;

6.8.3. The right to submit information to the City within three working days after a notice of a 
positive test result to explain that result; 

6.8.4. The right of an employee for whom a positive test result on a confirmatory test was the 
first such result on a drug or alcohol test requested by the City not to be discharged unless 
the City has first given the employee an opportunity to participate in either a drug or 
alcohol counseling or program.  Participation in a counseling or rehabilitation program 
will be at the employee’s own expense or pursuant to coverage under an employee’s 
benefit plan.  The City may determine which type of program is more appropriate for the 
employee after consultation with a certified chemical use counselor or a physician trained 
in the diagnosis and treatment of chemical dependency. The employee may be discharged 
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if he or she either refused to participate in the counseling or rehabilitation program, or has 
failed to successfully complete the program.  Withdrawal from the program before its 
completion or a positive test result on a confirmatory test after completion of the program 
will be considered evidence that the employee failed to successfully complete the 
program;

 
6.8.5. The right to be reinstated with back pay if the outcome of the confirmatory or requested 

confirmatory retest is negative;

6.8.6. The right not to be discharged, disciplined, discriminated against, or required to be 
rehabilitated on the basis of medical history information revealed to the City concerning 
the reliability of, or explanation for, a positive test result unless the employee or job 
applicant was under an affirmative duty to provide the information before, upon, or after 
the hire.

6.8.7. The right of a job applicant, who has received a job offer made contingent on the 
applicant passing drug and alcohol testing, to not have the offer withdrawn based on a 
positive test result from an initial screening test that has not been verified by a 
confirmatory test.

6.9. Employees Identified As Needing Assistance Will Be: 

6.9.1. Evaluated by a substance abuse professional to determine that the employee has followed 
any rehabilitation program properly;

6.9.2. Subject to unannounced follow-up drug or alcohol tests under the following guidelines:

6.9.2.1. The number of frequency of follow-up tests will be determined by a substance 
abuse professional and will consist of at least six tests in the first twelve 
months.

6.9.2.2. The employer may direct the employee to undergo return to duty and follow-up 
drug and alcohol tests if the substance abuse professional determines such tests 
are necessary.

6.9.2.3. Follow-up testing will not exceed 24 months following successful completion 
of any prescribed chemical dependency treatment program.

6.9.2.4. The substance abuse professional may end testing after the first six tests if such 
tests are no longer necessary.

7. ACTION AFTER TESTING 

7.1. Job Applicant: The appointing authority will not withdraw an offer of employment made 
contingent on the job applicant passing drug and alcohol testing based on a positive test result 
from an initial screening test that has not been verified by a confirmatory test.  Where there has 
been a positive test result in a confirmatory test and in any confirmatory retest, the appointing 
authority will withdraw the contingent offer of employment if the City determines in accord with 
the Minnesota Human Rights Act that alcohol or drug usage or abuse: (1) prevents the job 
applicant form performing the essential functions of the job in question; (2) constitutes a direct 
threat to property or the safety of others; or (3) otherwise constitutes a failure to meet a bona fide 
occupational qualification.
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7.2. Employees: The employer will not discharge, discipline, discriminate against, or request or 
require rehabilitation of any employee solely on the basis of a positive test result from an initial 
screening test that has not been verified by a confirmatory test.  Where there has been a positive 
test result in a confirmatory test and in any confirmatory retest, the City may do the following:

7.2.1. First Positive Test Result: The employee shall be given an opportunity to participate in 
either a drug or alcohol counseling or rehabilitation program, whichever is more 
appropriate.  A physician trained in the diagnosis and treatment of chemical dependency 
may determine which program is more appropriate after consultation with a certified 
chemical use counselor or physician trained in the diagnosis and treatment of chemical 
dependency.  Participation in a counseling or rehabilitation program will be at the 
employee’s own expense or pursuant to coverage under an employee’s own benefit plan.  
An employee, who either refuses to participate in the treatment or fails to successfully 
complete the treatment or rehabilitation program, may be subsequently discharged.

7.2.2. Second Positive Test Result: Where alcohol or drug abuse prevents the employee from 
performing the essential functions of the job in question or constitutes a direct threat to 
property or the safety of others or otherwise constitutes a failure to meet a bona fide 
qualification, the appointing authority may recommend that the employee be disciplined; 
up to and including, discharge from employment.

7.2.3. Suspensions and Transfers: Notwithstanding any other provisions, the City may 
temporarily suspend the tested employee with pay for up to 90 days or transfer that 
employee to another position at the same rate of pay pending the outcome of the 
confirmatory test and, if requested, the confirmatory retest, provided the City believes that 
is reasonably necessary to protect the health or safety of the employee, co-employees, or 
the public.

7.2.4. Other Misconduct: Nothing in this policy limits the right of the City to discipline or 
discharge an employee on grounds other than a positive test result in a confirmatory test, 
including conviction or plea agreement violation of any criminal drug or alcohol statute 
for a violation occurring in the workplace.

8. TAMPERING WITH THE URINE OR BLOOD SAMPLE:  If an employee tampers with his 
or her own urine or blood sample or in any way causes a sample to be invalid, the employee may 
be subject to discipline including, but not limited to, discharge.

9. DATA PRIVACY: The City will not disclose the test result reports and other information 
acquired in the drug or alcohol testing process to another employee or to a third party individual, 
governmental agency, or private organization without the written consent of the employee tested, 
unless required by law or court order, or pursuant to Minnesota Statute 181.954, Subd. 3.

10. RIGHTS OF EMPLOYEES: An employee has a right to offer the City a written explanation of 
a positive test result on a confirmatory test within three working days after notice of the positive 
test result, and has a right to request within five working days after notice of a positive test result, 
a confirmatory retest of the original sample at another licensed testing laboratory at the 
employee’s or job applicant’s own expense.
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11. APPEALS/GRIEVANCE PROCEDURE

11.1. Available appeal procedures concerning disciplinary actions taken pursuant to this drug and 
alcohol testing policy are as follows:

11.1.1. Temporary employees, as defined in the City of Thief River Falls personnel rules, shall 
have no right of appeal.

11.1.2. Non-veterans on Probation: An employee who has not completed the probationary period 
and who is not a veteran has no right of appeal.

11.1.3. Non-Veterans After Probation: A regular employee who has completed the probationary 
period and who is not a veteran has a right to appeal to the City of Thief River Falls 
Labor Committee, to be finally decided by the City Council no later than 15 calendar 
days after the event that gave rise to the appeal of the action, or the employee may utilize 
the grievance procedure included in the applicable collective bargaining agreement.

11.1.4. Veterans: An employee who is a veteran has a right to appeal the City of Thief River 
Falls Labor Committee a permanent demotion (including salary decreases), or a 
discharge, if the employee submits a notice of appeal within 60 calendar days after the 
event that gave rise to the appeal of the action, regardless of status with respect to the 
probationary period.  An employee who is a veteran may have additional rights under the 
Veterans Preference Act, Minnesota Statute 197.46.

11.2. All notices of appeal not covered under a collective bargaining agreement must be submitted in 
writing to the Office of the City Administrator, who shall provide an appropriate hearing.

11.3. An employee who is covered by a collective bargaining agreement may elect to seek relief under 
the terms of that agreement by contacting the appropriate union and initiating grievance 
procedures in lieu of taking an appeal to the City of Thief River Falls Labor Committee.

12. GOOD FAITH EFFORT: The City of Thief River Falls will make a continuing good faith 
effort to maintain a drug and alcohol free workplace through the implementation of its Drug and 
Alcohol Testing Policy.

13. LIQUOR STORE EMPLOYEE EXCEPTION:  This Drug and Alcohol Testing Policy 
recognized that City employees working at Falls Liquor are requested to sample intoxicating 
liquors, malt liquors, and wines from time to time.  Employees involved in such sampling shall 
not be considered to have violated this Drug and Alcohol Testing Policy should the sampling be 
conducted under direction of the Liquor Store Manager; that the sampling be conducted during 
normal business hours; and that the samples are of limited quantity (only small tasting cup).

 
Policy adopted 3/6/07
Resolution No. 3-55-07
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     City of Thief River Falls 
 

                                                           PHONE: 218-681-2943  
         FAX:  218-681-6223 

    405 Third Street East • PO Box 528                                                                                 email:    @citytrf.net 
    Thief River Falls MN  56701-0528                                                                               www.citytrf.net 

________________________________________________________ ____________________  
 

Request for Council Action 
 
 

DATE: 7/16/2024 
   
SUBJECT: #8.13  Approve Reallocating / Renaming Fund Balance reserve account 100-24630  
  
RECOMMENDATION: It is respectfully requested that the Council consider the following recommendation.  
  
MOTION TO: To approve to reallocate or rename Fund Balance reserve account 100-24630 - Unallocated 
Grant/Aid Fund to be called City Hall furnishings, fixtures, and maintenance. 
  
BACKGROUND: The Fund Balance Reserve 100-24630 was created when council approved the closing of 
Fund 73.  The amount of $179,386.33 has been in this account for over 10 years. Our auditors have requested a 
reallocation of these moneys.  With the current City Hall remodel plans, this would be enough to cover new 
furnishings for the offices.  This would also cover options for Public Works fixtures and furnishings and 
complete the fixing of the elevator. 
  
KEY ISSUES:   
  
FINANCIAL CONSIDERATIONS:   
  
LEGAL CONSIDERATION:   
  
DEPARTMENT/RESPONSIBLE PERSON: Angela Philipp, City Administrator  
  
ATTACHMENTS: 
None 
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     City of Thief River Falls 
 

                                                           PHONE: 218-681-2943  
         FAX:  218-681-6223 

    405 Third Street East • PO Box 528                                                                                 email:    @citytrf.net 
    Thief River Falls MN  56701-0528                                                                               www.citytrf.net 

________________________________________________________ ____________________  
 

Request for Council Action 
 
 

DATE: 7/16/2024 
   
SUBJECT: #8.14 Approval to order furniture and chairs for the Utility Billing office and IT office.  
  
RECOMMENDATION: It is respectfully requested that the Council consider the following recommendation.  
  
MOTION TO: Approve the purchase of office furniture for the offices of Utility Billing and IT from 
Innovative in the amount of $22,858.61. 
  
BACKGROUND: With the remodel of City Hall the existing furniture won't fit in the new area and doesn't 
coordinate with the new colors.  This order will take 4 to 6 weeks to arrive. 
  
KEY ISSUES:   
  
FINANCIAL CONSIDERATIONS: Cost will be covered by reallocated reserve balance dollars.  
  
LEGAL CONSIDERATION:   
  
DEPARTMENT/RESPONSIBLE PERSON: Angela Philipp, City Administrator  
  
ATTACHMENTS: 
1. City of TRF Utility Billing and IT Quote 06.24.24 
2. New Project 234 
3. New Project 235 
4. Utility Billing Floor Plan 06.24.24 
5. New Project 237 
6. New Project 236 
7. IT Floor Plan 06.24.24 
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City of Thief River Falls Utility Billing 
and IT Doug Biggin

Account Executive
218-766-6973

BillingThe following section is:

HON

HETP3548FP

Tackable Panel w/o TC 35H x 48W Billing

4

$ 465.00

$ 204.60

$1,860.00

$818.40
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(A) Grd A Fabric
.APN Appoint
09 Morel
$(P1) P1 Paint Opts
.T5 Greige

HON

HETP3524FP

Tackable Panel w/o TC 35H x 24W Billing

1

$ 388.00

$ 170.72

$388.00

$170.72
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(A) Grd A Fabric
.APN Appoint
09 Morel
$(P1) P1 Paint Opts
.T5 Greige

HON

HEC35PLN

35H "L" Connector Post Billing

1

$ 127.00

$ 55.88

$127.00

$55.88
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(P1) P1 Paint Opts
.T5 Greige
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HON

HEC35PTN

35H "T" Connector Post Billing

1

$ 121.00

$ 53.24

$121.00

$53.24
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(P1) P1 Paint Opts
.T5 Greige

HON

HWV95ABRP

Systems 72x48x24x30Rt Corner Cove 
Worksurface Edgeband

Billing

2

$ 1,070.00

$ 470.80

$2,140.00

$941.60
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(L1STD) Grd L1 Standard Laminates
.LAHC Handspun Chestnut
.R Greige
.T5 Greige

HON

HEC42PTN

42.5H "T" Connector Post Billing

1

$ 145.00

$ 63.80

$145.00

$63.80
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(P1) P1 Paint Opts
.T5 Greige

HON

HETP4230FP

Tackable Panel w/o TC 42.5H x 30W Billing

2

$ 434.00

$ 190.96

$868.00

$381.92
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(A) Grd A Fabric
.APN Appoint
09 Morel
$(P1) P1 Paint Opts
.T5 Greige

HON

HETP4224FP

Tackable Panel w/o TC 42.5H x 24W Billing

1

$ 412.00

$ 181.28

$412.00

$181.28
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(A) Grd A Fabric
.APN Appoint
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09 Morel
$(P1) P1 Paint Opts
.T5 Greige

HON

HWR2472P

Systems Rectangular Worksurface 
Edgeband 24D x 72W

Billing

1

$ 700.00

$ 308.00

$700.00

$308.00
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(L1STD) Grd L1 Standard Laminates
.LAHC Handspun Chestnut
.R Greige
.T5 Greige

HON

HEC42PLN

42.5H "L" Connector Post Billing

1

$ 154.00

$ 67.76

$154.00

$67.76
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(P1) P1 Paint Opts
.T5 Greige

HON

HWR2448P

Systems Rectangular Worksurface 
Edgeband 24D x 48W

Billing

2

$ 536.00

$ 235.84

$1,072.00

$471.68
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(L1STD) Grd L1 Standard Laminates
.LAHC Handspun Chestnut
.R Greige
.T5 Greige

HON

HCTL242

24D Cantilever One Pair Billing

2

$ 114.00

$ 50.16

$228.00

$100.32
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(P1) P1 Paint Opts
.T5 Greige

HON

HCTL241L

Left-hand Cantilever 24"D Billing

2

$ 62.00

$ 27.28

$124.00

$54.56
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:
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$(P1) Select P1 Paint
.T5 Greige

HON

HCTL241R

Right-hand Cantilever 24"D Billing

2

$ 62.00

$ 27.28

$124.00

$54.56
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(P1) Select P1 Paint
.T5 Greige

HON

HWSB2

Worksurface Bracket Kit Billing

2

$ 64.00

$ 28.16

$128.00

$56.32
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(P1) P1 Paint Opts
.T5 Greige

HON

HWSB2

Worksurface Bracket Kit Billing

2

$ 64.00

$ 28.16

$128.00

$56.32
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(P1) P1 Paint Opts
.T5 Greige

HON

HETC48

Panel Top Cap 48"W Billing

4

$ 93.00

$ 40.92

$372.00

$163.68
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(P1) P1 Paint Opts
.T5 Greige

HON

HETC30

Panel Top Cap 30"W Billing

2

$ 64.00

$ 28.16

$128.00

$56.32
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(P1) P1 Paint Opts
.T5 Greige
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HON

HETC24

Panel Top Cap 24"W Billing

1

$ 54.00

$ 23.76

$54.00

$23.76
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(P1) P1 Paint Opts
.T5 Greige

HON

HSCKTPS

Straight Connector Kit Billing

4

$ 30.00

$ 13.20

$120.00

$52.80
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

.X No Option

HON

HEFEC35P

Panel Finished End Covers 35H Billing

1

$ 70.00

$ 30.80

$70.00

$30.80
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(P1) P1 Paint Opts
.T5 Greige

HON

HEFEC42P

Panel Finished End Covers 42.5H Billing

3

$ 75.00

$ 33.00

$225.00

$99.00
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(P1) P1 Paint Opts
.T5 Greige

HON

HECVH07P

Variable Height Connector Kit 7.5H Billing

2

$ 74.00

$ 32.56

$148.00

$65.12
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(P1) P1 Paint Opts
.T5 Greige
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HON

HECST

"T" Connector Strap Billing

2

$ 32.00

$ 14.08

$64.00

$28.16
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

HON

HECS1

Single Connector Strap Billing

2

$ 22.00

$ 9.68

$44.00

$19.36
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

HON

HECSL

"L" Connector Strap Billing

2

$ 22.00

$ 9.68

$44.00

$19.36
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

HON

HETP4236FP

Tackable Panel w/o TC 42.5H x 36W Billing

4

$ 457.00

$ 201.08

$1,828.00

$804.32
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(A) Grd A Fabric
.APN Appoint
09 Morel
$(P1) P1 Paint Opts
.T5 Greige

HON

HETC36

Panel Top Cap 36"W Billing

4

$ 82.00

$ 36.08

$328.00

$144.32
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(P1) P1 Paint Opts
.T5 Greige
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HON

HH879072

Base In-Feed Cable Base 3-1 & 2-2 Systems Billing

1

$ 313.00

$ 137.72

$313.00

$137.72
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

HON

HH871236

Electrical Power Harness 36W 3-1 & 2-2 
Systems

Billing

2

$ 280.00

$ 123.20

$560.00

$246.40
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

HON

HH871248

Electrical Power Harness 48W 3-1 & 2-2 
Systems

Billing

4

$ 295.00

$ 129.80

$1,180.00

$519.20
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

HON

HH871224

Electrical Power Harness 24W 3-1 & 2-2 
Systems

Billing

1

$ 280.00

$ 123.20

$280.00

$123.20
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

HON

HH871501

Duplex Receptacle Circuit 1 3-1 & 2-2 
Systems

Billing

3

$ 60.00

$ 26.40

$180.00

$79.20
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

.LOFT Loft

HON

HH871502

Duplex Receptacle Circuit 2 3-1 & 2-2 
Systems

Billing

3

$ 60.00

$ 26.40

$180.00

$79.20
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

.LOFT Loft
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HON

HTWTH

Acc Hrztl Wall Track for OH Storage-60"W Billing

4

$ 117.00

$ 51.48

$468.00

$205.92
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

.P Black

HON

HRVOH1548RM

Abound Receding Door Overhead 48"W Billing

4

$ 1,154.00

$ 507.76

$4,616.00

$2,031.04
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(P1) P1 Paint Opts
.T5 Greige
.L Lock

HON

H90053

10500 Series Tckbd for 48"W Stack on Strg 
Bck Enclosure

Billing

4

$ 332.00

$ 146.08

$1,328.00

$584.32
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(A) Grd A Fab
.APN Appoint
09 Morel

HON

H18723R

Flagship Series Pedestal "R" Pull Mobile 
B/B/F 23D

Billing

2

$ 1,021.00

$ 459.45

$2,042.00

$918.90
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

.L Standard Random Key Lock
$(P1) P1 Paint Opts
.T5 Greige

HON

HIWMM

Ignition 2 Task Mid-back, ilira back Billing

2

$ 915.00

$ 411.75

$1,830.00

$823.50
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

.Y1 Synchro-Tilt W Seat Slider

.A Height and Width Adj. Arm

.S Black All-Surface Caster

.IM 4-Way Black
$(1) Grade 1 Uph

Page 8 of 13

Page 107 of 143



.CU Centurion
10 Black
.BL Black Adjustable Lumbar
.SB Standard Base
.T Black

$25,121.00 $11,091.96Ext. SellExt ListSubtotal 

Existing Surface SupportsThe following section is:

HON

HLSL3028O

30"D x 28"H O-Leg Support for Wksf (single 
leg)

Existing Surface Supports

2

$ 493.00

$ 221.85

$986.00

$443.70
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(P1) P1 Paint Opts
.T5 Greige

HON

HSDSL29

Abode Shared Leg Existing Surface Supports

1

$ 506.00

$ 227.70

$506.00

$227.70
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(P1) P1 Paint Opts
.T5 Greige

HON

HSDG

Gussets (1 Pr) Existing Surface Supports

1

$ 157.00

$ 70.65

$157.00

$70.65
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(P1) P1 Paint Opts
.T5 Greige

$1,649.00 $742.05Ext. SellExt ListSubtotal 

Front DeskThe following section is:

HON

HIWMM

Ignition 2 Task Mid-back, ilira back Front Desk

2

$ 915.00

$ 411.75

$1,830.00

$823.50
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

.Y1 Synchro-Tilt W Seat Slider

.A Height and Width Adj. Arm

.S Black All-Surface Caster

.IM 4-Way Black
$(1) Grade 1 Uph
.CU Centurion
10 Black
.BL Black Adjustable Lumbar

Page 9 of 13

Page 108 of 143



.SB Standard Base

.T Black

$1,830.00 $823.50Ext. SellExt ListSubtotal 

ITThe following section is:

HON

HWV95ABLP

Systems 72x48x24x30Left Corner Cove 
Worksurface Edgebd

IT

1

$ 1,070.00

$ 470.80

$1,070.00

$470.80
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(L1STD) Grd L1 Standard Laminates
.LKI1 Kingswood Walnut
.KI Kingswood Walnut
.T5 Greige

HON

HWR2436P

Systems Rectangular Worksurface 
Edgeband 24D x 36W

IT

1

$ 460.00

$ 202.40

$460.00

$202.40
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(L1STD) Grd L1 Standard Laminates
.LKI1 Kingswood Walnut
.KI Kingswood Walnut
.T5 Greige

HON

HUSLMOD1372

Laminate Modesty 13h x 72w IT

1

$ 898.00

$ 404.10

$898.00

$404.10
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(L1STD) Grd L1 Standard Laminates
.LKI1 Kingswood Walnut
.KI Kingswood Walnut
.P Black

WRT

AWC-JOINKIT-B

Worksurface Joining Kit IT

1

$ 122.00

$ 62.69

$122.00

$62.69
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:
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WRT

7070L-SEHX5472-4272EOC-F2430

Sierra HX, 3 Leg Base, 24&30" Flat Feet, For 
7070L Wksf

IT

1

$ 2,324.00

$ 1,129.72

$2,324.00

$1,129.72
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

-PS Programmable Switch
~ Standard Cord
-B Black

HON

HWWT1548T

Slotted Tool Tile 15H x 48W IT

2

$ 693.00

$ 311.85

$1,386.00

$623.70
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(P1) P1 Paint Opts
.T5 Greige
.P Black

HON

HWWT1542T

Slotted Tool Tile 15H x 42W IT

1

$ 638.00

$ 287.10

$638.00

$287.10
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(P1) P1 Paint Opts
.T5 Greige
.P Black

HON

HWWT742T

Slotted Tool Tile 7.5H x 42W IT

1

$ 582.00

$ 261.90

$582.00

$261.90
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(P1) P1 Paint Opts
.T5 Greige
.P Black

HON

HWWT748T

Slotted Tool Tile 7.5H x 48W IT

2

$ 636.00

$ 286.20

$1,272.00

$572.40
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(P1) P1 Paint Opts
.T5 Greige
.P Black
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HON

H105383K

10500 Series48"x18 1/2" Wall Mount Storage 
3-Dr Locking

IT

2

$ 1,185.00

$ 533.25

$2,370.00

$1,066.50
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(L1STD) Grd L1 Standard Laminates
.LKI1 Kingswood Walnut
LKI1 Kingswood Walnut

HON

H105382K

10500 Series42"x18 1/2" Wall Mount Storage 
2-Dr Locking

IT

1

$ 1,087.00

$ 489.15

$1,087.00

$489.15
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(L1STD) Grd L1 Standard Laminates
.LKI1 Kingswood Walnut
LKI1 Kingswood Walnut

HON

HIWMM

Ignition 2 Task Mid-back, ilira back IT

1

$ 915.00

$ 411.75

$915.00

$411.75
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

.Y1 Synchro-Tilt W Seat Slider

.A Height and Width Adj. Arm

.S Black All-Surface Caster

.IM 4-Way Black
$(1) Grade 1 Uph
.CU Centurion
10 Black
.BL Black Adjustable Lumbar
.SB Standard Base
.T Black

HON

HIGS6

Ignition Guest/Multi-Purpose Chair Four-Leg 
Stacking

IT

2

$ 642.00

$ 288.90

$1,284.00

$577.80
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

.F Fixed

.S All Surface Caster

.U Upholstered
$(1) Grade 1 Uph
.CU Centurion
10 Black
.PLAT Textured Platinum Metallic

Page 12 of 13
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HON

H105106

10500 Series 15 3/4Wx18 7/8Dx21 7/8H 
Mobile Ped B/F

IT

1

$ 900.00

$ 405.00

$900.00

$405.00
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(L1STD) Grd L1 Standard Laminates
.LKI1 Kingswood Walnut
LKI1 Kingswood Walnut

HON

H90053

10500 Series Tckbd for 48"W Stack on Strg 
Bck Enclosure

IT

1

$ 332.00

$ 149.40

$332.00

$149.40
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$(A) Grd A Fab
.APN Appoint
09 Morel

$15,640.00 $7,114.41Ext. SellExt ListSubtotal 

Z:ServicesThe following section is:

FurnFreight

WorkRite Freight Z:Services

1

$ 0.00

$ 183.46

$0.00

$183.46
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

FurnInstall

Receive Deliver and Install Z:Services

1

$ 0.00

$ 2,903.23

$0.00

$2,903.23
Manufacturer:
Part Number:

Image for reference onlyFinishes:

List EXT List

Sell Ext Sell

Quantity:

$0.00 $3,086.69Ext. SellExt ListSubtotal 
Project Total Grand Total: $22,858.61

Quote Valid for  60 days
Standard furniture lead-time 4 - 6 weeks

Page 13 of 13
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     City of Thief River Falls 
 

                                                           PHONE: 218-681-2943  
         FAX:  218-681-6223 

    405 Third Street East • PO Box 528                                                                                 email:    @citytrf.net 
    Thief River Falls MN  56701-0528                                                                               www.citytrf.net 

________________________________________________________ ____________________  
 

Request for Council Action 
 
 

DATE: 7/16/2024 
   
SUBJECT: #8.15  Approve the lease of a Sendpro C Lite Postage Meter  
  
RECOMMENDATION: It is respectfully requested that the Council consider the following recommendation.  
  
MOTION TO: Approve the lease of a Sendpro C Lite postage meter through Dakota Mailing and Shipping 
Equipment for $49.00/month for 63 months paid quarterly and authorize the City Administrator to execute the 
paperwork. 
  
BACKGROUND: Our existing postage meter is no longer in compliance with the new regulation under USPS 
to have a IMI-comploant solution.  Our current machine's lease contract is also up at the end of July which is 
$47.85/month.  
  
KEY ISSUES:   
  
FINANCIAL CONSIDERATIONS:   
  
LEGAL CONSIDERATION:   
  
DEPARTMENT/RESPONSIBLE PERSON: Angela Philipp, City Administrator  
  
ATTACHMENTS: 
1. Sendpro C Lite postage meter_001 
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Commerce solutions,
from the Craftsmen of Commerce.

pitney bowes

and light packagesSending mai

5ending

SendPro@ C-Series

Streamline your workload with the SendPro C-Series, a line of three easy-to-use, semi-
automatic sending solutions designed to simplify mail processing and shipment sending.
You'll unlock savings right from the convenience of your office or home, eliminating trips
to the post ofhce and giving you back time to focus on business-critical tasks.

has never been easier.

P POSTAL SERVICE a

Pitney bowet art

ffi

fl IEI
t UNITEDSTATES

&proved lMl Postage Solution

)

,/

7
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SendProo C-Series 5pecifi cations

SendPro C Lite SendPro C SendPro+

i.--
,---, 

-ts
Custom Configuration

W
@ts

Primary function

Envelope processing feed & speed

lntegrated scale & capacity

Attached shipping label printer

Carraer access

User display

Eovelope moistener

Dimen5ions

Envelope sizes

Eleatrical and approvals

Accounting

Auto lnk"

P,e-loaded apps

eRR

USPS.etail .ates and extr. services

USPS presort rates

Commercial bas€ pri<ing

Report printing

Connectlvity

lMl indicia on-device stamp Printing

Stamp printiog from computer

Laght-volome mailing &
light-volume shipping

Semi-automatia,
Up to 50 LPM

lncluded: 5lb.

Mid-volume mailing &
light-volume shipping

Semi-automatic,
up to 65 l-PM

lncluded:5lb.

Not included.
Optionalupgrade

available

lncluded: uSPs

Optional upgrade:
Add UPS aod tedEx

Not included.
Optionalupgrade

available

Mid-volume mailing &
mid-volume shipping

lncludedi 15 lb.

lncluded

Custom

Optionalsc.le choice:
5, 10, I5, or 70 lbs.

Optional

ln<luded: USPS

Optional upgrade:
Add uPs and FedEx

Optional;
Up to 100 accounts/up

to I0 devices

Up to 500 accounts/Up
to 1(x) devices

Up to 3,000
accounts/500 devices

Optionel

Semiautomatic,
Up to 65 LPM

Semi-automatia,
Up to 55 LPM

Not included.
Optionalupgrade

available

lncluded: USPS

Option.l upgr.de:
Add UPs and tedEx

Not in(luded

7" Color Touchsareen

lncluded

16112" Lx15112" Dx11 112" H

100 - 120 VAC, 50/50 Hz, 1.0A

lncluded:
Up to 1OO accounts/Up to l0 devices

Optional upgrade:
Up to 500 ac.ounts/Up to 10O devices

LJp to f,000 accounts/50O devices

Save 2096 with enrollment"

lncluded on device

lncluded:
USPS, t PS and FedEx

Not in(luded.
Optionalupgrade

available

lncluded

lncluded (Firn Class Commercial, Marketing Mail, Non-profit, Presortxtrar')

lncluded

P.intto connected laser printer or email report to address for network printing

tAN (wired), Wi-Fi(wirel6s) or Cellular (vi. (ellul.r device)

tncluded

Optionalupgrade lncluded Optional

5

locluded:
Up to 100 accounts/

Up to 10 devices

Up to 3/8" thickoess
Medi. sizes:3" x 5" up to 13" x 15"
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pitneybowes p

STATE & LOCAL FAIR MARKET VALUE LEASE AGREEMENT
(DEALERS)
Dealer: Dakota Mailing & Shipping Equipment

ttttttttt

Agreemenl Number

Your Business lnlormation
City of Thief River Falls

Full Legal Name of Lessee

PO Box 528

OBA Name of Lessee

Thief Raver Falls

Tax ID # (FEIN/TIN)

MN 56701

Billing Address: Slreel

Angie Philipp

c(v ZIP+4

Billing Contact Name

405 3rd St E

Billing Contact Phone #

Thief River Falls

Billing Account #

MN 56701

lnstallation Address (l/ d/irfe renl ftom billing address): Slteel Crty Slate ZIP+4

lnstallation Contacl Name lnstallalion Contacl Phone # lnstallation Accounl #

Fiscal Penod (from - to) Lessee PO # Delivery Account #
Your Bu3inG99 lleedg

checl it€ms to b6 includod ln 1.r...'. paym.nr

E Service performod by D6al.r or olh.r thhd party
Business Solution Descn

ro C Lite
5# Scale Dakota Maiho & ShDorno E

D Slandard Ssvico Lovol Agr.€menl r.wl,co p€.lormad by PBI - s str4 b.Ds,h Pnnol
Bowes State aN Lo@t Fai MEl,€t aease l€.ns foerro l
tr Soltw.r€ Ialoronlnco {ddnbnll t rm. lpply) . Proi&s revisio. rNates & to.hhiaat

A [E!ar Sorvlcd
tr v.lus a63ed Servicer (nor including USPS l€€s wt ch will be cnarg€d sepsrar€ly)

E Psch'3e Po-€r- A ril€ ol dedtt ptotdg a @avarent ny to @il Nw atu pa! larq co.eldato
itelat pofige, penil poslage an l stoples @dot ore a@!41 - w Pnhy tu*s slab aN L@al Fat
Mdket vatB L6ae fms (Deare/s)

It g,l.n groarcb Il ld.nttll.rl oo thL Ae.Et|a[ th. .quledrt covrod harth ilcbd..
rrtl..u'lct .trl p.!.bct th, h.' go.x filogn drr hcror, c.ronc{roa bilnr Foc..r.

Sottlemont lnformatlon
E Co?np.mlv€ Buyout Al ydrr r€qrrest. we indu(bd n fie amol,nr we u.€d b caculata your Mo1hry Payment the sum cr s

Number Of Months Monthl Bi F

CPay Ofi At'o'rnr). strid' 
'./e 

will pay lo you by
chock You shall ose lhe Pay Ofl Amo{rni lo reduce, or dischaee, you oblig6llons on your lease with _ (romer lesso.) lerse , _ dated _ (Se S6clion 10 ol rhe
Pitney Bowes Tems (Oealels)which are ava,lableat*w pb coddeaEnemssfmv

aPBGFS Tr.do-Up/Cofpotllivo Buyoul: YoJ undersland that ln6 b€lrnce owed rrd. yourerlsthg lease #_ ("Errslng rease') uh PaGFS o, your @mperiive buyour balanee
referenced above has been canied loMard onlo lhis Agreement and rsprssenrs more rhan 4,0% ol ihe cosi ol ihe P'tney Bowes oqupme on lhrs Agrcemenr

Your Paymgnt Plan

Firsl 63 Oua
Next

'Ooos not ncluds a^y aDDlEabl6$l6s u*, d propcny t.r6 wniah wtl be bitod ssparaloly

Your Signature 86low

Pn t B . sLt 5d Lcl F.l, L,r.r vrD L.& l.lG (t).&Bl lv.aro. r l,'221..nd $n dr p.yEnt our!.do6.n uroidtioEt The roa* *{ b. bidrE m 4 ane. e haE @mDhled

!1E6.144!4!r!!ls0!Ct6m/us/ten*+msntus.refr*"c..k!ub*rd8r.m5-.nd{.d'tpm mr IrB* add'rb€rEm3 aE 
'@Do@ted 

by crerence

P ney Aowes gg.alure

Account Rep Name Dealer Name

lnitialTem: €3 Months
( tr ) Tax Exempt Cenificate Attached
( tr ) Tax Exempt Cortificato Not R€quirod

Sale3 lnformatlon
Oavid Christensen Dakota Mailin! rlsbiBpllq Equipm€nt

49.00

v L5. 
^et 

d (r.ont6rro22)

o m22 Pi.ey BoG r@ Ar l!ht3 6.iid

r r.r 5tur vda r.F. (D..r.') ror dd @.r 
'.m! 

id co.dn'o.

State

1
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# PitneyBowes

Dear Valued (lustomer:

Federal law under The t.lSA PATRIOT Act rcquires us to obtain the (9) nine digit federal Taxpayer ldentification Numbers (TIN) from
customen that participate in a Pitney Bowes Bank product, notably Reserve Account and/or Purchase Power.
Additionally, the Intemal Revenue Service (IRS) requires the Pitney Bowes Banl to obtain Taxpayer ldentification Numbers (TINS)
from customers in order to report the free postage eamed on the Reserve Account.

For Painerships, Corporations, Banls, Govemment Agencies, or Non-profit Organizations, the Taxpayer ldentification Number is the
Federal Employee Identification Number. For Sole Proprietors, the Taxpayer Identi fication Number is the owner's Social Security
Number.

Pleas€ complete the form below and fax it to us at l-203-546-22'l'7 or mail it to
The Pitney Bowes Bank
P.O.571677
Salt lake City, UT 84157-16'17

We appreciate your timely response to this notice.

Thank you

INFORMATION REPLY FORM

Please indicate ifyour company is one ofthe follouing

Psh.rship Stat€ / Gov't Agency _
_ Solc Proprietor Non- Profit

_ _ Corporatro! Forcign _
B6nk Other

Citv of Thief River Falls()rganlzallon Namr' ' street Address 405 3rd St E

City, Stale, Zip _
Thief River Falls, MN 56701 Dalc

Pitney Bou'es Customer Account # (l I Digits)

2 -'l 193818Postage by Phone Account (8 Digits)

9 Digit Tax ber (TIN):

Cenification: Under penalties ofperjury, I certify that:(l)The number shown above is my correct totpayer identtrtcation mmber(or I
om waitingfor a number lo be issued to me);(2)l am not subject to backup withholding because: (a)l am exempt from bachq
withholding or (b)l have not been notiled b1 the lntemal Rewnue Sewice(IRS) that I am subject to backup ',tithholding as a resuh of
a failure to report all inlerest ol diridends, or (c)the IRS has notified me that I qm no longer subject to backup withholding; and(3) I
am a US person (including a U.S. resident alien). Ifyou have been notified by the IRS that you are subject to bachry withholding, cross
out item 2 above.

Signature of Principal Title
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     City of Thief River Falls 
 

                                                           PHONE: 218-681-2943  
         FAX:  218-681-6223 

    405 Third Street East • PO Box 528                                                                                 email:    @citytrf.net 
    Thief River Falls MN  56701-0528                                                                               www.citytrf.net 

________________________________________________________ ____________________  
 

Request for Council Action 
 
 

DATE: 7/16/2024 
   
SUBJECT: #8.16  To adopt a resolution governing the counting of write-in votes for City offices  
  
RECOMMENDATION: It is respectfully requested the City Council accept the Administrative Services 
Committee recommendation:  
  
MOTION TO: by the City Council of the City of Thief River Falls, Minnesota that: Any Candidate wishing to 
have their write-in votes individually recorded must file a written request with the City Administrator of the 
City of Thief River Falls no later than the seventh day before any municipal election. 
  
BACKGROUND: Minnesota Statute 204B.09, subd.3 authorizes a city to adopt a resolution governing the 
counting of write-in votes.  A city that adopts a resolution must do so before the first day of filing for office; 
  
KEY ISSUES: City election officials spend considerable time and resources to count and individually record 
write-in votes cast, many of which are frivolous.  In order to save city time and resources, it is in the best 
interest of the City of Thief River Falls, to enforce restrictions on the counting of write-in votes consistent with 
the provisions of Minnesota Statute 204B.09, subd.3.  
  
FINANCIAL CONSIDERATIONS:   
  
LEGAL CONSIDERATION:   
  
DEPARTMENT/RESPONSIBLE PERSON: Angela Philipp, City Administrator  
  
ATTACHMENTS: 
None 
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     City of Thief River Falls 
 

                                                           PHONE: 218-681-2943  
         FAX:  218-681-6223 

    405 Third Street East • PO Box 528                                                                                 email:    @citytrf.net 
    Thief River Falls MN  56701-0528                                                                               www.citytrf.net 

________________________________________________________ ____________________  
 

Request for Council Action 
 
 

DATE: 7/16/2024 
   
SUBJECT: #8.17  Approve City Hall remodel change proposal request #1  
  
RECOMMENDATION: It is respectfully requested the City Council consider the following recommendation  
  
MOTION TO: To approve the City Hall remodel change order proposal request #1.  The proposal is for 
changes that were made to the front billing reception workspace and window counters.  Total cost $2,448.00 
from Schmitz Builders, Inc. 
  
BACKGROUND:  
  
KEY ISSUES:   
  
FINANCIAL CONSIDERATIONS:   
  
LEGAL CONSIDERATION:   
  
DEPARTMENT/RESPONSIBLE PERSON: Angela Philipp, City Administrator  
  
ATTACHMENTS: 
1. Thief River Falls City Hall Change proposal #1 
2. TRF City Hall-PR-01-Billing Casework 
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Schmitz Builders, Inc.
210 3rd St. NE

Red Lake Falls, MN 56750
       218  253 – 2474

               218  253 – 2484  Fax
                schbld@gvtel.com

July 9, 2024

Proposal Submitted to:

Michael Johnston
Icon Architectural
123 2nd Ave Street NW
Bemidji, MN.

Job: Thief River Falls City Hall Remodel.    Change Proposal Request # 1       
                

We hereby propose the following:

1-Changes in Casework       

                                         Northern Woodworks                                              $   1,828.00
                                         Schmitz Installation                                                 $      300.00                     
                                                                                
                                                                               P/OH                                  $      320.00     
                                                                                                   
                                                                               Total   Add                        $   2,448.00  

                                  
                                
All materials are guaranteed to be as specified, and the above work to be performed in 
accordance with drawings & specifications submitted for above work and completed in a 
suitable workmanlike manner. We are Bonded, Licensed and Insured.
                                                                  By:                      ----------------------------------          
                                                                 
                                                                  Accepted :           ----------------------------------
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  Page 1 of 1 

 

PROPOSAL REQUEST #01:  

BILLING CASEWORK  

TO:  FROM: 

Kent Schmitz  Mike Johnston 

COMPANY:  DATE: 

Schmitz Builder  5/22/2024 

EMAIL:  TOTAL NO. OF PAGES INCL. COVER: 

schbld@gvtel.com 

garrettschmitz4@gmail.com  

 2 

PHONE NUMBER:  RE: 

701-738-4608, 218-556-9217  Grand Forks County New Juvenile & Correctional 

Center Expansion 

 

Please submit an itemized proposal for changes in the Contract Sum and Contract Time for proposed 

modifications to the Contract Documents described herein.  Cost proposal to include a detailed itemized 

breakdown indicating the specific amounts, lengths, quantities, type, sizes, etc. of material including labor, 

overhead and profit, taxes, and other incidental charges.  Proposal shall also indicate credits, deducts, and/or 

offsets for material and labor originally included in contract.  THIS IS NOT A CHANGE ORDER OR DIRECTION TO 

PROCEED WITH THE WORK STATED HEREIN.  If Proposal Request is accepted by Owner and Architect, The 

Construction Manager will prepare a Change Order for modifying the Contract Documents.  

 

DESCRIPTION:  

 

1. Billing 119, Front Service Windows: 

a. Middle island cabinet:  Change width from 6’ wide to 5’ wide and change height from 

34” to 42”. 

b. Corner workstations:  Changed the counter depth from 24” to 30” and changed how the 

top meets the transaction drawers. 

c. Service Windows:   Changed location of transaction drawers, changed length of lobby 

side 34” height service counter from 55” to 30”, and added (2) 42” height counters one 

at each side of the service windows for standing customers 

d. Review all details on sheet A402, for design intent. 

 

ATTACHMENTS: 

Revised Drawing:  A402. 

 

END OF DOCUMENT 
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1/2" = 1'-0"
A402

LOBBY 101 ELEVATION
1

1/4" = 1'-0"
A402

BILLING 119 ELEVATIONS
4

1/4" = 1'-0"
A402

I.T. 116 ELEVATION
3

1 1/2" = 1'-0"
A402

OPEN CABINET DETAIL
5

SHEET

A402
INTERIOR ELEVATIONS

DRAWN BY: SRR JN: 22-108

DRAWING HISTORY

NO. DESCRIPTION DATE

405 THIRD ST. EAST
THIEF RIVER FALLS, MN

T.R.F. CITY HALL
REMODEL

MECHANICAL
JPK ENGINEERING, LLC

1325 23RD STREET S, SUITE E
FARGO, ND 58103

(701) 866.8816 OFFICE

ELECTRICAL

BRUCE LAUGTUG PE, LLC
6122 SANDY SHORES TRAIL NW

WILLIAMS, MN 56686
(701) 729.1034 OFFICE

123 2ND ST NW
BEMIDJI, MN 56601

(218) 308.6886 OFFICE
WWW.ICONARCHITECTS.COM

1" = 1'-0"
A402

DTL. @ TRANSACTION WDW.
7

1" = 1'-0"
A402

DTL. @ TRANSACTION DRW.
6

CONFORMED CD's 1.12.20241

1/4" = 1'-0"
A401

ENLARGED PLAN
2

PR-1 - REVISED CASEWORK 5.6.2024
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     City of Thief River Falls 
 

                                                           PHONE: 218-681-2943  
         FAX:  218-681-6223 

    405 Third Street East • PO Box 528                                                                                 email:    @citytrf.net 
    Thief River Falls MN  56701-0528                                                                               www.citytrf.net 

________________________________________________________ ____________________  
 

Request for Council Action 
 
 

DATE: 7/16/2024 
   
SUBJECT: #8.18  Approve VFW Post 2793 Temporary Intoxicating Liquor License with Addendum  
  
RECOMMENDATION: It is respectfully requested the City Council accept the recommendation:  
  
MOTION TO: Approve a Temporary Intoxicating Liquor License to the VFW Post 2793 with Addendum 
effective August 10, 2024, from 7 pm to 12 am. 
  
BACKGROUND: The VFW has applied for a temporary intoxicating liquor license with addendum to include 
outdoor area for the VFW Fundraiser. 
  
KEY ISSUES: Applicant shall comply with all restrictions, limitations, and regulations for the sale of liquor 
under the City Code and State Statutes. 
 
Applicant hereby agrees to obtain a resolution of its governing board wherein applicant agrees to indemnify 
and hold harmless the City of Thief River Falls and its elected officials, employees, and agents, from and 
against any and all liabilities, judgements, settlements, losses, costs, or charges, including attorneys’ fees, 
incurred by the City of Thief River Falls, and/or any of its elected officials, employees, and agents, as a result 
of any claim, demand, action, or suit relating to any bodily injury (including death), loss of property, and/or 
property damage caused by, arising out of, or relating to or associated with the granting of a temporary 
intoxicating liquor license to applicant. 
 
Applicant also understands that all information contained on this application is public data according to 
Chapter 13 of the Minnesota State Statute.  Failure to provide the requested information may result in the 
application being denied. 
 
 
  
  
FINANCIAL CONSIDERATIONS: Cost of the license is $35.00 per day.  
  
LEGAL CONSIDERATION: If approved, the applicant must provide suitable Proof of Insurance covering 
liquor liability.  The City of Thief River Falls shall be named as an additional insured.  
  
DEPARTMENT/RESPONSIBLE PERSON: Angela Philipp, City Administrator  
  
ATTACHMENTS: 
1. VFW Post 2793 Temp intoxicating Liquor License - Addendum August 10 application 
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     City of Thief River Falls 
 

                                                           PHONE: 218-681-2943  
         FAX:  218-681-6223 

    405 Third Street East • PO Box 528                                                                                 email:    @citytrf.net 
    Thief River Falls MN  56701-0528                                                                               www.citytrf.net 

________________________________________________________ ____________________  
 

Request for Council Action 
 
 

DATE: 7/16/2024 
   
SUBJECT: #8.19  Approve a Memorandum of Understanding with the City of Thief River Falls on behalf of 
the Ralph Engelstad Arena and Pennington & Red Lake County Public Health and Home Care.  
  
RECOMMENDATION: It is respectfully requested the City Council accept the Administrative Services 
Committee recommendation:  
  
MOTION TO: To Approve a Memorandum of Understanding with the City of Thief River Falls on behalf of 
the Ralph Engelstad Arena and the Pennington and Red Lake County Public Health and Home Care.  Authorize 
the Mayor to execute the documentation. 
  
BACKGROUND: The purpose of this MOU is to establish a good-faith foundation between the Parties for 
future collaborative efforts that are mutually beneficial. The Parties agree to work together in a cooperative and 
coordinated manner to achieve each Party’s individual goals and the collective goals of the partnership.  
This MOU is designed to detail the specifics of the working relationship between the Parties to the mutual 
benefit of the parties and the communities they serve. This MOU does not obligate the Parties to provide funds 
or payment. This MOU does not bind Parties to any legal obligations. 
  
  
KEY ISSUES:   
  
FINANCIAL CONSIDERATIONS:   
  
LEGAL CONSIDERATION:   
  
DEPARTMENT/RESPONSIBLE PERSON: Angela Philipp, City Administrator  
  
ATTACHMENTS: 
1. REA 
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MEMORANDUM OF UNDERSTANDING
This Memorandum of Understanding (MOU) is entered into on the [number] day of [month] in [year] (herein 
referred to as the “Effective Date”) by and between:

[Party A: Brian Holmer, Mayor of Thief River Falls; Ralph Engelstad Arena, 525 Brooks Ave, Thief River Falls, MN 
(herein referred to as “Party A”) and

[Party B: Kayla Jore, Local Public Health Director;  Pennington & Red Lake County Public Health & Home Care, 
101 Main Ave N, Thief River Falls, MN (herein referred to as “Party B”). 

Parties may be referenced individually as “Party” and collectively as “Parties.”

PURPOSE

The purpose of this MOU is to establish a good-faith foundation between the Parties for future collaborative 
efforts that are mutually beneficial. The Parties agree to work together in a cooperative and coordinated 
manner to achieve each Party’s individual goals and the collective goals of the partnership. 

This MOU is designed to detail the specifics of the working relationship between the Parties to the mutual 
benefit of the parties and the communities they serve. This MOU does not obligate the Parties to provide 
funds or payment. This MOU does not bind Parties to any legal obligations.

DURATION OF MOU

This MOU becomes effective on the date it is signed by both parties.  It remains in effect, unless explicitly 
terminated, in writing, by either party.

DEFINITIONS

Family Assistance Center (FAC): A family assistance center (FAC) is a secure facility established following a mass 
casualty incident to provide information about missing or unaccounted persons and the deceased, and to 
provide a “one-stop shop” of services for victims and their loved ones.

Medical Countermeasures (MCM):  products regulated by the FDA that can be used to prevent, diagnose, 
treat, or protect against conditions during a public health emergency.

Point of Dispensing (POD):  community locations in which state and local agencies dispense MCMs to the 
public during a public health emergency.

ROLES AND RESPONSIBILITIES

To achieve Parties’ mutual desires, each party agrees to the following roles and responsibilities:
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Party A Roles and Responsibilities shall include use of the Ralph Engelstad Arena in the event of a Public Health 
Emergency.  Use of these facilities may include, but not be limited to, Family Assistance Center, shelter, and as 
a POD for MCM.

Party B Roles and Responsibilities shall include coordination of persons and goods for intended use of facilities 
listed above.

Parties agree to uphold their roles and responsibilities in a committed, good-faith manner.

RESOURCES

To further the collaborative relationship between the Parties, the Parties agree to provide the following 
resources.

Party A shall provide use of facilities for shelter and/or FAC or POD for MCM, as deemed necessary, based on 
type and duration of emergency.

Party B shall provide information and the ability to start shelter, FAC, or POD with assistance from dedicated 
personnel.

Parties agree to provide the resources above at a minimum. The Parties may agree to provide additional 
resources in future agreements by amendments to this MOU or by another MOU. 

COMMUNICATION BETWEEN PARTIES

In the event that a shelter, FAC, or POD is necessary to assist members of our community and region, 
communication will be made via phone. A timeline and schedule will be coordinated based on immediate 
circumstances.

TERM AND TERMINATION

This agreement becomes effective on the date it is signed by both [all] parties. It remains in force unless 
explicitly terminated, in writing, by either party or parties.

Both Parties [any Party] may terminate this MOU by means of signing a termination addendum upon 30 days’ 
written notice to the other party or parties.
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The undersigned Parties acknowledge and agree to this MOU: 

SIGNATURES

___________________________________ __________________

Brian Holmer, Mayor of Thief River Falls Date

___________________________________ __________________

Kayla Jore, Local Public Health Director Date
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     City of Thief River Falls 
 

                                                           PHONE: 218-681-2943  
         FAX:  218-681-6223 

    405 Third Street East • PO Box 528                                                                                 email:    @citytrf.net 
    Thief River Falls MN  56701-0528                                                                               www.citytrf.net 

________________________________________________________ ____________________  
 

Request for Council Action 
 
 

DATE: 7/16/2024 
   
SUBJECT: #8.20  Approve amendment to Resolution #4.80.24 dated April 16, 2024  
  
RECOMMENDATION: It is respectfully requested the Council consider the following recommendation:   
  
MOTION TO: To approve the City of Thief River Falls’ commitment to the Chief’s Coulee project in the 
amount of $800,000 from the Storm Water Utility fund. 
  
BACKGROUND: The City of Thief River Falls has been planning and designing Flood Damage Reduction 
and Water Quality Improvements on the Chief’s Coulees on the Northwest quadrant of the city.  The proposal is 
to divert some of the Agricultural runoff North to County Ditch 70. Regrading the Coulee, properly sizing the 
culverts, and installing Water Quality Improvement Structures will reduce flooding and improve Water Quality 
before it enters the Red Lake River near Red Robe Park.  A partnership with the Red Lake Watershed Board of 
Managers was approved on August 16, 2022, for the improvement of Chief’s Coulee.                        
  
KEY ISSUES:   
  
FINANCIAL CONSIDERATIONS: The project is now estimated around 2.3 million.  
  
LEGAL CONSIDERATION:   
  
DEPARTMENT/RESPONSIBLE PERSON: Angela Philipp, City Administrator  
  
ATTACHMENTS: 
None 
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 06/30/2024
CITY OF THIEF RIVER FALLS

INVESTMENT SUMMARY
 

YIELD OR CURRENT
TYPE AND DESCRIPTION MATURITY INTEREST CALL MARKET

BANK/BROKER OF SECURITY PAR DATE RATE DATE VALUE
RBC
Port Houston Auth Tex Harris Certificate of Deposit - Brokered $500,000 01-Oct-24 2.25% 12-Aug-20 $496,040.00
Morgan Stanley Pvt Bk Certificate of Deposit - Brokered $245,000 27-Feb-25 1.80% 27-Aug-20 $239,458.10
State Bk India New York NY Certificate of Deposit - Brokered $183,000 10-Jun-25 1.05% 10-Dec-20 $175,956.33
Federal Home Ln Mtg Corp Certificate of Deposit - Brokered $255,000 25-Aug-25 3.50% 25-Feb-23 $250,611.45
JPMorgan Chase Bank N A CD CLL Certificate of Deposit - Brokered $246,000 30-Sep-25 0.40% 31-Mar-21 $231,992.76
Goldman Sachs BK USA New York Certificate of Deposit - Brokered $200,000 11-Feb-26 1.00% 11-Aug-21 $187,588.00
Vernon Hills Taxable GO Certificate of Deposit - Brokered $246,000 30-Mar-26 2.85% 01-Jul-22 $240,847.50
BankUnited A Svgs Bk Miami Certificate of Deposit - Brokered $249,000 31-Mar-26 0.95% 30-Jun-21 $232,269.69
UBS BK USA Salt Lake City UT Certificate of Deposit - Brokered $245,000 16-Jun-26 0.85% 16-Jul-21 $226,495.15
Inivest Ntl Bk Tr Souderton Certificate of Deposit - Brokered $183,000 17-May-27 4.50% 16-May-23 $181,135.23
Solutions Bk Forreston Ill Certificate of Deposit - Brokered $209,000 22-Sep-28 5.30% 22-Oct-23 $209,087.78
Northwest Bk Boise Idaho Certificate of Deposit - Brokered $248,000 28-Mar-29 4.65% 28-Apr-24 $240,795.60
Bankwest Inc Pierre SD Certificate of Deposit - Brokered $248,000 12-Apr-29 4.65% 12-May-24 $248,057.04
Defiance Ohio City Sch Dist Bond - Brokered $550,000 01-Dec-28 0.00% 01-Dec-28 $446,688.00
Fresno Calif Uni School Dist Bond - Brokered $300,000 01-Aug-25 0.00% 01-Aug-25 $282,990.00
Thief River Falls Minn Indpt Bond - Brokered $190,000 01-Feb-27 1.01% 01-Feb-27 $172,178.00

RBC INVESTMENTS $4,062,190.63

Border State Bank Certificate of Deposit $100,000 16-Dec-24 2.09% 16-Dec-23 $100,000.00
BORDER STATE BANK INVESTMENTS $100,000.00
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Vibrant Credit Union, IL Certificate of Deposit - Brokered $236,950 08-Jul-24 5.373% $236,950.00
Cornerstone Bank, NE Certificate of Deposit - Brokered $240,500 20-Mar-25 5.227% $240,500.00
4M Term Series, MN Certificate of Deposit - Brokered $1,000,000 31-Oct-24 5.352% $1,000,000.00
4M Term Series, MN Certificate of Deposit - Brokered $1,000,000 01-May-25 5.100% $1,000,000.00
Farmers Ins Group Federal CU, CA Certificate of Deposit - Brokered $2,000,000 12-Jan-26 4.304% $2,000,000.00

4M INVESTMENTS $4,477,450.00

TOTAL CD INVESTMENTS $8,639,640.63
MONEY MARKET ACCOUNTS
Piper Jaffray First American Gov't Obligations Fund 4.480% $3,460,764.13
RBC US Govt Money Market Fund $4,766.23
League of Minnesota Cities 4M Money Market Fund 5.321% $6,497,094.05
League of Minnesota Cities 4M Plus Fund 5.368% $28,237.24
League of Minnesota Cities 4M LTD Account $7,921,834.67

 TOTAL MONEY MARKET SAVINGS $17,912,696.32

GRAND TOTAL 06/30/2024 $26,552,336.95
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